This Student Handbook was developed to answer many of the commonly asked questions that you and
your parents may have during the school year and to provide specific information about certain Board
policies and procedures.
Please take time to become familiar with the important information contained in this Handbook and keep
the Handbook available for frequent reference by you and your parents. If you have any questions that
are not addressed in this Handbook, you are encouraged to talk to your teachers or the building principal.
This Handbook replaces all prior handbooks and other written material on the same subjects.
This Handbook does not equate to an irrevocable contractual commitment to the student, but only reflects
the current status of the Board’s policies and the School’s rules as of August 1, 2018. If any of the
policies or administrative guidelines referenced herein are revised, the language in the most current policy
or administrative guideline prevails.
Copies of current Board policies and administrative guidelines are available from the building principal
and on the District's website.
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Vision, Mission, Values
The West Clermont Local School District has a distinct focus on four main areas of operation:
●
●
●
●

Safe, Secure and Inviting Schools
21st Century Teaching and Learning
Communication!
Financial Stability

At the heart of district operations are the Vision, Mission and Values which guide all policies,
procedures, and practices.
Vision:
"We are a state-of-the-art, world-class educational provider recognized for developing future leaders
and productive citizens."
Mission:
"Our mission is to provide a safe, united, academically challenging environment where all students
achieve excellence."
Core Values:
●
●
●
●
●
●
●

Excellence
Safe environment for learning.
High expectations for students and staff
Engaging, active and inquiry-based learning experiences
An atmosphere that gives each individual the support needed to succeed
All students achieve academic success
Everyone as learners.

Unity:
●
●
●
●

Local partnerships
Parental and community support
Cohesion as a school district and the uniqueness of our individual schools
Character development and cultural diversity.

Equal Educational Opportunity
It is the policy of this District to provide an equal educational opportunity for all students. All students regardless of race, color,
creed, age, disability, religion, gender, ancestry, national origin, place of residence within the boundaries of the District, or social or
economic background shall not be discriminated against.
Any person who believes that s/he has been discriminated against on the basis of his/her race, color, disability, religion, gender, or
national origin while at school or a school activity should immediately contact the School District’s Compliance Officer: Dr. David
Fultz, Assistant Superintendent, 513-943-5000. Complaints will be investigated in accordance with the procedures described on
pages 22-24 of this Handbook.
Any student making a complaint or participating in a school investigation will be protected from retaliation. The Compliance Officer
can provide additional information concerning equal access to educational opportunity.

Elementary Schools
Amelia Elementary
Mr. Jeffrey Riel, Principal
5 East Main Street
Amelia, OH 45102
513-943-3800
513-943-3642 (fax)

Brantner Elementary
Mrs. Lisa Courtney, Principal
609 Brantner Lane
Cincinnati, OH 45244
513-943-6400
513-528-0179 (fax)

Clough Pike Elementary
Mr. Kevin Thacker, Principal
808 Clough Pike
Cincinnati, OH 45245
513-943-6700
513-752-7347 (fax)

Holly Hill Elementary
Mr. Shane Short, Principal
3520 State Route 132
Amelia, OH 45102
513-943-8900
513-797-5604 (fax)

Merwin Elementary
Mrs. Cheryl Turner, Principal
1040 Gaskins
Cincinnati, OH 45245
513-943-7800
513-752-5629 (fax)

Summerside Elementary
Mr. Robert Winterberger
4639 Vermona Drive
Cincinnati, OH 45245
513-947-7900
513-528-3520 (fax)

Willowville Elementary
Mrs. Michelle Kennedy, Principal
4529 Schoolhouse Road
Batavia, OH 45103
513-943-6800
513-752-9181

Withamsville-Tobasco Elementary
Mrs. Sue Hall, Principal
3950 Britton Boulevard
Cincinnati, Ohio 45245
513-943-6900
513-752-6571

Elementary Start Time/End Time
School

Start Time

End Time

Amelia Elementary

8:20 am

2:55 pm

Brantner Elementary

9:20 am

3:55 pm

Clough Pike Elementary

8:20 am

2:55 pm

Holly Hill Elementary

9:20 am

3:55 pm

Merwin Elementary

9:20 am

3:55 pm

Summerside Elementary

9:20 am

3:55 pm

Willowville Elementary

9:20 am

3:55 pm

Withamsville-Tobasco Elementary

9:20 am

3:55 pm
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Injury and Illness
All injuries must be reported to a teacher or the office. If minor, the student will be treated and may return
to class. If medical attention is required, the office will follow the School's emergency procedures.
A student who becomes ill during the school day should request permission from the teacher to go to the
office. The office will determine whether or not the student should remain in school or go home. No
student will be released from school without proper parental permission.
Back to Top
Central Enrollment
In order to provide parents with an enrollment process that is as quick and simple as possible, West
Clermont Local Schools provides a Central Enrollment Center that is located in the district office of the
West Clermont Local School District at 4350 Aicholtz Road. The Central Enrollment Center provides one
stop enrollment for students entering preschool through the 12th grade. For more information on how to
enroll your student, go online to www.westcler.org or call 943-5042.
Back to Top
Late Arrival and Early Dismissal
It is necessary that a student be in attendance throughout the school day in order to benefit fully from the
educational program of the District. The Board of Education recognizes, however, that from time-to-time
compelling circumstances require that a student be late to school or dismissed before the end of the
school day. As agent responsible for the education of the children of this District, the Board shall require
that the school be notified in advance of such absences by written request of the student's parent, which
shall state the reason for the tardiness or early dismissal. Justifiable reasons shall be determined by the
principal.
If one (1) parent has been awarded custody of the student by the courts, the parent of custody shall
provide the school with a copy of the custody order and inform the school in writing of any limitations in
the rights of the noncustodial parent. Absent such notice, the school will presume that the student may be
released into the care of either parent. No student who has a medical disability which may be
incapacitating may be released without a person to accompany him/her. No student shall be released to
anyone who is not authorized such custody by the parents.
Back to Top

Withdrawal From School
The Board of Education affirms that, while statute requires attendance of each student from six (6) years
of age, or five (5) years of age if enrolled in kindergarten, and not formally withdrawn, until eighteen (18)
years of age, it is in the best interests of both students and the community that they complete the
educational program that will equip them with skills and increase their chances for a successful and
fulfilling life beyond the schools. A child enrolled in kindergarten is deemed to be of compulsory school
age unless the child’s parent or guardian, at the parent or guardian’s discretion and in consultation with
the child’s teacher and principal, formally withdraws the child from kindergarten.
The Board directs that whenever a student wishes to withdraw, effort should be made to determine the
underlying reason for such action and the resources of the District should be used to assist the student in
reaching his/her career goals. No student under the age of eighteen (18) will be permitted to withdraw
without the written consent of a parent and in compliance with State law.
Back to To
Immunizations
Students must be current with all immunizations required by law (Please see Ohio Health Department
Chart below), including but not limited to poliomyelitis, measles, diphtheria, rubella, pertussis, tetanus,
and mumps, or have an authorized exemption from State immunization requirements.
No child, at the time of initial entry or at the beginning of each school year, shall be permitted to remain in
school for more than 14 school days unless the child presents written evidence that he or she has been
immunized or is “in the process of being immunized”.
Kindergarten students must be immunized against Hepatitis B and chickenpox. For the safety of all
students, the school principal may remove a student from school or establish a deadline for meeting State
requirements if a student does not have the necessary immunizations or authorized exemption. In the
event of a chicken pox epidemic, the Superintendent may temporarily deny admission to a student
otherwise exempted from the chicken pox immunization requirement.
Any questions about immunizations or exemptions should be directed to West Clermont District School
Nurse at 513-947-5064.
Click here for a complete list of required vaccinations.
Back to Top

Emergency Medical Authorization
The Board has established a policy that every student must have an Emergency Medical Authorization
Form completed by his/her parent in order to participate in any activity off school grounds. This includes
field trips, dances, spectator trips, athletic and other extracurricular activities, and cocurricular activities.
The School has made the Form (Infosnap) available to every parent at the time of enrollment. Failure to
complete this form will jeopardize a student's educational program.
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Medication Policy
The Board of Education shall not be responsible for the diagnosis and treatment of student illness. With
the exception of diabetes care covered under Policy 5336, the administration of prescribed medication
and/or medically-prescribed treatments to a student during school hours will be permitted only when
failure to do so would jeopardize the health of the student, the student would not be able to attend school
if the medication or treatment were not made available during school hours, or if the child is disabled and
requires medication to benefit from his/her educational program.
For purposes of this policy, "medication" shall include all medicines including those prescribed by a
licensed health professional authorized to prescribe drugs and any non-prescribed (over-the-counter)
drugs, preparations, and/or remedies. "Treatment" refers both to the manner in which a medication is
administered and to health-care procedures which require special training, such as catheterization.
Before any medication (i.e., a drug) or treatment may be administered to any student during school hours,
the Board shall require a written statement from a licensed health professional authorized to prescribe
drugs ("prescriber") accompanied by the written authorization of the parent (see Form 5330 F1, Form
5330 F1a, and Form 5330 F1b). These documents shall be kept on file in the office of the School Health
Aide, and made available to the persons designated by this policy as authorized to administer medication
or treatment. A copy of the parent's written request and authorization and the prescriber's written
statement must be given, by the next school day following the District's receipt of the documents, to the
person authorized to administer drugs to the student for whom the authorization and statement have been
received. No student is allowed to provide or sell any type of over-the-counter medication to another
student. Violations of this rule will be considered violations of Policy 5530 - Drug Prevention and of the
Student Code of Conduct/Discipline Code.
Only medication in its original container; labeled with the date, if a prescription; the student's name; and
exact dosage will be administered. The Superintendent shall determine a location in each building where
the medications to be administered under this policy shall be stored, which shall be a locked storage
place, unless the medications require refrigeration in which case they shall be stored in a refrigerator in a
place not commonly used by students, and unless the medication to be administered is diabetes
medication, which must be kept in an easily accessible location pursuant to Policy 5336.
Parents may administer medication or treatment, with the exception of diabetes care covered under
Policy 5336 but only in the presence of a designated school employee.
Additionally, students may administer medication or treatment to themselves, if authorized in writing by
their parents and a licensed health professional authorized to prescribe drugs but only in the presence of
a designated school employee with the exception of students authorized to attend to their diabetes care
and management pursuant to Policy 5336.

However, students shall be permitted to carry and use, as necessary, an asthma inhaler, provided the
student has prior written permission from his/her parent and physician and has submitted Form 5330 F3,
Authorization for the Possession and Use of Asthma Inhalers/Other Emergency Medication(s), to the
principal and any school nurse assigned to the building.
Additionally, students shall be permitted to carry and use, as necessary, an epinephrine autoinjector to
treat anaphylaxis, provided the student has prior written approval from the prescriber of the medication
and his/her parent/guardian, if the student is a minor, and has submitted written approval (Form 5330 F4,
Authorization for the Possession and Use of Epinephrine Autoinjector (epi-pen)) to the principal and any
school nurse assigned to the building. The parent/guardian or the student shall provide a backup dose of
the medication to the principal or school nurse. This permission shall extend to any activity, event, or
program sponsored by the school or in which the school participates. In the event epinephrine is
administered by the student or a school employee at school or at any of the covered events, a school
employee shall immediately request assistance from an emergency medical service provider (911).
Students with diabetes authorized to attend to their diabetes care and management may do so in
accordance with Policy 5336.
Students shall be permitted to possess and self-administer over-the counter topical sunscreen products
while on school property or at a school-sponsored event.
With the exception of diabetes care covered under Policy 5336, only employees of the Board who are
licensed health professionals or who have completed a drug administration training program conducted
by a licensed health professional and are designated by the Board may administer prescription drugs to
students in school.
With the exception of diabetes care covered under Policy 5336, provided they have completed the
requisite training, the following staff are authorized to administer medication and treatment to students:
A. school nurse
B. School Health Aide
C. others as designated by student's IEP and/or 504 plan
No employee will be required to administer a drug to a student if the employee objects, on the basis of
religious convictions, to administering the drug.
With the exception of diabetes care covered under Policy 5336, the Board shall permit the administration
by a licensed nurse or other authorized staff member of any medication requiring intravenous or
intramuscular injection or the insertion of a device into the body when both the medication and the
procedure are prescribed by a licensed health professional authorized to prescribe drugs and the
nurse/staff member has completed any and all necessary training.
Students who may require administration of an emergency medication may have such medication in their
possession upon written authorization of their parent(s) or, such medication, upon being identified as
aforenoted, may be stored in the School Health Aide office and administered in accord with this policy and
Policy 5336.
The Superintendent shall prepare administrative guidelines, as needed, to address the proper
implementation of this policy.
Back to Top

Control of Casual-Contact Communicable Diseases
The Board of Education recognizes that control of the spread of communicable disease spread through
casual contact is essential to the well-being of the school community and to the efficient District operation.
For purposes of this policy, "casual-contact communicable disease" shall include diphtheria, scarlet fever
and other strep infections, whooping cough, mumps, measles, rubella, and others designated by the Ohio
Department of Public Health.
In order to protect the health and safety of the students, District personnel, and the community at large,
the Board shall follow all State statutes and Health Department regulations which pertain to immunization
and other means for controlling casual-contact communicable disease spread through normal interaction
in the school setting.
If a student exhibits symptoms of a casual-contact communicable disease, the principal will isolate the
student in the building and contact the parents/guardians. Protocols established by the County Health
Department shall be followed.
Back to Top

Direct Contact Communicable Disease
The Board of Education seeks to provide a safe educational environment for students and staff. This can
best be accomplished by assuring that all persons with the school community understand the method of
transmission and prevention of diseases that are not contracted through air-borne pathogens, but rather,
through direct contact with body fluids and excretions, especially blood, vomit, feces, or urine. The Board
is also committed to assuring the confidential status of individuals who may have been diagnosed with a
blood-borne communicable disease.
For purposes of this policy, these diseases shall include:
● HIV (human immunodeficiency virus)
● AIDS (acquired immune deficiency syndrome);
● AIDS related complex (condition);
● HAV, HBV, HCV (Hepatitis A, B, C);
● others diseases that may be specified by the State Department of Health as contact
communicable diseases.
The Board recognizes the fact that individuals who have contracted these diseases may not exhibit
symptoms for many years after exposure and may, in fact, not be aware that they have contracted the
disease. They are, however, able to transmit the disease to other individuals.
The Superintendent will require that the status of students or staff who reveal the fact they have
contracted one of these diseases be safeguarded in accordance with Federal and State statutes dealing
with confidentiality and that their civil rights will be respected. Staff members will have access to District
leave policies in accordance with Board policy and negotiated agreement and opportunities for
reasonable accommodation as described by the Americans with Disabilities Act. Should a student be
unable to attend school as a result of illness, an alternative education program shall be provided in
accordance with the Board's policy and administrative guidelines dealing with Homebound Instruction.
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Special Education
The Board of Education is committed to providing a free appropriate public education (FAPE) to children
with disabilities identified in accordance with applicable State and Federal laws, rules, and regulations.
This includes students who are confined to community corrections facilities or juvenile detention centers.
The District shall provide students with disabilities the services to which they are entitled pursuant to their
individualized education programs (IEPs) and in accordance with the Operating Standards for Ohio
Educational Agencies Serving Children with Disabilities, including Child Find and Evaluation
requirements. Students with disabilities who are in adult county jails shall continue to receive FAPE during
incarceration subject to their continued eligibility for services and subject to exceptions related to security
and safety.
In order to satisfy the requirements of the Operating Standards for Ohio Educational Agencies Serving
Children with Disabilities ("Ohio Operating Standards"), the Board of Education adopts the model policies
and procedures promulgated by the Ohio Department of Education's Office of Exceptional Children
(ODE-OEC), which is incorporated by reference into this policy. While the Special Education Model
Policies and Procedures ("Model Policies") issued by the ODE-OEC are comprehensive, the document
does not include every requirement set forth in the Individuals with Disabilities Education Improvement
Act of 2004 ("IDEIA"), the regulations implementing the IDEIA, the Operating Standards, the Ohio
Revised Code, and/or the Ohio Administrative Code. As such, the Board affirms its obligation to follow
these laws and regulations, regardless of whether their provisions are restated in the Model Policies.
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Homeless Students
Homeless students will be provided with a free and appropriate public education in the same manner as
other students served by the District. Homeless students are eligible to receive transportation services,
participate in education programs for students with disabilities or limited English proficiency, participate in
gifted and talented programs, and receive meals under school nutrition programs. Homeless students will
not be denied enrollment based on lack of proof of residency. For additional information contact the
liaison for Homeless Students. Mrs. Ellie Preston, 513-943-5000.
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Children and Youth in Foster Care
Students who meet the Federal definition of "in foster care", including those who are awaiting foster care
placement, will be provided a free appropriate public education (FAPE) in the same manner as all other
students of the District.
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Protection and Privacy of Student Records
The School District maintains many student records including both directory information and confidential
information.
Directory information includes:
a student's name; address; telephone number; date and place of birth; major field of study; participation in
officially-recognized activities and sports; height and weight, if a member of an athletic team; dates of
attendance; date of graduation; or awards received.
Directory information can be provided upon request to any individual, other than a for‑profit organization,
even without the written consent of a parent. Parents may refuse to allow the Board to disclose any or all
“directory information” upon written notification to the Board. For further information about the items
included within the category of directory information and instructions on how to prohibit its release you
may consult the Board’s annual Family Education Rights and Privacy Act (FERPA) notice which can be
found on the district’s website.
Other than directory information, access to all other student records is protected by FERPA and Ohio law.
Except in limited circumstances as specifically defined in State and Federal law, the School District is
prohibited from releasing confidential education records to any outside individual or organization without
the prior written consent of the parents, or the adult student, as well as those individuals who have
matriculated and entered a postsecondary educational institution at any age. The Board will provide
access or release directory information to armed forces recruiters unless the parent or student request
that prior written consent be obtained. See Form 8330 F13.
Confidential records include test scores, psychological reports, behavioral data, disciplinary records, and
communications with family and outside service providers.
Students and parents have the right to review and receive copies of all educational records. Costs for
copies of records may be charged to the parent. To review student records please provide a written
notice identifying requested student records to the district Treasurer. You will be given an appointment
with the appropriate person to answer any questions and to review the requested student records.
Parents and adult students have the right to amend a student record when they believe that any of the
information contained in the record is inaccurate, misleading or violates the student’s privacy. A parent or
adult student must request the amendment of a student record in writing and if the request is denied, the
parent or adult student will be informed of his/her right to a hearing on the matter.
Consistent with the Protection of Pupil Rights Amendment (PPRA), no student shall be required, as a part
of the school program or the District’s curriculum, without prior written consent of the student (if an adult,

or an emancipated minor) or, if an unemancipated minor, his/her parents, to submit to or participate in any
survey, analysis, or evaluation that reveals information concerning:
● political affiliations or beliefs of the student or the student’s parents;
● mental or psychological problems of the student or the student’s family;
● sex behavior or attitudes;
● illegal, anti-social, self-incriminating or demeaning behavior;
● critical appraisals of other individuals with whom respondents have close family relationships;
● legally recognized privileged and analogous relationships, such as those of lawyers, physicians,
and ministers;
● religious practices, affiliations, or beliefs of the student or his/her parents; or
● income (other than that required by law to determine eligibility for participation in a program or for
receiving financial assistance under such a program).
Consistent with the PPRA and Board policy, parents may inspect any materials used in conjunction with
any such survey, analysis, or evaluation. Please contact the district office to inspect such materials.
Further, parents have the right to inspect, upon request, a survey or evaluation created by a third party
before the survey/evaluation is administered or distributed by the school to the student. The parent will
have access to the survey/evaluation within a reasonable period of time after the request is received by
the principal.
The Superintendent will notify parents of students in the District, at least annually at the beginning of the
school year, of the specific or approximate dates during the school year when the following activities are
scheduled or expected to be scheduled:
A. activities involving the collection, disclosure, or use of personal information collected from students for
the purpose of marketing or for selling that information or otherwise providing that information to others for
that purpose); and
B. the administration of any survey by a third party that contains one or more of the items described in A
through H above.
The Family Policy Compliance Office in the U.S. Department of Education administers both FERPA and
PPRA. Parents and/or eligible students who believe their rights have been violated may file a complaint
with:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW 20202-4605
Washington, D.C.
www.ed.gov/offices/OM/fpco
Informal inquiries may be sent to the Family Policy Compliance Office via the following email addresses:

Back to Top

FERPA@ED.Gov; and
PPRA@ED.Gov.

Student Fees and Fines
The Board of Education will provide the necessary textbooks and/or electronic textbooks required by the
course of study free of charge for its students. The Board may, however, need to levy certain charges to
students to facilitate the utilization of other appropriate learning materials used in the course of instruction.
If the District determines that a student is in serious financial need, it may choose to provide any or all
such materials free of charge.
Charges may also be imposed for loss, damage or destruction of school apparatus, equipment, musical
instruments, library materials, textbooks and for damage to school buildings or property. Students using
school property and equipment can be fined for excessive wear and abuse of the property and
equipment.
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Student Fund-Raising
Students participating in school-sponsored groups and activities may solicit funds from other students,
staff members, and members of the community in accordance with school guidelines.
Students may not sell any item or service in school without the prior approval of the Principal. Violation of
this policy may lead to disciplinary action.
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Student Valuables
Students are encouraged not to bring items of value to school. The school cannot be responsible for their
safe-keeping and will not be liable for loss or damage to personal valuables.
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Meal Service
The School participates in the National School Lunch and Breakfast Programs. Lunch AND Breakfast are
available to all students. Students may also bring a packed lunch to school to be consumed in the
School's cafeteria. Ala carte items are available from our student vending or in the Café. No student shall
be allowed to leave school premises during the lunch period without specific written permission granted
by the Principal. Outside commercial delivery is not permitted during the school day; any exceptions are
to be pre approved by the administration.
All schools allow a meal charge maximum of $5.00. Once that threshold has been reached, students are
to receive the ‘Alternate Meal’ consisting of a Cheese Sandwich or Soy Butter and Jelly Sandwich, Fruit,
Vegetable and Milk. For more information, please see the Child Nutrition charge procedure found on the
district Child Nutrition web page under Department links.
Applications for the School's Free and Reduced-Priced Meal program are available to all students on the
district Child Nutrition web page; http://www.westcler.k12.oh.us/administration/8. Paper applications are
available to print from the district Child Nutrition or High School web site or you can contact the High
School front office. As an additional option, we offer an online application. Parents/Guardians may apply
online from their home computer, tablet or any mobile device. Simply go to www.lunchapplication.com
and click “Apply Now”; then choose “West Clermont Local School” when prompted to select the district.
This site is an easy, convenient and secure way to apply for free or reduced price meals.
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Safety
West Clermont Local School District complies with all state required safety drills. Fire, tornado, and
lockdown drills (Alice) are practiced on a regular basis. It is possible that students and staff may be
evacuated off school grounds for these drills. We do ask that students remain calm and quiet during these
drills, which we try to make as non-threatening as possible.
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Emergency Closings and Delays
If the School must be closed or the opening delayed because of inclement weather or other conditions,
the School will notify local radio and television stations.
The district website and social media accounts will have the latest information on school closings and will
be updated first when school is closed.
Parents will be notified of school closings or delays via a recorded telephone message delivered to the
phone number on file, email and text message.
Parents and students are responsible for knowing about emergency closings and delays.
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Preparedness for Toxic and Asbestos Hazards
The School is concerned for the safety of students and attempts to comply with all Federal and State
Laws and Regulations to protect students from hazards that may result from industrial accidents beyond
the control of school officials or from the presence of asbestos materials used in previous construction. A
copy of the School District’s Preparedness for Toxic Hazard and Asbestos Hazard Policy and asbestos
management plan is available for inspection at the Board offices upon request.
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Visitors
Visitors, particularly parents, are welcome at the School. In order to properly monitor the safety of
students and staff, each visitor must report to the WCHS main office upon entering the School to sign in
and obtain a pass. Any visitor found in the building without signing in or wearing a pass shall be reported
to the Principal. If a person wishes to confer with a member of the staff, s/he should call for an
appointment prior to coming to the School in order to prevent any inconvenience. Students may not bring
visitors to school without first obtaining written permission from the Principal and a visitors pass. Visitors
must have a photo ID to obtain a visitor’s pass.
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Use of School Equipment and Facilities
Students must receive teacher permission before using any equipment or materials in the classroom.
Students must seek permission from the Principal prior to using any other school equipment or facility.
Students are responsible for the proper use and protection of any equipment or facility they are permitted
to use.
If a student does damage to or loses school property, the student or his/her parents will be required to
pay for the replacement or damage. If the damage or loss was intentional, the student will also be subject
to discipline.
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Lost and Found
Students who have lost items should check lost and found and may retrieve their items if they give a
proper description. Unclaimed items will be given to charity at the close of the school year.
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Use of Electronic Devices
Technology including, but not limited to, Personal Communication Devices, intended and actually used for
instructional purposes (e.g., taking notes, recording classroom lectures, writing papers) will be permitted,
as approved by the classroom teacher or the Principal.  However, the use of a PCD to engage in
non-education-related communications is expressly prohibited. Use of PCDs, except those approved by a
teacher or administrator, at any other time is prohibited and they must be powered completely off (i.e., not
just placed into vibrate or silent mode) and stored out of sight.
Back to Top
Advertising in the Schools
Notices, advertisements or written matter of any nature on behalf of persons or organizations not officially
connected with the District shall not be distributed or displayed in any school building or on District
property without permission.
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Field Trips
Field trips are academic activities that are held off school grounds. No minor student may participate in
any school-sponsored trip without parental consent and a current emergency medical form on file in the
office. Medications normally administered at school will be administered while on field trips. The Student
Code of Conduct applies to all field trips.
While the District encourages students to participate in field trips, alternative assignments will be provided
for any student whose parent does not give permission for the student to attend.
Students who violate school rules may lose the privilege to go on field trips.
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Standards-Based Reporting of Student Progress
The standards-based report card in grades K-5 is focused around individual student progress toward
meeting identified learning standards. The purpose of standards-based reporting is to more accurately
and consistently communicate detailed student progress, as well as represent student knowledge and
skills, related to the learning standards. All students are expected to meet or exceed grade level learning
standards and are presented with multiple opportunities to grow in their learning throughout the school
year. Progress is determined by each student’s ability to meet a standard; not on how he or she
compares to other students in the class. The elementary school standards-based reporting scale is as
follows:
Elementary Standards-Based Report Card Scale
4- Demonstrates full mastery of end-of-grade level standard
3- Making expected progress toward full mastery of end-of-grade level standard
2- With additional support, making progress toward meeting end-of-grade level standard
1- With extensive support, making minimal progress toward meeting end-of-grade level standard
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Promotion, Acceleration and Retention
Promotion
A student will be promoted to the succeeding grade level when s/he has completed the course and
State-mandated requirements at the presently assigned grade.
Academic Acceleration
Academic acceleration may involve whole-grade acceleration or individual subject acceleration. Academic
acceleration occurs when a student is not only doing the caliber of work necessary to be promoted to the
next grade or enrolled in the next course in the academic sequence, but also demonstrates the ability to
do the caliber of work required of students in that next grade level/subject/course. An acceleration
evaluation committee will determine whether the student will be permitted to skip a grade level (i.e.,
whole-grade acceleration), or take a subject at a higher grade level or skip a course in the usual and
customary academic sequence (i.e., individual subject acceleration).
Retention
A student may be retained at his/her current grade level when s/he has in the opinion of the professional
staff, failed to achieve the instructional objectives set forth at the current grade level that are requisite for
success at the succeeding grade level.
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Student Recognition
Students who display significant achievements during the course of the year are recognized for their
accomplishments. Areas that may merit recognition include, but are not limited to, academics, athletics,
performing arts, citizenship, and volunteerism.
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Homework
Homework may be assigned.
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Student Technology and Acceptable Use
Technology has fundamentally altered the ways in which information is accessed, communicated, and
transferred in society. As a result, educators are continually adapting their means and methods of
instruction, and the way they approach student learning, to incorporate the vast, diverse, and unique
resources available through the Internet. The Board of Education provides Technology Resources (as
defined in Bylaw 0100) to support the educational and professional needs of its students and staff. With
respect to students, District Technology Resources afford them the opportunity to acquire the skills and
knowledge to learn effectively and live productively in a digital world. The Board provides students with
access to the Internet for limited educational purposes only and utilizes online educational services/apps
to enhance the instruction delivered to its students. The District's computer network and Internet system
does not serve as a public access service or a public forum, and the Board imposes reasonable
restrictions on its use consistent with its limited educational purpose.
The Board regulates the use of District Technology Resources by principles consistent with applicable
local, State, and Federal laws, the District's educational mission, and articulated expectations of student
conduct as delineated in the Student Code of Conduct. This policy and its related administrative
guidelines and the Student Code of Conduct govern students' use of District Technology Resources and
students' personal communication devices when they are connected to the District computer network,
Internet connection, and/or online educational services/apps, or when used while the student is on
Board-owned property or at a Board‑sponsored activity (see Policy 5136).
Users are required to refrain from actions that are illegal (such as libel, slander, vandalism, harassment,
theft, plagiarism, inappropriate access, and the like) or unkind (such as personal attacks, invasion of
privacy, injurious comment, and the like). Because its Technology Resources are not unlimited, the
Board has also instituted restrictions aimed at preserving these resources, such as placing limits on use
of bandwidth, storage space, and printers.
Users have no right or expectation to privacy when using District Technology Resources (including, but
not limited to, privacy in the content of their personal files, e-mails, and records of their online activity
when using the District's computer network and/or Internet connection).
First, the Board may not be able to technologically limit access, through its Technology Resources, to
only those services and resources that have been authorized for the purpose of instruction, study and
research related to the curriculum. Unlike in the past when educators and community members had the
opportunity to review and screen materials to assess their appropriateness for supporting and enriching
the curriculum according to adopted guidelines and reasonable selection criteria (taking into account the
varied instructional needs, learning styles, abilities, and developmental levels of the students who would
be exposed to them), access to the Internet, because it serves as a gateway to any publicly available file
server in the world, opens classrooms and students to electronic information resources that may not have
been screened by educators for use by students of various ages.
Pursuant to Federal law, the Board has implemented technology protection measures that protect against
(e.g., filter or block) access to visual displays/depictions/materials that are obscene, constitute child
pornography, and/or are harmful to minors, as defined by the Children's Internet Protection Act. At the
discretion of the Board or the Superintendent, the technology protection measures may be configured to
protect against access to other material considered inappropriate for students to access. The Board also

utilizes software and/or hardware to monitor online activity of students to restrict access to child
pornography and other material that is obscene, objectionable, inappropriate and/or harmful to minors.
The technology protection measures may not be disabled at any time that students may be using District
Technology Resources, if such disabling will cease to protect against access to materials that are
prohibited under the Children's Internet Protection Act. Any student who attempts to disable the
technology protection measures will be subject to discipline.
The Superintendent or Director of Technology may temporarily or permanently unblock access to
websites or online educational services/apps containing appropriate material, if access to such sites has
been inappropriately blocked by the technology protection measures. The determination of whether
material is appropriate or inappropriate shall be based on the content of the material and the intended use
of the material, not on the protection actions of the technology protection measures.
Parents are advised that a determined user may be able to gain access to services and/or resources on
the Internet that the Board has not authorized for educational purposes. In fact, it is impossible to
guarantee students will not gain access through the Internet to information and communications that they
and/or their parents may find inappropriate, offensive, objectionable or controversial. Parents of minors
are responsible for setting and conveying the standards that their children should follow when using the
Internet.
Pursuant to Federal law, students shall receive education about the following:
●
●
●
●

safety and security while using e-mail, chat rooms, social media, and other forms of direct
electronic communications
the dangers inherent with the online disclosure of personally identifiable information
the consequences of unauthorized access (e.g., "hacking", "harvesting", "digital piracy", "data
mining", etc.), cyberbullying and other unlawful or inappropriate activities by students online, and
unauthorized disclosure, use, and dissemination of personally-identifiable information regarding
minors



Staff members shall provide instruction for their students regarding the appropriate use of technology and
online safety and security as specified above. Furthermore, staff members will monitor the online activities
of students while at school.
Monitoring may include, but is not necessarily limited to, visual observations of online activities during
class sessions; or use of specific monitoring tools to review browser history and network, server, and
computer logs.
Building principals are responsible for providing training so that Internet users under their supervision are
knowledgeable about this policy and its accompanying guidelines. The Board expects that staff members
will provide guidance and instruction to students in the appropriate use of District Technology Resources.
Such training shall include, but not be limited to, education concerning appropriate online behavior,
including interacting with other individuals on social media, including in chat rooms and cyberbullying
awareness and response. All users of District Technology Resources (and their parents if they are
minors) are required to sign a written agreement to abide by the terms and conditions of this policy and its
accompanying guidelines.

Students will be assigned a school email account that they are required to utilize for all school-related
electronic communications, including those to staff members, peers, and individuals and/or organizations
outside the District with whom they are communicating for school-related projects and assignments.
Students are responsible for good behavior when using District Technology Resources – i.e., behavior
comparable to that expected of students when they are in classrooms, school hallways, and other school
premises and school sponsored events. Communications on the Internet are often public in nature.
General school rules for behavior and communication apply. The Board does not approve any use of its
Technology Resources that is not authorized by or conducted strictly in compliance with this policy and its
accompanying guidelines.
Students may only use District Technology Resources to access or use social media if it is done for
educational purposes in accordance with their teacher's approved plan for such use.
Users who disregard this policy and its accompanying guidelines may have their use privileges
suspended or revoked, and disciplinary action taken against them. Users are personally responsible and
liable, both civilly and criminally, for uses of District Technology Resources that are not authorized by this
policy and its accompanying guidelines.
The Board designates the Superintendent and Director of Technology as the administrators responsible
for initiating, implementing, and enforcing this policy and its accompanying guidelines as they apply to
students’ use of District Technology Resources.
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School Sponsored Clubs and Activities
West Clermont Local School District provides students the opportunity to broaden their learning through
curricular-related activities. A curricular-related activity may be taken for credit, required for a particular
course, and/or contain school subject matter.
Extra-curricular activities do not reflect the School curriculum, but are made available to students to allow
them to pursue additional worthwhile activities.
All students are permitted to participate in the activities of their choosing, as long as they meet the
eligibility requirements. Participation in these activities is a privilege and not a right, and students may be
prohibited from all or part of their participation in such activities by authorized school personnel without
further notice, hearing and/or appeal rights in accordance with Board Policy 5610.05.
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Nonschool Sponsored Clubs and Activities
Nonschool-sponsored student groups may meet in the school building during non instructional hours.
The application for permission to use school facilities can be obtained from the Principal. The applicant
must verify that the activity is being initiated by students, that attendance is voluntary, that no school staff
person is actively involved in the event, that the event will not interfere with school activities, and that
nonschool persons do not play a regular role in the meeting. All school rules relating to student conduct
and equal opportunity to participate apply to such activities.
Membership in any fraternity, sorority, or other secret society as prescribed by law is not permitted. All
groups must comply with School rules and must provide equal opportunity to participate.
No nondistrict-sponsored organization may use the name of the school or school mascot on any materials
or information.
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Attendance
The educational program offered by this District is predicated upon the presence of the student and
requires continuity of instruction and classroom participation. Attendance shall be required of all students
enrolled in the schools during the days and hours that the school is in session or during the attendance
sessions to which s/he has been assigned.
A student in grades 9 through 12 may be considered a full-time equivalent student provided the student is
enrolled in at least five (5) units of instruction, as defined by State law, per school year.
In accordance with statute, the Superintendent shall require, from the parent of each student of
compulsory school age or from an adult student who has been absent from school or from class for any
reason, a written statement of the cause for such absence. The Board of Education reserves the right to
verify such statements and to investigate the cause of each single absence or prolonged absence.
The Board considers the following factors to be reasonable excuses for time missed at school:
● personal illness (a written physician's statement verifying the illness may be required)
● illness in the family necessitating the presence of the child
● quarantine of the home
● death in the family
● necessary work at home due to absence or incapacity of parent(s)/guardian(s)
● observation or celebration of a bona fide religious holiday
● out-of-state travel (up to a maximum twenty-four (24) hours per school year that the student's
school is open for instruction) to participate in a District-approved enrichment or extracurricular
activity
● Any classroom assignment missed due to the absence shall be completed by the student.
● If the student will be absent for twenty-four (24) or more consecutive hours that the student's
school is open for instruction, a classroom teacher shall accompany the student during the travel
period to provide the student with instructional assistance.
● such good cause as may be acceptable to the Superintendent
● medically necessary leave for a pregnant student in accordance with Policy 5751
Attendance need not always be within the school facilities, but a student will be considered to be in
attendance if present at any place where school is in session by authority of the Board.
The Board shall consider each student assigned to a program of other guided learning experiences to be
in regular attendance for the program provided that s/he reports to such staff member s/he is assigned for
guidance at the place in which s/he is conducting study, and regularly demonstrates progress toward the
objectives of the course of study.
The Superintendent may excuse a student over fourteen (14) years of age from attendance at school for
a future limited period for the purpose of performing essential work directly or exclusively for his/her
parents or guardians. Such excuse should not exceed five (5) days and may at the discretion of the
Superintendent be renewed for five (5) additional days. At no time, however, shall such excuse cause a
student to be absent from school for a period of more than ten (10) consecutive days.
At the discretion of the Superintendent or his/her designee, a student may be excused for a longer period
of time than ten (10) days if a child's parent or guardian has recently died or become totally or partially
incapacitated and there is no older brother or sister living in the home who is out of school. (The
Superintendent may request a certificate of a physician attesting to the physical condition of the parent or
guardian.)
Attendance shall be taken at the beginning of every block/period in buildings with block/period-based
scheduling. Absences from a class block/period shall be accounted for to the nearest full hour.

Attendance shall be taken at the commencement of the school day in buildings with non-period-based
schedules. Attendance for students arriving late or leaving early must be tracked and recorded to the
nearest full hour.
Excessive Absences
When a student of compulsory school age is absent from school with or without legitimate excuse for
thirty-eight (38) or more hours in one school month, or sixty-five (65) or more hours in a school year, the
attendance officer shall notify the child's parent or guardian of the child's absences, in writing, within
seven (7) school days after the date of the absence that triggered the notice requirement. At the same
time written notice is given, any appropriate intervention action listed herein may be taken.
A student will be considered habitually truant if the student is of compulsory school age and absent
without a legitimate excuse for thirty (30) or more consecutive hours, for forty-two (42) or more hours in
one (1) school month, or for seventy-two (72) or more hours in one (1) school year.
Legitimate excuses for the absence of a student who is otherwise habitually truant include but are not
limited to:
● the student was enrolled in another school district
● the student was excused from attendance in accordance with R.C 3321.04; or
● the student has received an age and schooling certificate.
Absence Intervention Team
To the extent required by law as determined on an annual basis, within ten (10) days of a student
becoming habitually truant, the Superintendent or his/her designee shall assign the student to an absence
intervention team.
Within fourteen (14) school days after the assignment of a student to an absence intervention team, the
team shall develop an intervention plan for that student in an effort to reduce or eliminate further
absences. Each intervention plan shall vary based on the individual needs of the student, but the plan
shall state that the attendance officer shall file a complaint not later than sixty-one (61) days after the date
the plan was implemented, if the child has refused to participate in, or failed to make satisfactory progress
on, the intervention plan. Within seven (7) school days after the development of the plan, reasonable
efforts shall be made to provide the student's parent/guardian/custodian, with written notice of the plan.
As part of the absence intervention plan, the Superintendent or his/her designee may, in his/her discretion
contact the appropriate juvenile court and ask to have a student informally enrolled in any alternative to
adjudication described in R.C. 2151.27(G).
Each absence intervention team may vary based on the needs of each individual student but shall include
a representative from the child's building, another representative from the child's building who knows the
child, and the child's parent or parent's designee, or the child's guardian, custodian, guardian ad litem, or
temporary custodian. The team also may include a school psychologist, counselor, social worker, or
representative of a public or nonprofit agency designed to assist students and their families in reducing
absences.
The members of the absence intervention team shall be selected within seven (7) school days of the
student meeting the habitually truant threshold. Within the same period of seven (7) school days, the
Superintendent or his/her designee shall make at least three meaningful, good faith attempts to secure
the participation of the student's parent/guardian/custodian, guardian ad litem, or temporary custodian on
that team. A good faith attempt to secure the participation of the parent shall include, but not be limited
to, contacting (or attempting to contact) the parent by telephone, email, or regular mail. If the student's
parent responds to any of those attempts, but is unable to participate for any reason, the Superintendent
or his/her designee shall inform the parent of the parent's right to appear by designee. If seven (7) school
days elapse and the student's parent/guardian/custodian, guardian ad litem, or temporary custodian fails
to respond to the attempts to secure participation, the attendance officer shall investigate whether the
failure to respond triggers mandatory abuse or neglect reporting to the public children services agency.

At the same time, the absence intervention team shall continue to develop an intervention plan for the
child notwithstanding the absence of the child's parent/guardian/custodian, guardian ad litem, or
temporary custodian.
Intervention Strategies
In order to address the attendance practices of a student who is habitually truant, the intervention team
may, as part of an intervention plan, take any of the following intervention actions:
● provide counseling to the student
● request or require the student's parent to attend a parental involvement program
● request or require a parent to attend a truancy prevention mediation program
● notify the Registrar of Motor Vehicles of the student's absences
● take appropriate legal action
● assignment to an alternative school (Note: If the District has established an alternative school, it
must appear as an alternative intervention strategy.
In the event that a student becomes habitually truant within twenty-one (21) school days prior to the last
day of instruction of a school year, the (X) Superintendent ( ) Principal may, in his/her discretion, assign a
District Attendance Advocate to work with the child's parent/guardian/custodian, guardian ad litem, or
temporary custodian to develop an absence intervention plan during the summer.
The absence intervention process shall commence upon the first day of instruction of the next school
year.
Reporting Requirements
● The attendance officer shall file a complaint in the juvenile court against a student on the
sixty-first (61st) day after the implementation of an absence intervention plan or other intervention
strategies, provided that all of the following apply:
● The student is habitually truant.
● The school district or school has made meaningful attempts to re-engage the student through the
absence intervention plan, other intervention strategies, and any offered alternatives to
adjudication, if applicable.
If the student, at any time during the implementation phase of the absence intervention plan or other
intervention strategies, is absent without legitimate excuse for thirty (30) or more consecutive hours or
forty-two (42) or more hours in one school month, the attendance officer shall file a complaint in juvenile
court against that student, unless the absence intervention team has determined that the student has
made substantial progress on the absence intervention plan.
In the event that the sixty-first (61st) day after the implementation of the absence intervention plan or
other intervention strategies falls on a day during the summer months, the attendance advocate may
extend the implementation of the plan and delay the filing of the complaint for an additional thirty (30)
days from the first day of instruction of the next school year.
The Superintendent is authorized to establish an educational program for parents of truant students which
is designed to encourage parents to ensure that their children attend school regularly. Any parent who
does not complete the program is to be reported to law enforcement authorities for parental education
neglect, a fourth class misdemeanor if found guilty.
Whenever any student of compulsory school age has sixty (60) consecutive hours in a single month or a
total of ninety (90) hours of unexcused absence from school during the school year, s/he will be
considered habitually absent. The Board authorizes the Superintendent to inform the student and his/her
parents, guardian, or custodian of the record of absences without a legitimate excuse as well as the
District's intent to notify the Registrar of Motor Vehicles, if appropriate, and the Judge of the Juvenile
Court of the student's unexcused absences.

If a student who is habitually truant violates the order of a juvenile court regarding the student’s prior
adjudication as an unruly child for being a habitual truant, s/he may further be adjudicated as a delinquent
child.
The District shall report to the Ohio Department of Education, as soon as practicable, and in a format and
manner determined by the Department, any of the following occurrences:
A. when a notice that a student has been absent with or without legitimate excuse for thirty-eight
(38) or more hours in one (1) school month, or sixty-five (65) or more hours in a school year is
submitted to a parent/guardian/or custodian;
B. when a child of compulsory school age has been absent without legitimate excuse from the public
school the child is supposed to attend for thirty (30) or more consecutive hours, forty-two (42) or
more hours in one school month, or seventy-two (72) or more hours in a school year;
C. when a child of compulsory school age who has been adjudicated an unruly child for being an
habitual truant violates the court order regarding that adjudication;
D. when an absence intervention plan has been implemented for a child under this policy.
This policy was developed after consultation with the judge of the juvenile court of Clermont
County/Counties, with the parents, guardians, or other persons having care of the students attending
school in the district, and with appropriate State and local agencies.
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Tardiness
A student who is not in his/her assigned location by the designated start of school shall be considered
tardy. Any student arriving late to school is to report to the School office before going to class.
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Vacations During the School Year
It is recommended that parents not take their child out of school for vacations. When a family vacation
must be scheduled during the school year, the parents should discuss the matter with the Principal to
make necessary arrangements. It may be possible for the student to receive certain assignments that
may be completed during the trip.
Please see the Attendance Policy for more information.
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Dress and Grooming
While fashion changes, the reason for being at school does not. Students are at school to learn. Any
fashion (dress, accessory, or hairstyle) that disrupts the educational process or presents a safety risk will
not be permitted.
Personal expression is permitted within these general guidelines. Modesty and decency are stressed.
Students shall dress in a manner that ensures the health, welfare and safety of the student body and
enhances a respectful, positive, academic environment. In accordance with state health policies, shoes
must be worn at all times. Distracting or unsafe attire will be referred to the principal and dealt with
individually. Examples of unacceptable attire include:
*Halter/tube tops, spaghetti-strap tops (dresses included), low cut shirts, tank tops, muscle shirts, and
mesh tops. Shirt length on the arms should be to the top of the arm connecting to the shoulder
*Head apparel including hats, ball caps, hoods, bandanas unless pre-approved for medical/religious
reasons
*Shorts, skirts or dresses that are not of mid-thigh length or longer
*Unbuttoned shirts, crop tops, or bare midriffs
*Any visible undergarments, lack of undergarments, or any ill-fitting attire
*Pajamas and slippers *No Blankets
*Facial piercings that are a distraction
*Jeans with holes/tears above mid-thigh
*Any article of clothing, jewelry which displays, depicts, or promotes alcohol, drug, tobacco, violence or
sexual innuendo, is prohibited during the day and at school sponsored activities *Prohibition of clothing
and accessories that display racial or ethnic slurs/symbols.
Consequences for violating the dress code will include changing the inappropriate attire along with
possible removal from class, unexcused absence for being sent home to change clothes, a parent
conference, and other possible disciplinary action.
If a student has selected a manner of appearance that is beyond mere freedom of expression and
disrupts the educational process or presents risk to themselves or others, they may be removed from the
educational setting.
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Drugs, Alcohol and Tobacco
Suspected use of Intoxicants, Drugs, or Controlled Substances Since different substances react
differently in different individuals, school officials may not be able to determine if a student may be under
the influence of drugs. In the interest of the student’s health, the school official may request an immediate
medical examination and/or evaluation for the presence of substances through a combination of blood,
urine, or Breathalyzer test in order to determine a student’s condition. Tests must take place within 2
hours of leaving school property. If it is determined that a student is under the influence or if the request
for a medical exam/testing is refused, the disciplinary action specified under the possession and use
section of this policy shall apply. If the findings of the exam/test are negative, no penalties shall apply.
Possession and Use of Tobacco/Lighters A student shall not possess, conceal or use tobacco, tobacco
substitutes, or look-alike tobacco products in any form while on school property, school transportation, or
at any school related function. This also includes any paraphernalia such as pipes, e-cigarettes, any form
of vapes, rolling papers, lighters and matches. All items listed above will be confiscated and not returned.
A student shall not willfully engage in any act which causes or has the potential to cause physical injury or
mental anguish to any student, teacher, or other school personnel, or which is a violation of civil
ordinances. Such acts shall include but are not limited to: A. Fighting and/or assault B. Ignition of fires,
and/or other incendiary devices. C. Turning in false fire, tornado, bomb, or disaster alarms and/or
tampering with such alarm systems.
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Gangs
Gangs that initiate, advocate or promote activities that threaten the safety or well‑being of persons or that
are disruptive to the school environment will not be tolerated.
Incidents involving initiations, hazing, intimidations or related activities that are likely to cause harm or
personal degradation are prohibited.
Students wearing, carrying or displaying gang paraphernalia or exhibiting behaviors or gestures that
symbolize gang membership or causing and/or participating in activities that are designed to intimidate
another student will be disciplined. Prohibited gang paraphernalia will be specifically identified and
posted by the principal.
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Care of Property
Students are responsible for the care of their own personal property. The School is not responsible for
personal property. Valuables such as jewelry or irreplaceable items should not be brought to school.
Damage to or loss of school equipment and facilities wastes taxpayers’ money and undermines the
school program. Therefore, if a student damages or loses school property, the student and/or his/her
parents will be required to pay for the replacement or repair. If the damage or loss was intentional, the
student will be subject to discipline according to the Student Discipline Code.
Back to Top

Anti-Harassment
General Policy Statement
It is the policy of the Board of Education to maintain an education and work environment that is free from
all forms of unlawful harassment, including sexual harassment. This commitment applies to all School
District operations, programs, and activities. All students, administrators, teachers, staff, and all other
school personnel share responsibility for avoiding, discouraging, and reporting any form of unlawful
harassment. This policy applies to unlawful conduct occurring on school property, or at another location if
such conduct occurs during an activity sponsored by the Board.
The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color,
national origin, sex (including sexual orientation and transgender identity), disability, age (except as
authorized by law), religion, ancestry, or genetic information (collectively, "Protected Classes") that are
protected by Federal civil rights laws (hereinafter referred to as unlawful harassment), and encourages
those within the School District community as well as third parties, who feel aggrieved to seek assistance
to rectify such problems. The Board will investigate all allegations of unlawful harassment and in those
cases where unlawful harassment is substantiated, the Board will take immediate steps to end the
harassment, prevent its re-occurrence, and remedy its effects. Individuals who are found to have engaged
in unlawful harassment will be subject to appropriate disciplinary action.
For purposes of this policy, "School District community" means students, administrators, and professional
and classified staff, as well as Board members, agents, volunteers, contractors, or other persons subject
to the control and supervision of the Board.
For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School
District property (e.g., visiting speakers, participants on opposing athletic teams, parents), vendors doing
business with, or seeking to do business with, the Board, and other individuals who come in contact with
members of the School District community at school-related events/activities (whether on or off School
District property).
Other Violations of the Anti-Harassment Policy

The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of
the following prohibited acts:
A. Retaliating against a person who has made a report or filed a complaint alleging unlawful
harassment, or who has participated as a witness in a harassment investigation.
B. Filing a malicious or knowingly false report or complaint of unlawful harassment.
C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of unlawful
harassment, when responsibility for reporting and/or investigating harassment charges comprises
part of one's supervisory duties.
Definitions
Bullying
Bullying rises to the level of unlawful harassment when one or more persons systematically and
chronically inflict physical hurt or psychological distress on one (1) or more students or employees and
that bullying is based upon one (1) or more Protected Classes, that is, characteristics that are protected
by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or physical
behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is
severe or pervasive enough to create an intimidating, hostile, or offensive educational or work
environment; cause discomfort or humiliation; or unreasonably interfere with the individual's school or
work performance or participation; and may involve:
● teasing;
● threats;
● Intimidation;
● stalking;
● cyberstalking;
● cyberbullying;
● physical violence;
● theft;
● sexual, religious, or racial harassment;
● public humiliation; o
● destruction of property.
Harassment
Harassment means any threatening, insulting, or dehumanizing gesture, use of technology, or written,
verbal or physical conduct directed against a student or school employee that:
A. places a student or school employee in reasonable fear of harm to his/her person or damage to
his/her property;
B. has the effect of substantially interfering with a student's educational performance, opportunities,
or benefits, or an employee's work performance; or
C. has the effect of substantially disrupting the orderly operation of a school.
Sexual Harassment
Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 1972,
"sexual harassment" is defined as:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual
nature, when:
A. Submission to such conduct is made either implicitly or explicitly a term or condition of an
individual's employment, or status in a class, educational program, or activity.
B. Submission or rejection of such conduct by an individual is used as the basis for employment or
educational decisions affecting such individual.
C. Such conduct has the purpose or effect of interfering with the individual's work or educational
performance; of creating an intimidating, hostile, or offensive working, and/or learning
environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity.
Sexual harassment may involve the behavior of a person of either gender against a person of the same or
opposite gender.
Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of
conduct that may constitute sexual harassment include, but are not limited to:
● Unwelcome sexual propositions, invitations, solicitations, and flirtations.
● Unwanted physical and/or sexual contact
● Threats or insinuations that a person's employment, wages, academic grade, promotion,
classroom work or assignments, academic status, participation in athletics or extra-curricular
programs or events, or other conditions of employment or education may be adversely affected
by not submitting to sexual advances.
● Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about
a person's body, dress, appearance, or sexual activities; the unwelcome use of sexually
degrading language, jokes or innuendoes; unwelcome suggestive or insulting sounds or whistles;
obscene telephone calls.
● Sexually suggestive objects, pictures, videotapes, audio recordings or literature, placed in the
work or educational environment, which may embarrass or offend individuals.
● Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.
● A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to
create or has the effect of creating discomfort and/or humiliation to another.
● Remarks speculating about a person's sexual activities or sexual history, or remarks about one's
own sexual activities or sexual history.
● Inappropriate boundary invasions by a District employee or other adult member of the School
District community into a student's personal space and personal life.
● Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or
sex-stereotyping that does not involve conduct of a sexual nature.
Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or
gender-based conduct must be sufficiently severe, pervasive, and persistent such that it adversely
affects, limits, or denies an individual's employment or education, or such that it creates a hostile or
abusive employment or educational environment, or such that it is intended to, or has the effect of,
denying or limiting a student's ability to participate in or benefit from the educational program or activities.
NOTE: Sexual conduct/relationships with students by District employees or any other adult member of the
School District community is prohibited, and any teacher, administrator, coach, or other school authority
who engages in sexual conduct with a student may also be guilty of the criminal charge of "sexual
battery" as set forth in R.C. 2907.03. The issue of consent is irrelevant in regard to such criminal charge

and/or with respect to the application of this policy to District employees or other adult members of the
School District community.
Race/Color Harassment
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's race or color and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working,
and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or
an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets,
and/or negative references relative to racial customs.

Religious (Creed) Harassment
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's religion or creed and when the conduct has the purpose or effect of interfering with
the individual's work or educational performance; of creating an intimidating, hostile, or offensive working
and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or
an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.
National Origin/Ancestry Harassment
Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal
conduct is based upon an individual's national origin or ancestry and when the conduct has the purpose
or effect of interfering with the individual's work or educational performance; of creating an intimidating,
hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin or ancestry, such as negative
comments regarding customs, manner of speaking, language, surnames, or ethnic slurs.
Disability Harassment
Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's disability and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working
and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or
an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's disabling condition, such as negative comments about speech patterns,
movement, physical impairments or defects/appearances, or the like.
Reports and Complaints of Harassing Conduct
Students and all other members of the School District community and third parties are encouraged to
promptly report incidents of harassing conduct to a teacher, administrator, supervisor, or other District
official so that the Board may address the conduct before it becomes severe, pervasive, or persistent.

Any teacher, administrator, supervisor, or other District employee or official who receives such a
complaint shall file it with the District’s Anti-Harassment Compliance Officer.
Members of the School District community, which includes students, or third parties who believe they
have been unlawfully harassed are entitled to utilize the Board's complaint process that is set forth below.
Initiating a complaint, whether formally or informally, will not adversely affect the complaining individual's
employment or participation in educational or extra-curricular programs. While there are no time limits for
initiating complaints of harassment under this policy, individuals should make every effort to file a
complaint as soon as possible after the conduct occurs while the facts are known and potential witnesses
are available.
If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with
Policy 5517.01 – Bullying and Other Forms of Aggressive Behavior, the Principal believes that the
reported misconduct may have created a hostile work environment and may have constituted unlawful
discriminatory harassment based on a Protected Class, the Principal shall report the act of bullying,
aggressive behavior and/or harassment to one of the Anti-Harassment Compliance Officers who shall
investigate the allegation in accordance with this policy. While the Compliance Officer investigates the
allegation, the Principal shall suspend his/her 5517.01 investigation to await the Compliance Officer's
written report. The Compliance Officer shall keep the Principal informed of the status of the 5517
investigation and provide him/her with a copy of the resulting written report.
Anti-Harassment Compliance Officers
The Board designates the Director of Human Resources and the Director of Student Services as
"Anti-Harassment Compliance Officers" for the District. They are hereinafter referred to as the
"Compliance Officers".
The names, titles, and contact information of these individuals will be published annually in the parent and
staff handbooks and on the School District's website.
The Compliance Officers will be available during regular school/work hours to discuss concerns related to
unlawful harassment, to assist students, other members of the District community, and third parties who
seek support or advice when informing another individual about "unwelcome" conduct, or to intercede
informally on behalf of the student, other member of the School District community or third party in those
instances where concerns have not resulted in the filing of a formal complaint and where all parties are in
agreement to participate in an informal process.
Compliance Officers shall accept complaints of unlawful harassment directly from any member of the
School District community or a visitor to the District, or receive complaints that are initially filed within a
school building administrator. Upon receipt of a complaint either directly or through a school building
administrator, a Compliance Officer will begin either an informal or formal process (depending on the
request of the person alleging the harassment or the nature of the alleged harassment), or the
Compliance Officer will designate a specific individual to conduct such a process. In the case of a formal
complaint, the Compliance Officer will prepare recommendations for the Superintendent or will oversee
the preparation of such recommendations by a designee. All members of the School District community
must report incidents of harassment that are reported to them to the Compliance Officer within two (2)
business days of learning of the incident.

Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance
with this policy, to report such observations to one of the Compliance Officers within two (2) business
days. Additionally, any Board employee who observes an act of unlawful harassment is expected to
intervene to stop the harassment, unless circumstances make such an intervention dangerous, in which
case the staff member should immediately notify other Board employees and/or local law enforcement
officials, as necessary, to stop the harassment. Thereafter, the Compliance Officer or designee must
contact the student, if age eighteen (18) or older, or the student's parents if under the age eighteen (18),
within two (2) school days to advise s/he/them of the Board's intent to investigate the alleged misconduct,
including the obligation of the Compliance Officer or designee to conduct an investigation following all the
procedures outlined for a formal complaint.

Investigation and Complaint Procedure
Any student who believes that s/he has been subjected to unlawful harassment may seek resolution of
his/her complaint through either the informal or formal procedures as described below. Further, a process
for investigating claims of harassment or retaliation and a process for rendering a decision regarding
whether the claim of legally prohibited harassment or retaliation was substantiated are set forth below.
Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, time lines are flexible
for initiating the complaint process; however, individuals should make every effort to file a complaint within
thirty (30) calendar days after the conduct occurs while the facts are known and potential witnesses are
available. Once the formal complaint process is begun, the investigation will be completed in a timely
manner (ordinarily, within fifteen (15) business days of the complaint being received).
The informal and formal procedures set forth below are not intended to interfere with the rights of a
student to pursue a complaint of unlawful harassment or retaliation with the United States Department of
Education Office for Civil Rights.
Informal Complaint Procedure
The goal of the informal complaint procedure is to stop inappropriate behavior and to investigate and
facilitate resolution through an informal means, if possible. The informal complaint procedure is provided
as a less formal option for a student who believes s/he has been unlawfully harassed or retaliated
against. This informal procedure is not required as a precursor to the filing of a formal complaint.
Students who believe that they have been unlawfully harassed may initiate their complaint through this
informal complaint process, but are not required to do so. The informal process is only available in those
circumstances where the parties (alleged target of harassment and alleged harasser(s)) agree to
participate in the informal process.
Students who believe that they have been unlawfully harassed may proceed immediately to the formal
complaint process and individuals who seek resolution through the informal procedure may request that
the informal process be terminated at any time to move to the formal complaint process.

However, all complaints of harassment involving a District employee or any other adult member of the
School District community against a student will be formally investigated. Similarly, any allegations of
sexual violence will be formally investigated.
As an initial course of action, if a student feels that s/he is being unlawfully harassed and s/he is able and
feels safe doing so, the individual should tell or otherwise inform the harasser that the conduct is
unwelcome and must stop. Such direct communication should not be utilized in circumstances involving
sexual violence. The complaining individual should address the allegedly harassing conduct as soon after
it occurs as possible. The Compliance Officers are available to support and counsel individuals when
taking this initial step or to intervene on behalf of the individual if requested to do so. An individual who is
uncomfortable or unwilling to inform the harasser of his/her complaint is not prohibited from otherwise
filing an informal or a formal complaint. In addition, with regard to certain types of unlawful harassment,
such as sexual harassment, the Compliance Officer may advise against the use of the informal complaint
process.
A student who believes s/he has been unlawfully harassed may make an informal complaint, either orally
or in writing: (1) to a teacher, other employee, or building administrator in the school the student attends;
(2) to the Superintendent or other District-level employee; and/or (3) directly to one of the Compliance
Officers.
All informal complaints must be reported to one of the Compliance Officers who will either facilitate an
informal resolution as described below on his/her own, or appoint another individual to facilitate an
informal resolution.
The School District's informal complaint procedure is designed to provide students who believe they are
being unlawfully harassed with a range of options designed to bring about a resolution of their concerns.
Depending upon the nature of the complaint and the wishes of the student claiming unlawful harassment,
informal resolution may involve, but not be limited to, one or more of the following:
● Advising the student about how to communicate the unwelcome nature of the behavior to the
alleged harasser.
● Distributing a copy of the anti-harassment policy as a reminder to the individuals in the school
building or office where the individual whose behavior is being questioned works or attends.
● If both parties agree, the Compliance Officer may arrange and facilitate a meeting between the
student claiming harassment and the individual accused of harassment to work out a mutual
resolution. Such a meeting is not appropriate in circumstances involving sexual violence.
While there are no set time limits within which an informal complaint must be resolved, the Compliance
Officer or designee will exercise his/her authority to attempt to resolve all informal complaints within
fifteen (15) business days of receiving the informal complaint. Parties who are dissatisfied with the results
of the informal complaint process may proceed to file a formal complaint. And, as stated above, parties
may request that the informal process be terminated at any time to move to the formal complaint process.
All materials generated as part of the informal complaint process will be retained by the Compliance
Officers in accordance with the School Board's records retention policy and/or Student records policy.
(See Policy 8310 and Policy 8330)
Formal Complaint Procedure

If a complaint is not resolved through the informal complaint process, if one of the parties has requested
that the informal complaint process be terminated to move to the formal complaint process, or if the
student elects to file a formal complaint initially, the formal complaint process shall be implemented.
A student who believes s/he has been subjected to offensive conduct/harassment/retaliation hereinafter
referred to as the "Complainant", may file a formal complaint, either orally or in writing, with a teacher,
principal, or other District employee at the student’s school, the Compliance Officer, Superintendent, or
another District employee who works at another school or at the district level. Due to the sensitivity
surrounding complaints of unlawful harassment, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) calendar days after the
conduct occurs while the facts are known and potential witnesses are available. If a Complainant informs
a teacher, principal, or other District employee at the student’s school, Superintendent, or other District
employee, either orally or in writing, about any complaint of harassment, that employee must report such
information to the Compliance Officer or designee within two (2) business days.
Throughout the course of the process, the Compliance Officer should keep the parties informed of the
status of the investigation and the decision-making process.
All formal complaints must include the following information to the extent it is available: the identity of the
individual believed to have engaged in, or be engaging in, offensive conduct/harassment/retaliation; a
detailed description of the facts upon which the complaint is based; a list of potential witnesses; and the
resolution sought by the Complainant.
If the Complainant is unwilling or unable to provide a written statement including the information set forth
above, the Compliance Officer shall ask for such details in an oral interview. Thereafter, the Compliance
Officer will prepare a written summary of the oral interview, and the Complainant will be asked to verify
the accuracy of the reported charge by signing the document.
Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be
taken in the investigatory phase to protect the Complainant from further harassment or retaliation,
including, but not limited to, a change of work assignment or schedule for the Complainant and/or the
alleged harasser. In making such a determination, the Compliance Officer should consult the Complainant
to assess his/her agreement to the proposed action. If the Complainant is unwilling to consent to the
proposed change, the Compliance Officer may still take whatever actions s/he deem appropriate in
consultation with the Superintendent.
Within two (2) business days of receiving the complaint, the Compliance Officer or a designee will initiate
a formal investigation to determine whether the Complainant has been subjected to offensive
conduct/harassment/retaliation.
Simultaneously, the Compliance Officer will inform the individual alleged to have engaged in the
harassing or retaliatory conduct, hereinafter referred to as the "Respondent", that a complaint has been
received. The Respondent will be informed about the nature of the allegations and provided with a copy of
any relevant administrative guidelines, including the Board's Anti-Harassment policy. The Respondent
must also be informed of the opportunity to submit a written response to the complaint within five (5)
business days.

Although certain cases may require additional time, the Compliance Officer or a designee will attempt to
complete an investigation into the allegations of harassment/retaliation within fifteen (15) business days of
receiving the formal complaint. The investigation will include:
● interviews with the Complainant;
● interviews with the Respondent;
● interviews with any other witnesses who may reasonably be expected to have any information
relevant to the allegations;
● consideration of any documentation or other information presented by the Complainant,
Respondent, or any other witness that is reasonably believed to be relevant to the allegations.
At the conclusion of the investigation, the Compliance Officer or the designee shall prepare and deliver a
written report to the Superintendent that summarizes the evidence gathered during the investigation and
provides recommendations based on the evidence and the definition of unlawful harassment as provided
in Board policy and State and Federal law as to whether the Complainant has been subjected to unlawful
harassment. The Compliance Officer's recommendations must be based upon the totality of the
circumstances, including the ages and maturity levels of those involved. In determining if discriminatory
harassment or retaliation occurred, a preponderance of evidence standard will be used. The Compliance
Officer may consult with the Board’s legal counsel before finalizing the report to the Superintendent.
Absent extenuating circumstances, within ten (10) school days of receiving the report of the Compliance
Officer or the designee, the Superintendent must either issue a final decision regarding whether the
complaint of harassment has been substantiated or request further investigation. A copy of the
Superintendent's final decision will be delivered to both the Complainant and the Respondent.
If the Superintendent requests additional investigation, the Superintendent must specify the additional
information that is to be gathered, and such additional investigation must be completed within ten (10)
school days. At the conclusion of the additional investigation, the Superintendent shall issue a final written
decision as described above.
In an attempt to resolve the complaint, the Board shall meet with the concerned parties and their
representatives within twenty (20) business days of the receipt of such an appeal. A copy of the Board's
disposition of the appeal shall be sent to each concerned party within ten (10) business days of this
meeting. The decision of the Board will be final.
The Board reserves the right to investigate and resolve a complaint or report of unlawful
harassment/retaliation regardless of whether the student alleging the unlawful harassment/retaliation
pursues the complaint. The Board also reserves the right to have the formal complaint investigation
conducted by an external person in accordance with this policy or in such other manner as deemed
appropriate by the Board or its designee.
Privacy/Confidentiality
The School District will employ all reasonable efforts to protect the rights of the Complainant, the
individual(s) against whom the complaint is filed, and the witnesses as much as possible, consistent with
the Board’s legal obligations to investigate, to take appropriate action, and to conform with any discovery
or disclosure obligations. All records generated under the terms of this policy and related administrative
guidelines shall be maintained as confidential to the extent permitted by law. Confidentiality, however,

cannot be guaranteed. All Complainants proceeding through the formal investigation process will be
advised that their identities may be disclosed to the Respondent.
During the course of a formal investigation, the Compliance Officer or his/her designee will instruct all
members of the School District community and third parties who are interviewed about the importance of
maintaining confidentiality. Any individual who is interviewed as part of a harassment investigation is
expected not to disclose any information that s/he learns or that s/he provides during the course of the
investigation.
All records created as a part of an investigation of a complaint of harassment will be maintained by the
Compliance Officer in accordance with the Board's records retention policy. Any records that are
considered student education records in accordance with the Family Educational Rights and Privacy Act
or under Ohio’s student records law will be maintained in a manner consistent with the provisions of the
Federal and State law.

Sanctions and Monitoring
The Board shall vigorously enforce its prohibitions against unlawful harassment by taking appropriate
action reasonably calculated to stop the harassment and prevent further such harassment. While
observing the principles of due process, a violation of this policy may result in disciplinary action up to and
including the discharge of an employee or the suspension/expulsion of a student. All disciplinary action
will be taken in accordance with applicable State law and the terms of the relevant collective bargaining
agreement(s). When imposing discipline, the Superintendent shall consider the totality of the
circumstances involved in the matter, including the ages and maturity levels of those involved. In those
cases where unlawful harassment is not substantiated, the Board may consider whether the alleged
conduct nevertheless warrants discipline in accordance with other Board policies, consistent with the
terms of the relevant collective bargaining agreement(s).
Where the Board becomes aware that a prior remedial action has been taken against a member of the
School District community, all subsequent sanctions imposed by the Board and/or Superintendent shall
be reasonably calculated to end such conduct, prevent its reoccurrence, and remedy its effects.
Retaliation
Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful
harassment, or who has participated as a witness in a harassment investigation is prohibited.
Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct
State law requires any school teacher or school employee who knows or suspects that a child with a
disability under the age of twenty- one (21) or that a child under the age of eighteen (18) has suffered or
faces a threat of suffering a physical or mental wound, disability or condition of a nature that reasonably
indicates abuse or neglect of a child to immediately report that knowledge or suspicion to the county
children's services agency. If, during the course of a harassment investigation, the Compliance Officer or
a designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or

neglect of the Complainant, a report of such knowledge must be made in accordance with State law and
Board Policy.
State law defines certain contact between a teacher and a student as "sexual battery." If the Compliance
Officer or a designee has reason to believe that the Complainant has been the victim of criminal conduct
as defined in Ohio's Criminal Code, such knowledge should be immediately reported to local law
enforcement.
Any reports made to a county children's services agency or to local law enforcement shall not terminate
the Compliance Officer or a designee's obligation and responsibility to continue to investigate a complaint
of harassment. While the Compliance Officer or a designee may work cooperatively with outside agencies
to conduct concurrent investigations, in no event shall the harassment investigation be inhibited by the
involvement of outside agencies without good cause after consultation with the Superintendent.

Allegations Involving Conduct Unbecoming the Teaching Profession/Suspension
The Superintendent will report to the Ohio Department of Education, on forms provided for that purpose,
matters of misconduct on the part of licensed professional staff members convicted of sexual battery, and
will, in accordance with Policy 8141, suspend such employee from all duties that concern or involve the
care, custody, or control of a child during the pendency of any criminal action for which that person has
been arrested, summoned and/or indicted in that regard.
Education and Training
In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to
create greater awareness of unlawful discriminatory practices. The Superintendent or designee shall
provide appropriate information to all members of the School District community related to the
implementation of this policy and shall provide training for District students and staff where appropriate.
All training, as well as all information, provided regarding the Board's policy and harassment in general,
will be age and content appropriate.
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Zero Tolerance
No form of violent, disruptive, or inappropriate behavior, including excessive truancy, will be tolerated.
Back to Top
Student Code of Conduct
The Student Code of Conduct is part of the lawful rules and regulations for the governing of West
Clermont Local School District. The Student Code of Conduct specifies expected behaviors for all
students enrolled in the school district. Each student is expected to maintain the highest level of
performance possible while attending school. Willful disobedience or defiance of the authority of the
school staff, profanity or vulgarity, or other gross violation of propriety of law constitutes cause for
suspension or expulsion from school.
EXPECTATIONS FOR STUDENT BEHAVIOR IN WEST CLERMONT LOCAL SCHOOL DISTRICT Each
student is expected to:
● Demonstrate courtesy and respect for others. Behave in a responsible manner. Attend all
classes regularly and on time.
● Prepare for each class; take appropriate materials and assignments to class.
● Follow the Dress & Grooming guidelines as they are outlined in this handbook.
● Respect the rights and privileges of other students, teachers and district staff.
1. Truancy. Attendance laws require students to be in school all day or to have a legitimate excuse
for their absence. Penalties for unexcused absences can range from detention to a referral to
court and/or revocation of the student’s driver’s license.
2. Chronic misbehavior which disrupts or interferes with any school activity.
3. Fighting/Promoting/Instigating a Fight. Engaging in adversarial physical contact (differentiated
from poking, pushing, shoving or scuffling) in which one or the other party(ies) or both contributed
to the situation by verbally instigating a fight and/or physical action.
4. Damage or destruction of school property on or off school premises. Defacing, cutting, or
otherwise damaging property that belongs to the school, district, other students, employees or
others and disregard for school property.
5. Theft or possession of stolen goods. Unauthorized taking of property of another person or
receiving or possessing such property. Students caught stealing will be disciplined and may be
reported to law enforcement officials. Students should not bring anything of value to school
without prior authorization from the administration. The School is not responsible for personal
property.
6. Use, possession, sale or distribution of a firearm – A firearm is any weapon which will, is
designed to, or may readily be converted to expel a projectile by the action of an explosive; the
frame or receiver of any such weapon; any firearm muffler or firearm silencer; or any machine
gun. This includes zip guns, starter guns, and flare guns. Bringing a firearm (as defined in the
Federal Gun-Free Schools Act of 1994) onto school property or to any school-sponsored activity,
competition, program, or event, regardless of where it occurs, will result in a mandatory one (1)
year expulsion under Ohio law. This expulsion may be reduced on a case-by-case basis by the
Superintendent using the guideline(s) set forth in Board Policy 5610.
7. Use, possession, sale or distribution of a dangerous weapon other than a firearm or explosive,
incendiary or poison gas, a weapon, device, instrument, material, or substance, animate or
inanimate, that is used for, or is readily capable of causing death or serious bodily injury.
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Possession and/or use of a weapon may subject a student to expulsion and possible permanent
exclusion.
Possessing or using any compound or mixture, the primary or common purpose of which is to
function by explosion, with substantially instantaneous release of gas and heat (including, but not
limited to explosives and chemical reaction objects such as smoke bombs and poppers).
Additionally, possessing or offering for sale any substance, combination of substances or article
prepared to produce a visible and/or audible effect by combustion, explosion, deflagration or
detonation
Buying, selling, transferring, using or possessing any substance containing tobacco, including,
but not limited to, cigarettes, cigars, a pipe, a clove cigarette or electronic, "vapor," or other
substitute forms of cigarettes, chewing tobacco, snuff, and dip, or using tobacco in any other
form.
Buying, selling, transferring, using, possessing or being under the influence of any alcoholic
beverage or intoxicant of any kind
Buying, selling, transferring, using, possessing or being under the influence of any drug,
medication, inhalant or other controlled substance.
Buying, selling, transferring, using, or possessing any drug or alcoholic paraphernalia to include
instruments, objects, papers, pipes, containers, etc.
Buying, selling, transferring, using, possessing or being under the influence of any controlled
substance (drugs, narcotics, marijuana, etc.), inhalants, or counterfeit controlled substance. (Any
substance that is made to look like a controlled substance, or is represented to be a controlled
substance, or that is believed to be a controlled substance.) This includes vapor cigarettes and or
e-liquid.
Turning in false fire, tornado, bomb, disaster, or other alarms. Intentionally giving a false alarm of
a fire, or tampering/interfering with any fire alarm is prohibited. Additionally, making a bomb threat
(i.e., intentionally giving a false alarm of a bomb) against a school building or any premises at
which a school activity is being held at the time the threat is made may result in expulsion for a
period of up to one (1) school year. It should be remembered that false emergency alarms or
reports endanger the safety forces that are responding to the alarm/report, the citizens of the
community, and the persons in the building. What may seem like a prank, is a dangerous stunt
that is against the law and will subject the student to disciplinary action.
Refusing to take detention or other properly administered discipline. Students failing to comply
with disciplinary penalties may face enhanced penalties for such action.
Falsifying of information given to school personnel. Falsifying signatures or data, or refusing to
give proper identification or giving false information to a staff member. This prohibition includes,
but is not limited to, forgery of hall/bus passes and excuses, as well as use of false I.D.’s.
Disrespect to a teacher or other school authority.
Disregard of reasonable direction or commands by school authorities including school
administrators and teachers. Students are expected to comply with the reasonable directions of
staff. Willful refusal or failure to follow or comply with an appropriate direction given by a staff
member, or acting in defiance of staff members.
Abuse of another. No student shall use or direct to, or about a school employee, or student,
words, phrases, or actions which are considered to be slanderous or degrading in nature, words
or phrases which could be considered threatening, menacing or indicate an intent to cause harm
to person or property, and/or words or phrases which are obscene or profane as defined by the
majority of our society. Name calling and negative, uncomplimentary and offensive remarks
related to physical handicaps or defects, mental handicaps, race, religion, nationality, appearance
or other reasons is prohibited.

20. Firearm look-a-likes – Any item that resembles a firearm but does not have the explosive
characteristics of a firearm but may use a spring loaded devise or air pressure by which to propel
an object or substance (i.e., toy guns, cap guns, bb guns, pellet guns).
21. Unwelcome Sexual Conduct – Unwelcome sexual advances, requests for sexual favors, other
physical or verbal conduct or communication of a sexual nature, including gender-based
harassment that creates an intimidating, hostile or offensive education or work environment (i.e.,
pinching, grabbing, suggestive comments, gestures or jokes or pressure to engage in sexual
activity).
22. Forgery of school or school-related documents.
23. Cheating or plagiarizing. Plagiarism and cheating are also forms of falsification and will subject
the student to academic penalties as well as disciplinary action.
24. Assault. Inflicting bodily harm upon another person. Physical assault of a staff member, student,
or other person associated with the District, regardless of whether it causes injury, will not be
tolerated. Any intentional, harmful or potentially harmful physical contact initiated by a student
against a staff member will be considered to be assault. Assault may result in criminal charges
and may subject the student to expulsion.
25. Possession of matches or lighters or other similar devices.
26. WCD- Failure to follow policy- Students may possess and use wireless communication devices
(WCDs) on school property, schoolprovided transportation, or at school-sponsored activities only
during approved times and for approved purposes.
27. Use of indecent or obscene language or gestures as defined by the majority of our society.
28. Publication of obscene, pornographic or libelous material.
29. Skipping any part of the school day.
30. Tardiness. Attendance laws require students to be in school all day or to have a legitimate excuse
for their absence. Penalties for unexcused absences can range from detention to a referral to
court and/or revocation of the student’s driver’s license.
31. Leaving school during school hours without permission of the proper school authority.
32. Presence in areas during school hours or outside school hours where a student has no legitimate
business without permission of the proper school authority.
33. Failure to abide by reasonable dress and appearance codes set forth in student handbooks or
established by administration or the Board of Education. Clothing may not include words or
visuals that are lewd, obscene, disruptive, abusive, or discriminatory, as defined by the majority of
our society, or that advertise drugs, alcohol or tobacco. Dress or grooming that is disruptive of the
classroom or school atmosphere is not allowed. Shoes must be worn at all times for health and
safety reasons.
34. Indecent exposure.
35. Displaying excessive affection, engaging in sexual acts, displaying excessive affection or other
inappropriate behavior with a person of the same or opposite sex.
36. Failure to abide by rules and regulations set forth by administration for student parking and
driving on school property. Occupying or using vehicles during school hours without parental
permission and/or school authorization.
37. Any disruption or interference with school activities. Each learning environment has different rules
for students. These rules are for the safe and orderly operation of that environment. Students will
be oriented to specific rules within each learning environment, all of which will be consistent with
this Code.
38. Willfully aiding another person to violate school regulations. Assisting other students in the
violation of any school rule. Students are expected to resist peer pressure and exercise sound
decision-making regarding their behavior.

39. Using Computer/On-Line Services for illegal, harassing, vandalizing, inappropriate or obscene
purposes, or in support of such activities is prohibited.
40. Commission by a student of any crime in violation of the Ohio Criminal Code, Ohio Traffic Code
or the Ohio Juvenile Code.
41. Any other activity by a student which the student knows or should know will disrupt the academic
process or a curricular or extracurricular activity.
42. Terroristic Threat. Threatening, directly or indirectly, to commit a crime of violence with the
purpose to terrorize another or with reckless disregard of the risk of causing terror in another.
PENALTY: Violations of the above offenses may result in student conference, parent conference,
referral to counselor, detention, after school intervention, in school intervention, out of school
suspension (not to exceed ten days), police notification, and/or recommendation for expulsion.
The specific penalty will be assigned by the administrator based on the information available and
the severity and frequency of the rule violations. This code of conduct is in effect until revised.
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Discipline
It is important to remember that the School’s rules apply going to and from school, at school, on school
property, at school-sponsored events, on school transportation, and on property not owned or controlled
by the Board but that is connected to activities or incidents that have occurred on property owned or
controlled by the Board. Furthermore, students may be disciplined for conduct that, regardless of where
or when it occurs, is directed at a Board official or employee, or the property of such official or employee.
In some cases, a student can be suspended from school transportation for infractions of school bus rules.
The School is committed to providing prompt, reasonable discipline consistent with the severity of the
incident. The consequences for misbehavior are designed to be fair, firm and consistent for all students
in the School.
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Due Process Rights
Before a student is suspended, expelled, or permanently excluded from school, there are specific
procedures that must be followed.
As long as the in-school discipline is served entirely in the school setting, it will not require any notice or
meeting, or be subject to appeal.
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Removal, Suspension, Expulsion, and Permanent Exclusion of Students
The Board of Education recognizes that exclusion from the educational program of the schools, whether
by emergency removal, out- of-school suspension, expulsion, or permanent exclusion, is the most severe
sanction that can be imposed on a student in this District, and one that cannot be imposed without due
process. However, the Board has zero tolerance of violent, disruptive or inappropriate behavior by its
students.
No student is to be removed, suspended out-of-school, expelled and/or permanently excluded unless
his/her behavior represents misconduct as specified in the Student Code of Conduct/Student Discipline
Code approved by the Board. The Code shall also specify the procedures to be followed by school
officials when implementing such discipline. In addition to the procedural safeguards and definitions set
forth in this policy and the student/parent handbook, additional procedures and considerations shall apply
to students identified as disabled under the IDEA, ADA, and/or Section 504 of the Rehabilitation Act of
1973. (See Policy 5605 "Suspension/Expulsion of Disabled Students.")
Students may be subject to discipline for violation of the Student Code of Conduct/Student Discipline
Code even if that conduct occurs on property not owned or controlled by the Board but where such
conduct is connected to activities or incidents that have occurred on property owned or controlled by the
Board, or conduct that, regardless of where it occurs, is directed at a District official or employee, or the
property of such official or employee.
For purposes of this policy and the Student Code of Conduct/Student Discipline Code, the following shall
apply:

●

●

●

●
●

●
●
●

"Emergency removal" shall be the exclusion of a student who poses a continuing danger to
District property or persons in the District or whose behavior presents an on-going threat of
disrupting the educational process provided by the District. (See Policy 5610.03 "Emergency
Removal")
"Suspension" shall be the temporary exclusion of a student by the Superintendent, principal,
assistant principal, or any other administrator from the District’s instructional program for a period
not to exceed ten (10) school days. Suspension shall not extend beyond the current school year,
if at the time a suspension is imposed, fewer than ten (10) days remain in the school year.
The Superintendent may instead require a student to participate in a community service program
or another alternative consequence for a number of hours equal to the remaining part of the
period of the suspension. The student shall be required to begin such community service program
or alternative consequence during the first full week day of summer break.
The Superintendent may develop a list of appropriate alternative consequences, and set forth
such list in the applicable guidelines.
In the event, the student fails to complete the required community service or the assigned
alternative consequence, the Superintendent may determine the next course of action. Such
course of action, however, shall not include requiring the student to serve the remaining time of
the suspension at the beginning of the following year.
The procedures for suspension are set forth in the Student Code of Conduct/Student Discipline
Code and Policy 5611 - Due Process Rights.
A student who is suspended shall be permitted to complete any classroom assignments missed
because of the suspension.
"Expulsion" shall be the exclusion of a student from the schools of this District for a period not to
exceed the greater of eighty (80) school days or the number of school days remaining in a
semester or term in which the incident that gives rise to the expulsion takes place or for one (1)
year as specifically provided in this policy and the Student Code of Conduct/Student Discipline
Code. Only the Superintendent may expel a student. The procedures for expulsion are set forth in
the Student Code of Conduct/Student Discipline Code and Board Policy 5611 "Due Process
Rights".
○ Firearm or Knife
○ Unless a student is permanently excluded from school, the Superintendent shall expel a
student from school for a period of one (1) year for bringing a firearm or knife to a school
building or on to any other property (including a school vehicle) owned, controlled, or
operated by the Board, to an interscholastic competition, an extra-curricular event, or to
any other school program or activity that is not located in a school or on property that is
owned or controlled by the Board, except that the Superintendent may reduce this period
on a case-by-case basis in accordance with this policy. Similarly, the Superintendent
shall expel a student from school for a period of one (1) year for possessing a firearm or
knife at school or on any other property (including a school vehicle) owned, controlled, or
operated by the Board, at interscholastic competition, an extra-curricular event, or at any
other school program or activity that is not located in a school or on property that is
owned or controlled by the Board, except the Superintendent may reduce this period on a
case-by- case basis in accordance with this policy. The expulsion may extend, as
necessary, into the school year following the school year in which the incident that gives
rise to the expulsion takes place. The Superintendent shall refer any student expelled for
bringing a firearm (as defined in 18 U.S.C. 921(a)(3)) or weapon to school to the criminal
justice or juvenile delinquency system serving the District.

○

○

○

A firearm is defined as any weapon, including a starter gun, which will or is designed to or
may readily be converted to expel a projectile by the action of an explosive, the frame or
receiver of any such weapon, any firearm muffler or silencer, or any destructive device. A
destructive device, includes, but is not limited to any explosive, incendiary, or poison gas,
bomb, grenade, rocket having a propellant charge of more than four (4) ounces, missile
having an explosive or incendiary charge of more than one-quarter ounce, mine, or other
similar device.
A knife is defined as any weapon or cutting instrument consisting of a blade fastened to a
handle; a razor blade; or any similar device (including sharp, metal martial arts weapons
such as ninja throwing stars) that is used for, or is readily capable of, causing death or
serious bodily injury.
The Superintendent may, in his/her sole judgment and discretion, modify or reduce such
expulsion in writing, to a period of less than one(1) year, on a case-by-case basis, upon
consideration of the following:

○
■

○
○

Applicable State or Federal laws and regulations relating to students with
disabilities (for example, where the incident involves a student with a disability
and the misconduct is determined by a group of persons knowledgeable about
the child to be a manifestation of the student’s disability);
■ The degree of culpability given the age of the student and its relevance to the
misconduct and/or punishment and/or evidence regarding the probable danger
posed to the health and safety of others, including evidence of the student’s
intent and awareness regarding possession of the firearm or knife; and/or
■ The academic and disciplinary history of the student, including the student’s
response to the imposition of any prior discipline imposed for behavioral
problems.
Violent Conduct
If a student commits an act at school, on other school property, at an interscholastic
competition, extra-curricular event, or any other school program or activity and the act:

○
■
■

would be a criminal offense if committed by an adult;
And results in serious physical harm to person(s) as defined in R.C.
2901.01(A)(5), or to property as defined in R.C. 2901.01(A)(6)
the Superintendent may expel the student for a period of up to one (1) year. The Superintendent may
extend the expulsion into the next school year or reduce the expulsion as necessary on a case- by-case
basis as specified below. The student need not be prosecuted or convicted of any criminal act to be
expelled under this provision.
The Superintendent may, in his/her sole judgment and discretion, reduce such expulsion to a period of
less than one (1) year, on a case-by-case basis, upon consideration of the following:
● Applicable State or Federal laws and regulations relating to students with disabilities (for
example, where the incident involves a student with a disability and the misconduct is determined
by a group of persons knowledgeable about the child to be a manifestation of the student’s
disability);
● Or other extenuating circumstances, including, but not limited to, the academic and disciplinary
history of the student, including the student’s response to the imposition of any prior discipline
imposed for behavioral problems.

If at the time of the expulsion, there are fewer days remaining in the school year than the number of days
of the expulsion, the Superintendent may apply any or all of the remaining period to the following school
year.
● Bomb Threats
● If a student makes a bomb threat to a school building or to any premises at which a school
activity is occurring at the time of the threat, the Superintendent may expel the student for a
period of up to one (1) year. The Superintendent may extend the expulsion into the next school
year or reduce the expulsion as necessary on a case-by-case basis as specified below. The
student need not be prosecuted or convicted of any criminal act to be expelled under this
provision.
● The Superintendent may, in his/her sole judgment and discretion, reduce such expulsion to a
period of less than one (1) year, on a case-by-case basis, for the following reasons:
○ for students identified as disabled under the IDEA, ADA, and Section 504 of the
Rehabilitation Act of 1973, upon recommendation from the group of persons
knowledgeable of the student’s educational needs;
○ Or other extenuating circumstances, including, but not limited to, the academic and
disciplinary history of the student, including the student’s response to the imposition of
any prior discipline imposed for behavioral problems.
○ If at the time of the expulsion, there are fewer days remaining in the school year than the
number of days of the expulsion, the Superintendent may apply any or all of the
remaining period to the following school year.
"Permanent exclusion" shall mean the student is banned forever from attending a public school in the
State of Ohio. (See Policy 5610.01)
If a student is expelled for more than twenty (20) school days or for any period of time that extends into
the next school year, the Superintendent shall provide the student and his/her parents with the names,
addresses, and telephone numbers of those public or private agencies in the community which offer
programs or services that help to rectify the student's behaviors and attitudes that contributed to the
incident(s) that caused the expulsion.
If the Superintendent determines that a student's behavior on a school vehicle violates school rules, s/he
may suspend the student from school bus-riding privileges for the length of time deemed appropriate for
the violation and remediation of the behavior. Any such suspension must comply with due process and
the Student Code of Conduct/Student Discipline Code.
The Board authorizes the Superintendent to provide for options to suspension/expulsion of a student from
school which may include alternative educational options.
The Superintendent shall initiate expulsion proceedings against a student who has committed an act that
warrants expulsion under Board policy even if the student withdraws from school prior to the hearing or
decision to impose the expulsion. The expulsion must be imposed for the same duration it would have
been had the student remained enrolled.
The Board may temporarily deny admittance to any student who has been expelled from the schools of
another Ohio district or an out- of-state district, if the student’s expulsion period set by the other district
has not expired. The expelled student shall first be offered an opportunity for a hearing. This provision
also applies to a student who is the subject of a power of attorney designating the child’s grandparent as

the attorney-in-fact or caretaker authorization affidavit executed by the child’s grandparent and is seeking
admittance into the schools of this District in accordance with Policy 5111.
The Board may temporarily deny admittance to any student who has been suspended from the schools of
another Ohio district, if the student’s suspension period set by the other district has not expired. The
suspended student shall first be offered an opportunity for a hearing before the Board.
When a student is expelled from this District, the Superintendent shall send written notice to any college
in which the expelled student is enrolled under Postsecondary Enrollment Options at the time the
expulsion is imposed. The written notice shall indicate the date the expulsion is scheduled to expire and
that the Board has adopted a provision in Policy 2271 under R.C. 3313.613 to deny high school credit for
postsecondary courses taken during an expulsion.
If the expulsion is extended, the Superintendent shall notify the college of the extension.
The Superintendent may require a student to perform community service in conjunction with or in place of
a suspension or expulsion. The Board may adopt guidelines to permit the Superintendent to impose a
community service requirement beyond the end of the school year in lieu of applying the expulsion into
the following school year.
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Discipline of Students with Disabilities
Students with disabilities are entitled to the rights and procedures afforded by the Individuals with
Disabilities Education Improvement Act (I.D.E.I.A.), and, where applicable, the Americans with Disabilities
Act (A.D.A.), and/or Section 504 of the Rehabilitation Act of 1973.
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Suspension of Bus Riding/Transportation Privileges
When a student is being considered for suspension of bus riding/transportation privileges, the
administrator in charge will notify the student of the reason. The student will be given an opportunity to
address the basis for the proposed suspension at an informal hearing. After that informal hearing, the
principal [or assistant principal or other administrator] will decide whether or not to suspend his/her bus
riding/transportation privileges for all or part of the school year.
If a student’s bus riding/transportation privileges are suspended, s/he and his/her parents will be notified,
in writing within one day, of the reason for and the length of the suspension.
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Search and Seizure
Administrators may search a student or his/her property (including vehicles, purses, knapsacks, gym
bags, etc.) with or without the student’s consent, whenever they reasonably suspect that a search will
lead to the discovery of evidence of a violation of law or school rules. The extent of the search will be
governed by the seriousness of the alleged infraction and the student’s age. General housekeeping
inspection of school property may be conducted with reasonable notice. Student lockers are the property
of the District and students have no reasonable expectation of privacy in their contents or in the contents
of any other District property including desks or other containers. School authorities may conduct random
searches of the lockers and their contents at any time without announcement. Unannounced and random
canine searches may also be conducted.
Additionally, students have NO reasonable expectation of privacy in their actions in public areas including
but not limited to, common areas, hallways, cafeterias, classrooms and gymnasiums. The District may
use video cameras in such areas and on all school vehicles transporting students to and from regular and
extracurricular activities.
Anything that is found in the course of a search may be used as evidence of a violation of school rules or
the law, and may be taken, held or turned over to the police. The School reserves the right not to return
items that have been confiscated.
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Interrogation of Students
The School is committed to protecting students from harm that may be connected with the school
environment and also recognizes its responsibility to cooperate with law enforcement and public child
welfare agencies. While the School believes these agencies should conduct their investigations off
school property if possible, investigations can take place at school in emergency situations or if the
violation being investigated occurred on school property.
Before students are questioned as witnesses or suspects in an alleged criminal violation, the building
administrator will attempt to contact a parent prior to questioning and shall remain in the room during
questioning.
If a student is questioned as the subject of alleged child abuse or neglect, the building administrator will
attempt to contact a parent prior to questioning, and s/he (or a designated guidance counselor) will
remain in the room during questioning. If the agency investigating the alleged child abuse or neglect
suspects the parent is the perpetrator, neither parent will be contacted prior to questioning, but the
building administrator (or a designated guidance counselor) will remain in the room during questioning.
If law enforcement or children's services agency removes a student from school, the building
administrator will notify a parent.
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Students Rights of Expression
The School recognizes the right of students to express themselves. With the right of expression comes
the responsibility to do so appropriately. Students may distribute or display, at appropriate times,
non-sponsored, noncommercial written material and petitions; buttons, badges, or other insignia; clothing,
insignia, and banners; and audio and video materials. All items must meet school guidelines.
Material cannot be displayed if it:
● is obscene to minors, libelous, or pervasively indecent or vulgar;
● advertises any product or service not permitted to minors by law;
● intends to be insulting or harassing;
● intends to incite fighting; or
● presents a clear and present likelihood that, either because of its content or manner of distribution
or display, it will cause or is likely to cause a material and substantial disruption of school or
school activities, a violation of school regulations, or the commission of an unlawful act.
Material may not be displayed or distributed during class periods, or between classes. Permission may
be granted for display or distribution during lunch periods, and/or before or after school in designated
locations, as long as exits are not blocked and there is proper access and egress to the building.
Back to Top

Transportation
The Board of Education is to provide transportation for those students whose distance from their school
makes this service necessary within the limitations established by State law. Such laws and rules shall
govern any question not covered as outlined in Board of Education Policy 8600. The Board reserves the
right to provide or not provide transportation services beyond those mandated by State law. Furthermore,
transportation to and from school shall be provided for each native student (i.e., student entitled to attend
school in the District under R.C. 3313.64 or R.C. 3313.65) attending an approved community school.
In compliance with Board policy, the transportation services may be provided for field trips, co-curricular
trips, and extra-curricular trips, including athletics.
Transportation may be provided on weekends and holidays to District students who are participating in
approved School District programs which are under the supervision of professional staff members.
Bus routes shall be established so that an authorized bus stop is available within reasonable walking
distance of the home of every transported resident student. Pupils in grades kindergarten through eighth
grade may be required to walk up to one-half mile to a designated bus stop (R.C. 3301-83-13).
The Board authorizes the use of video recording devices in the school buses to assist the drivers in
providing for the safety and well-being of the students while on a bus. The following guidelines for the use
of such video surveillance/electronic monitoring equipment:
●
●

Arrange for the installation of the video recording device in a location on each bus that will allow
for the camera to record all students.
Establish a procedure whereby no one observes a video recording without the prior authorization
of the appropriate building principal. Observation shall be done only by those who are authorized
to view student records and in accordance with AG 8330 - Student Records.

Any disciplinary action resulting from the use of the video-recording device shall be determined by the
appropriate building principal. Due process shall be provided to the students involved in accordance with
Board policy and administrative guidelines relating to discipline. Any use of photographs obtained through
the use of the video recording devices shall be in accordance with Federal and State law.
The third party contractor shall be responsible for reviewing the video recordings to verify that bus safety
procedures are being followed properly and the buses are being operated in accord with District
guidelines and State law including but not limited to three emergency extra drill for all students who ride
school buses to and from school.
Bus Conduct
Parents are to be informed that school bus transportation is a privilege and not a right and that the bus
driver is the sole authority on the bus while students are being transported.
Parents are also to be informed that they are responsible for:

●

●
●

the safety of their child while going to or from the bus stop and while waiting for the school bus,
including waiting for a school bus in a location clear of traffic and away from the bus stop, at the
designated place of safety (ORC 3301-83-13)
their child being at the bus stop at least ten (10) minutes prior to scheduled pick-up time;
damage by their child to school buses, personal property, or public property.

Students are expected to conduct themselves in a proper manner at bus stops. The Board will not enter
into disputes involving parents and/or students concerning matters that take place prior to the student
boarding the school bus, or after the student has disembarked from the bus on his/her way home.
Students will ride only assigned school buses and will board and depart from the bus at assigned bus
stops. Students will not be permitted to ride unassigned buses for any reason other than an emergency,
except as approved by the principal.
A change in a student's regular assigned bus stop may be granted for a special need, if a note from a
parent is submitted to the building principal stating the reason for the request and the duration of the
change and the principal approves.
A permanent transfer to another route or bus stop for morning pick-up and/or afternoon drop-off will only
be made upon the approval of the Transportation Supervisor. A Childcare/Daycare Transportation Form
must be completed and turned into the main office the school.
Students shall cross all streets at least ten (10) feet in front of the school bus and after the driver has
signaled the student that it is all right to do so.
For the safe operation of the school bus, noise on buses shall be kept at a minimum with students
speaking in reasonable conversation voices. Students must be quiet at railroad crossings and other
danger zones as designated by the bus driver.
The following cargo is forbidden to be transported on a school bus: pets, alcoholic beverages, drugs,
ammunition, explosives, firearms, knives, or any other dangerous materials or objects. If there is a
question on the transportation of a particular item, the Business Director of Operations should be
consulted.
Student Expectation
The expectation of student behavior while riding the bus will be the same as acceptable behavior within
the classroom.
While Riding the bus or school vehicle
Each student shall:
● Remain seated while the school transportation is in motion
● Keep head, hands, arms, and legs inside the school transportation at all times
● Not push, shove or engage in scuffling
● Not litter in the school vehicle or throw anything in, into, or from the vehicle
● Keep books, packages, coats, and all other objects out of the aisle
● Be courteous to the driver and to other riders
● Not eat or play games, cards, etc.

●
●
●
●
●
●

Not use nuisance devices (e.g., laser pointers) on the bus in a way that disrupts the safe
transportation of students and/or endangers students or employees;
Not tamper with the school vehicle or any of its equipment (including, but not limited to
emergency and/or safety equipment).
Exiting the school vehicle
remain seated until the vehicle has stopped;
cross the road, when necessary, at least 10 feet in front of the vehicle, but only after the driver
signals that it is safe;
be alert to a possible danger signal from the driver.

The driver will not discharge students at places other than their regular stop at home or at school unless
s/he has proper authorization from school officials.
Additional information may be found within Board Policy Number 8600 and Administrative Guideline
Number 8600, 8605, 8606, 8610 and 8650 as well as Ohio Revised Code.
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