West Clermont Local School District
Acceptable Use Guidelines for Computer Technology and Networks
Guidelines for Board Policy # 7540 ‐ COMPUTER TECHNOLOGY AND NETWORKS
Staff members and/or students are to be provided the following information concerning the use of the Internet:
A.

Use of the Internet is to be related to one or more courses of study and is not to be used by staff or students for
discriminatory or unlawful purposes. All student use is to be supervised by a staff member or approved volunteer who
has signed the Staff Network and Internet Acceptable Use and Safety Agreement.

B.

Because of the vast amount of information that can be retrieved from the Internet teachers are responsible for training
students to use proper research skills when retrieving information. It is inappropriate, costly, and a waste of valuable
instructional time for staff and/or students to download large quantities of information that has not been checked ahead
of time for accuracy, relevancy, and probable usage. It may be helpful, therefore, for teachers to conduct some controlled
exercises with students on how to differentiate between web‐sites that are "attractive but superficial or irrelevant" from
those that are "attractive, substantive, and relevant."

C.

Staff members need to have back‐up plans or contingency procedures in place for times when the Internet may not be
accessible. Since the Internet is primarily a data‐gathering mechanism, alternative sources for needed data should be
available so that students can accomplish the purpose of the instruction within the established time period.

D.

The Student and Staff Network and Internet Acceptable Use and Safety Agreements that students and staff members
must sign prohibits the use of the Internet for illegal, unethical, or harassing purposes or to obtain information that could
be considered obscene, pornographic, or unsuitable for children. If a question of interpretation arises concerning the
definition of these terms, the Superintendent and building principal shall have the authority to determine whether the
web site is appropriate or the use is permissible. Prior to accessing or allowing access to information that the staff
member is unsure about, s/he should consult with TNC.

E.

As students and/or staff members complete projects that reflect unusual and creative applications of technology, the
projects should be shared with the Assistant Superintendent so that proper publicity can be created as appropriate to the
project. It is essential that the Student and Staff Network and Internet Acceptable Use and Safety Agreements address
the issue of the proprietary rights related to web‐site design concerning web‐sites and/or pages hosted on the Board's
servers and/or created during work time as part of an employee's job responsibilities (staff) or as a class assignment
(students).

This information can be provided through written guidelines, professional development seminars, faculty and student meetings, and
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introductory remarks at the beginning of a course in which the Internet may be used.

West Clermont Local School District
Guidelines for Wireless Communication Devices
Guidelines for Board Policy #5136 ‐ WIRELESS COMMUNICATION DEVICES
Possession of a wireless communication device (WCD) by a student is a privilege that may be forfeited by any student who fails to
abide by the terms of this guideline or otherwise engages in misuse of this privilege. Strict adherence to this guideline is required.
A "wireless communication device" is a device that emits an audible signal, vibrates, displays a message or otherwise summons or
delivers a communication to the possessor. The following devices are examples of WCDs: cellular and wireless telephones,
pagers/beepers, personal digital assistants (PDAs), BlackBerries/Smartphones, WiFi‐enabled or broadband access devices, two‐way
radios or video broadcasting devices, laptops, and other devices that allow a person to record and/or transmit, on either a real time
or delayed basis, sound, video or still images, text, or other information.
Students are prohibited from using WCDs or having them "On" (i.e. the device must be powered completely off and not just placed
into vibrate or silent mode; a device will be considered "On" if it is ready to receive, send, capture or record any communication,
visual image, sound, text message or other information) during the regularly scheduled school day (i.e. from the moment the
individual student arrives on school grounds during a day that students are in attendance for instructional purposes, until the last
class of the day has ended for all students. This includes lunch periods and passing periods, as well as on school‐sponsored trips and
in school vehicles. Students may use WCDs before and after school. "Using" refers to, not only the making and/or receiving of calls,
but also using the WCD for any other purpose (e.g. sending e‐mails, text messages or instant messages, taking pictures, making
recordings/videos, etc.). Students also may not use WCDs on school property or at a school‐sponsored activity to access and/or view
Internet Web sites that are otherwise blocked to students at school. Students may use WCDs while riding to and from school on a
school bus or other vehicle provided by the Board of Education during school‐sponsored activities, at the discretion of the bus driver,
classroom teacher or sponsor/advisor/coach. Distracting behavior that creates an unsafe environment will not be tolerated.
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Students are not permitted to wear their WCDs clipped to a belt or otherwise display them in plain sight during the school day.
Students may, however, carry WCDs in a backpack, purse, or inside a pocket of slacks, jeans, jacket, etc. provided they are powered
completely "Off". WCDs must be stored out of sight or in vehicles during the school day.
WCDs, including but not limited to devices with cameras, may not be possessed, activated or utilized at any time in any school
situation where a reasonable expectation of personal privacy exists. These locations and circumstances include but are not limited to
classrooms, locker rooms, shower facilities, bathrooms, and any other areas where students or others may change clothes or be in
any stage or degree of disrobing or changing clothes, whether here or at another school district where a school activity or athletic
event is occurring. The building principal has authority to make determinations as to other specific locations and situations where
possession of a WCD is absolutely prohibited.
A student may keep his/her WCD "On" under the following circumstances with prior approval of the building principal:
A.

The student is a member of a volunteer fire company/department, ambulance, or rescue squad.

B.

The student has a special health circumstance (e.g. an ill family member, or his/her own special health condition).

C.

The student is using the WCD for an educational or instructional purpose (e.g. taking notes, recording a class lecture,
writing papers) with the teacher's permission and supervision. However, the use of any communication functionality of
the WCD is expressly prohibited. This includes, but is not limited to, wireless Internet access, peer‐to‐peer (ad‐hoc)
networking, or any other method of communication with other devices or networks. In no circumstances shall the device
be allowed to connect to the District's network. The preceding prohibitions do not apply to Board‐owned and issued
laptops, PDAs, or authorized assistive technology devices.

Students are prohibited from using WCDs to capture, record, or transmit the words (i.e. audio) and/or images (i.e. pictures/video) of
any student, staff member, or other person in the school or while attending a school‐related activity, without express prior notice
and explicit consent for the capture, recording, or transmission of such words or images. Using a WCD to take or transmit audio
and/or pictures/video of an individual without his/her consent is considered an invasion of privacy and is not permitted, unless
authorized by the building principal. Students who violate this provision and/or use a WCD to violate the privacy rights of another
person may have their WCD confiscated and held until the end of the school day.
Students participating in extra‐curricular activities and athletics must contact their coach, advisor, or sponsor for his/her rules
involving the use of WCDs after school hours or on after‐school bus trips. Coaches and sponsors will set their rules and enforce
consequences involving the use and/or misuse of these devices.
No expectation of confidentiality will exist in the use of WCDs on school premises/property.
Students are prohibited from using a WCD in any way that might reasonably create in the mind of another person an impression of
being threatened, humiliated, harassed, embarrassed, or intimidated. See Policy 5517.01 – Bullying and Other Forms of Aggressive
Behavior. In particular, students are prohibited from using their WCDs to: (1 ) transmit material that is threatening, obscene,
disruptive, or sexually explicit or that can be construed as harassment or disparagement of others based upon their race, national
origin, sex, sexual orientation, age, disability, religion, or political beliefs; and (2) send, share, view or possess pictures, text
messages, e‐mails or other materials of a sexual nature (i.e. sexting) in electronic or any other form. Violation of these prohibitions
shall result in disciplinary action. Furthermore, such actions will be reported to local law enforcement and child services as required
by law.
Students are also prohibited from using a WCD to capture and/or transmit test information or any other information in a manner
constituting fraud, theft, cheating, or academic dishonesty. Likewise, students are prohibited from using their WCDs to receive such
information.
The Board assumes no responsibility for theft, loss, damage, or vandalism to WCDs brought onto its property, or the unauthorized
use of such devices. Students and parents are strongly encouraged to take appropriate precautions, if students have WCDs in their
possession, to make sure the devices are not left unattended or unsecured.
Using a WCD in an unauthorized manner or in violation of Policy 5136 or this guideline may result in loss of this privilege, additional
disciplinary action (e.g. warnings, parental notification and conferences, suspension, expulsion), confiscation of the WCD (in which
case, the device will only be released/returned to the student's parent/guardian after the student complies with any other
disciplinary consequences that are imposed), and/or referral to law enforcement if the violation involves an illegal activity (e.g. child
pornography). A person who discovers a student in possession of or using a WCD in violation of this guideline is required to report
the violation to the building principal. If a school teacher or administrator observes a violation of this guideline, s/he is required to
confiscate the device and bring it to the building principal's office and provide the name of the student from whom the WCD was
taken. Any confiscated device will be held in a secure location in the building's central office until the item is retrieved by the
student's parent/guardian. Students whose WCDs are confiscated may be required to contact their parents/guardians to inform
them that the item was confiscated and that it will only be returned to the parents/guardians. Confiscated devices will not be
searched or otherwise tampered with except in exceptional circumstances (i.e. school officials reasonably suspect that the search is
required to discover evidence of a violation of law or other school rules). Any search undertaken by school officials will be conducted
in accordance with AG 5771 – Search and Seizure. If multiple offenses occur, a student may lose his/her privilege to bring a WCD to
school for a designated length of time or on a permanent basis.
Parents/Guardians are advised that the best way to get in touch with their child during the school day is by calling the school office.
Students may use school phones to contact parents/guardians during the school day.

© Neola 2009
Page 2 of 2

