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Welcome toWest Clermont Schools!

This Student Handbook was developed to answer many of the commonly asked questions that parents and
students may have during the school year and to provide specific information about certain Board policies and
procedures.

Please take time to become familiar with the important information contained in this Handbook and keep the
Handbook available for frequent reference. If you have any questions that are not addressed in this
Handbook, you are encouraged to talk to teachers or a building administrator. This Handbook replaces all
prior handbooks and other written material on the same subjects.

This Handbook does not equate to an irrevocable contractual commitment to the student, but only reflects
the current status of the Board’s policies and the School’s rules as of June 2023. If any of the policies or
administrative guidelines referenced herein are revised, the language in the most current policy or
administrative guideline prevails.

Copies of current Board policies and administrative guidelines are available from the building principal and on
the District's website.

Equal Educational Opportunity - It is the policy of this District to provide an equal educational opportunity
for all students. The District does not discriminate on the basis of any protected class, including race, color,
age, disability, religion, gender, ancestry, national origin, military status, ancestry, or genetic information.

Any person who believes that s/he has been discriminated against on the basis of any protected class while at
school or a school activity should immediately contact one of the School District’s Compliance Officers: Dr.
David Fultz, Assistant Superintendent and Chief People Officer, Mrs. Ellie Preston, Chief Learning and Systems
Officer, or Mr. Eric J. Dool, Director of Student Services at 513-943-5000. Complaints will be addressed in
accordance with the procedures in board policy.

Any student making a complaint or participating in a school investigation will be protected from retaliation.

West Clermont School District
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DISTRICT STRATEGIC DIRECTION

Vision
“Together As One Community, We Learn. Lead. Succeed.”

Mission
“Commit to excellence with every learner, every day, every way!”

Core Values
Together We are ON THE RISE

R:  Relationships
I:  Innovation
S:  Student-Centered
E:  Empowerment

Strategic Themes
● Equip & Engage Every Learner
● Grow Academic Achievement and Educational Opportunity
● Embrace Innovative Learning
● Optimize Partnerships & Align Resources

Portrait of a Graduate Competencies
● Academic & Life Preparation
● Communication & Collaboration
● Character & Integrity
● Innovative & Creative Thinking
● Resiliency & Adaptability

West Clermont School District
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ENROLLMENT INFORMATION

Central Enrollment
In order to provide parents with an enrollment process that is as quick and simple as possible, West Clermont
Schools provides a Central Enrollment Center, located in the district office (4350 Aicholtz Road, Suite 220;
Cincinnati, OH 45245) for students entering preschool through the 12th grade. For more information on
enrollment, visit www.westcler.org or call 513-943-5042.

Open Enrollment
The Board of Education permits the enrollment of students from any Ohio district in a school or program of
this District, provided each enrollment is in accordance with laws and regulations of the State concerning
Inter-District Open Enrollment, the provisions of Board policy, and the administrative guidelines established to
implement Board policy. For more information on enrollment, visit www.westcler.org or call 513-943-5042.

Immunizations
In order to safeguard the school community from the spread of certain communicable diseases and in
recognition that prevention is a means of combating the spread of disease, the Board of Education requires all
students to be immunized against poliomyelitis, measles, diphtheria, rubella (German measles), pertussis,
tetanus, mumps, and others legally designated in accordance with State statutes, unless specifically exempt
for medical or other reasons. The Board requires that students who start kindergarten during or after the
school year beginning in 1999 be immunized against Hepatitis B or be in the process of being immunized. The
Board also requires that students who start kindergarten during or after the school year beginning in 2006 be
immunized against chicken pox. The Board further requires that students enrolled in grades 7 through 12
during or after the school year beginning in 2016 be immunized against meningococcal disease in accordance
with the administration procedures prescribed by the Ohio Department of Health (see AG 5320). This policy
pertains to both students who currently attend school in the District and those eligible to attend.

The Superintendent may exempt a student from being immunized against either or both measles and mumps
if the student presents a signed statement from a parent or physician indicating s/he has had measles or
mumps and does not need to be immunized. The student will be allowed to attend school only if a physician's
statement indicates there is no danger of contagion. In case of an outbreak of the disease for which the
student has not been immunized or an epidemic, the Superintendent shall not allow the student to attend
school.

In the case of a chicken pox epidemic in the school's population, the Superintendent may deny admission to a
student otherwise exempted from the chicken pox immunization requirement. The Superintendent shall
prescribe methods whereby the academic standing of a student who is denied admission during a chicken pox
epidemic is preserved.

The Superintendent may also exempt a student from immunization if a physician certifies in writing that
immunization from a particular disease is medically contra-indicated.

A student may also be exempted from immunization if a parent or guardian objects for good cause, including
religious conviction.
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The Board believes that immunization is the primary responsibility of the parent(s). For those students who do
not have ready access to private or public health services, immunizations shall be provided at public expense.

Any immunization program conducted by this District requires prior approval of the Board and can only extend
to those immunizations provided for by statute and the guidelines of this Board.

Any questions about immunizations or exemptions should be directed to Heidi Sandlin, West Clermont District
School Nurse at 513-947-3862.

West Clermont School District
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Withdrawal from School
The Board of Education affirms that, while statute requires attendance of each student from six (6) years of
age, or five (5) years of age if enrolled in kindergarten, and not formally withdrawn, until eighteen (18) years of
age, it is in the best interests of both students and the community that they complete the educational program
that will equip them with skills and increase their chances for a successful and fulfilling life beyond the
schools. A child enrolled in kindergarten is deemed to be of compulsory school age unless the child’s parent or
guardian, at the parent or guardian’s discretion and in consultation with the child’s teacher and principal,
formally withdraws the child from kindergarten.

The Board directs that whenever a student wishes to withdraw, effort should be made to determine the
underlying reason for such action and the resources of the District should be used to assist the student in
reaching his/her career goals. No student under the age of eighteen (18) will be permitted to withdraw without
the written consent of a parent and in compliance with State law.

Whenever a student under the age of eighteen (18), withdraws from school without moving out of State,
transferring to another approved school, being granted an age and schooling certificate, or enrolling in and
attending an approved program, the Superintendent shall notify the Registrar of Motor Vehicles and the Judge
of the Juvenile Court.

Such notification is to be given within two (2) weeks after the Superintendent confirms the student is not
properly enrolled in and attending another approved school or program or has moved out of State.

The Superintendent shall require that proper procedures are established so that such notification complies
with the provisions of R.C. 3321.13 (B)(1).

In accordance with Policy 5610, the Superintendent shall initiate expulsion proceedings against a student who
has committed an act that warrants expulsion under Board policy even if the student withdraws from school
prior to the hearing or decision to impose the expulsion. Any resulting expulsion shall be imposed for the same
duration it would have been had the student remained enrolled.

West Clermont School District
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ATTENDANCE

Excused and Unexcused Absences
Each time a student is absent from school, or late to school, it is the parent or guardian’s responsibility to
contact the district using the provided online form, email, phone call, or written statement within two (2)
hours of the school’s start time to provide an excuse for the absence. If contact is not made with the parent,
the school will contact the numbers on the student’s emergency medical form (including work phone
numbers).

If you are unable to contact the District on the day of the student’s absence, it is necessary to send in a note
with the student upon his or her return from an absence. A note from your doctor may be required when a
student has been out of school due to a contagious disease or when absences exceed three consecutive days.

You are advised that excessive absences may be reported to the Attendance Officer or other authorities
responsible for child welfare.

Excused Absences

● Parents may call in or email for absences eight (8) times a year without providing a doctor’s note.
● All absences after the eighth reported absence will require a doctor’s note to be counted as excused.
● Medical notes do not count against the (8) occurrences that a parent may excuse.
● If a student has been sent home from the health clinic, the absence is excused. The following day is

also excused ONLY if a parent calls in stating continued illness.
● When a student leaves school early, the absence is only excused if they are sent by the health clinic. An

early dismissal is not excused if the student contacts the parent directly, unless a medical note is
received for that day.

Unexcused Absences

● After a student has exhausted the given eight (8) days through parent reporting, absences are
considered unexcused without a medical note.

● Unexcused absences count toward truancy and chronic absenteeism limits, and may result in a
referral to the school’s attendance intervention team, and if unimproved, Clermont County Juvenile
Court.

o Excessive Absences are defined as absences that are nonmedical excused or unexcused and
totalling:

▪ 38 hours / 1 month; or
▪ 65 hours / year.
▪ Notice will be sent home within 7 days advising of the student being excessively

absent, and the school team will address needs through a tiered-intervention process.
o Habitually Truant is defined as absences that are unexcused and totalling:

▪ 30 consecutive hours;
▪ 42 hours / 1 month; or
▪ 72 hours / year.
▪ Within 10 days of being identified as habitually truant, the intervention assistance

team will meet to address the student’s needs. A formal intervention plan will be
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developed within 14 days of that meeting, notice of the plan being sent home within 7
days of its completion. If unimproved after 61 days, a referral will be made to Clermont
County Juvenile Court.

● Additional information is provided below regarding absences and the absence intervention process.

DO I KEEP MY STUDENT HOME FROM SCHOOL?

You should not send your child to school if these signs or symptoms have occurred in the previous 24 hours:

● Vomiting, nausea, and abdominal pain
● Elevated temperature (100° or higher) without the use of fever reducing medication
● Repeated diarrhea (3 or more /day)
● Severe, uncontrollable, persistent cough
● Thick eye drainage accompanying red/inflamed eyes
● Head Lice
● Any other diagnosis from a healthcare provider that requires time out of school due to contagiousness

If you decide to send your child to school when he or she is on the “borderline” of being ill, it is a good idea to
call your school nurse or health aide. BE SURE to let the school know where you can be contacted in case your
child’s condition worsens. If your child is sent home from school with a fever above 100.5° or has vomited, they
should stay home the following day and until they are vomit and fever-free for 24 hours.

It is highly recommended to have your child seen by a healthcare provider if he/she will need to miss more
than two (2) days of school. Please make sure to obtain a doctor’s excuse when you have your child seen, and
turn that in to your school’s secretary upon return to school.

If your child is diagnosed with:

● COVID-19
o Report the positive case to your child’s school attendance line.
o As of June 2023, positive cases should isolate at home for 5 days from symptom onset or

asymptomatic positive test, and then mask for an additional 5 days if fever-free for 24 hours
and with diminishing symptoms. If symptoms have not improved, or if presenting with a fever,
the student should continue to isolate at home until fever-free for 24 hours and with
diminishing symptoms.

● Strep throat –24 hours of antibiotics and be fever-free before returning to school.
● Pink eye (bacterial conjunctivitis) – 24 hours of antibiotic eye drops before returning to school.
● Head lice - They must be treated and completely free of live lice before returning to school. Students

MAY NOT ride the school bus to school until they are cleared by the student's school health assistant or
nurse.

CONTACT YOUR PRIMARY CARE PHYSICIAN FOR QUESTIONS or the Wolves Wellness Center.

West Clermont School District
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Attendance Standards & Absence Interventions

The educational program offered by this District is predicated upon the presence of the student and requires
continuity of instruction and classroom participation. Attendance shall be required of all students enrolled in
the schools during the days and hours that the school is in session or during the attendance sessions to which
s/he has been assigned.

A student in grades 9 through 12 may be considered a full-time equivalent student provided the student is
enrolled in at least five (5) units of instruction, as defined by State law, per school year.

In accordance with statute, the Superintendent shall require, from the parent of each student of compulsory
school age or from an adult student who has been absent from school or from class for any reason, a
statement of the cause for such absence. Parent must verify reason for absence via District provided online
form, email, phone call, or written statement. The Board of Education reserves the right to verify such
statements and to investigate the cause of each single absence or prolonged absence.

The Board considers the following factors to be reasonable excuses for time missed at school:

A. personal illness (a written physician's statement verifying the illness may be required)
B. appointment with a health care provider
C. illness in the family necessitating the presence of the child
D. quarantine of the home
E. death in the family
F. necessary work at home due to absence or incapacity of parent(s)/guardian(s)
G. observation or celebration of a bona fide religious holiday
H. out-of-state travel (up to a maximum twenty-four (24) hours per school year that the student's school

is open for instruction) to participate in a District-approved enrichment or extracurricular activity
a. Any classroom assignment missed due to the absence shall be completed by the student.
b. If the student will be absent for twenty-four (24) or more consecutive hours that the student's

school is open for instruction, a classroom teacher shall accompany the student during the
travel period to provide the student with instructional assistance.

I. such good cause as may be acceptable to the Superintendent
J. medically necessary leave for a pregnant student in accordance with Policy 5751
K. college visitation

a. The District requires verification of the date and time of the visitation by the college, university,
or technical college.

L. absences due to a student's placement in foster care or change in foster care placement or any court
proceedings related to their foster care status

M. absences due to a student being homeless

Attendance need not always be within the school facilities, but a student will be considered to be in
attendance if present at any place where school is in session by authority of the Board.

The Board shall consider each student assigned to a program of other guided learning experiences to be in
regular attendance for the program provided that s/he reports to such staff member s/he is assigned for
guidance at the place in which s/he is conducting study, and regularly demonstrates progress toward the
objectives of the course of study.

The Superintendent may excuse a student over fourteen (14) years of age from attendance at school for a
future limited period for the purpose of performing essential work directly or exclusively for his/her parents or
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guardians. Such excuse should not exceed five (5) days and may at the discretion of the Superintendent be
renewed for five (5) additional days. At no time, however, shall such excuse cause a student to be absent from
school for a period of more than ten (10) consecutive days.

At the discretion of the Superintendent, a student may be excused for a longer period of time than ten (10)
days if a child's parent or guardian has recently died or become totally or partially incapacitated and there is
no older brother or sister living in the home who is out of school. (The Superintendent may request a
certificate of a physician attesting to the physical condition of the parent or guardian.)

Attendance shall be taken at the beginning of every block/period in buildings with block/period-based
scheduling. Absences from a class block/period shall be accounted for to the nearest full hour.

Attendance shall be taken at the commencement of the school day in buildings with non-period-based
schedules. Attendance for students arriving late or leaving early must be tracked and recorded to the nearest
full hour.

Contacting the Parent/Guardian of an Absent Student

When a parent, guardian, or other person having care of a student has failed to initiate a telephone call or
other communication notifying the school or building administration of the student's excused or unexcused
absence within 120 minutes after the beginning of the school day, the attendance officer or designee for each
school building shall make at least one (1) attempt to contact the parent, guardian, or other person having
care of any student who is recorded as absent without legitimate excuse within 120 minutes after the
beginning of each school day by a method designated by the Superintendent in accordance with Ohio law (see
AG 5200).

Excessive Absences

When a student of compulsory school age is absent from school with combined nonmedical excused absences
and unexcused absences in excess of thirty-eight (38) or more hours in one (1) school month, or sixty-five (65)
or more hours in a school year, that student is considered "excessively absent" from school. The District or
school shall notify the child's parent or guardian of the child's absences, in writing, within seven (7) school
days after the date of the absence that triggered the notice requirement. At the same time written notice is
given, any appropriate intervention action listed herein may be taken.

The following “medical excuses” will not count toward a student’s excessive absence hours: 1) personal illness;
2) illness in the family necessitating the presence of the child; 3) quarantine of the home; 4) health care
provider appointments (doctor, dentist, mental health provider, etc.); 5) medically-necessary leave for a
pregnant student in accordance with Policy 5751; 6) death in the family; or 7) other set of circumstances the
Superintendent deems on a case-by-case basis to be a good and sufficient cause for medical absence from
school.

A medically excused absence occurs any time a student is out of school due to illness or medical visit
(physician, dentist, mental health, etc.). A medical excuse for personal illness will be accepted in the form of
doctor’s note within five (5) school days of the absence or parent call-in on the day of the absence due to
illness or doctor’s visit. A student may have up to eight (8) medically excused absences without a doctor’s
note, but parent notification is required. This policy will be extended beyond) eight (8) days if the student or
someone in the student’s family is in quarantine due to recognized pandemic/epidemic (e.g., COVID-19) or
experiencing symptoms of the pandemic/epidemic.

West Clermont School District
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Habitually Truant

A student will be considered habitually truant if the student is of compulsory school age and absent without a
legitimate excuse for thirty (30) or more consecutive hours, for forty-two (42) or more hours in one (1) school
month, or for seventy-two (72) or more hours in one (1) school year.

Legitimate excuses for the absence of a student who is otherwise habitually truant include but are not limited
to:

A. the student was enrolled in another school district;
B. the student was excused from attendance in accordance with R.C 3321.04; or
C. the student has received an age and schooling certificate.​​​​​​

Absence Intervention Team

To the extent required by law as determined on an annual basis, within ten (10) days of a student becoming
habitually truant, the Superintendent or his/her designee shall assign the student to an absence intervention
team.

Within fourteen (14) school days after the assignment of a student to an absence intervention team, the team
shall develop an intervention plan for that student in an effort to reduce or eliminate further absences. Each
intervention plan shall vary based on the individual needs of the student, but the plan shall state that the
attendance officer shall file a complaint not later than sixty-one (61) days after the date the plan was
implemented, if the child has refused to participate in, or failed to make satisfactory progress on, the
intervention plan. Within seven (7) school days after the development of the plan, reasonable efforts shall be
made to provide the student's parent/guardian/custodian, with written notice of the plan.

Each absence intervention team may vary based on the needs of each individual student but shall include a
representative from the child's building, another representative from the child's building who knows the child,
and the child's parent or parent's designee, or the child's guardian, custodian, guardian ad litem, or temporary
custodian. The team also may include a school psychologist, counselor, social worker, or representative of a
public or nonprofit agency designed to assist students and their families in reducing absences.

The members of the absence intervention team shall be selected within seven (7) school days of the student
meeting the habitually truant threshold. Within the same period of seven (7) school days, the Superintendent
or his/her designee shall make at least three (3) meaningful, good faith attempts to secure the participation of
the student's parent/guardian/custodian, guardian ad litem, or temporary custodian on that team. A good
faith attempt to secure the participation of the parent shall include, but not be limited to, contacting (or
attempting to contact) the parent by telephone, email, or regular mail. If the student's parent responds to any
of those attempts, but is unable to participate for any reason, the Superintendent or his/her designee shall
inform the parent of the parent's right to appear by designee. If seven (7) school days elapse and the student's
parent/guardian/custodian, guardian ad litem, or temporary custodian fails to respond to the attempts to
secure participation, the attendance officer shall investigate whether the failure to respond triggers
mandatory abuse or neglect reporting to the public children services agency. At the same time, the absence
intervention team shall continue to develop an intervention plan for the child notwithstanding the absence of
the child's parent/guardian/custodian, guardian ad litem, or temporary custodian.

Intervention Strategies

West Clermont School District
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In order to address the attendance practices of a student who is habitually truant, the intervention team may,
as part of an intervention plan, take any of the following intervention actions:

A. provide counseling to the student
B. request or require the student's parent to attend a parental involvement program
C. request or require a parent to attend a truancy prevention mediation program
D. notify the Registrar of Motor Vehicles of the student's absences
E. take appropriate legal action

In the event that a student becomes habitually truant within twenty-one (21) school days prior to the last day
of instruction of a school year, the Superintendent or his/her designee may, in his/her discretion, assign a
District Attendance Advocate to work with the child's parent/guardian/custodian, guardian ad litem, or
temporary custodian to develop an absence intervention plan during the summer.

﻿The absence intervention process shall commence upon the first day of instruction of the next school year.

Reporting Requirements

The attendance officer shall file a complaint in the juvenile court against a student on the sixty-first (61st) day
after the implementation of an absence intervention plan or other intervention strategies, provided that all of
the following apply:

A. The student is habitually truant.
B. The school district or school has made meaningful attempts to re-engage the student through the

absence intervention plan, other intervention strategies, and any offered alternatives to adjudication,
if applicable.

C. The student has refused to participate in or failed to make satisfactory progress on the plan, as
determined by the absence intervention team, or any offered intervention strategies or alternative to
adjudication.​

If the student, at any time during the implementation phase of the absence intervention plan or other
intervention strategies, is absent without legitimate excuse for thirty (30) or more consecutive hours or
forty-two (42) or more hours in one school month, the attendance officer shall file a complaint in juvenile court
against that student, unless the absence intervention team has determined that the student has made
substantial progress on the absence intervention plan.

In the event that the sixty-first (61st) day after the implementation of the absence intervention plan or other
intervention strategies falls on a day during the summer months, the attendance advocate may extend the
implementation of the plan and delay the filing of the complaint for an additional thirty (30) days from the first
day of instruction of the next school year.

The Superintendent is authorized to establish an educational program for parents of truant students which is
designed to encourage parents to ensure that their children attend school regularly. Any parent who does not
complete the program is to be reported to law enforcement authorities for parental education neglect, a
fourth class misdemeanor if found guilty.

Whenever any student of compulsory school age has sixty (60) consecutive hours in a single month or a total of
ninety (90) hours of unexcused absence from school during the school year, s/he will be considered habitually
absent under R.C. 3321.13(b)(2). The Board authorizes the Superintendent to inform the student and his/her
parents, guardian, or custodian of the record of absences without a legitimate excuse as well as the District's

West Clermont School District



15
West Clermont Student and Parent Handbook, 2023-2024

intent to notify the Registrar of Motor Vehicles, if appropriate, and the Judge of the Juvenile Court of the
student's unexcused absences and habitually absent status.

If a student who is habitually truant violates the order of a juvenile court regarding the student’s prior
adjudication as an unruly child for being a habitual truant, s/he may further be adjudicated as a delinquent
child.

The District shall report to the Ohio Department of Education, as soon as practicable, and in a format and
manner determined by the Department, any of the following occurrences:

A. when a notice that a student has been absent with or without legitimate excuse for thirty-eight (38) or
more hours in one (1) school month, or sixty-five (65) or more hours in a school year is submitted to a
parent/guardian/or custodian;

B. when a child of compulsory school age has been absent without legitimate excuse from the public
school the child is supposed to attend for thirty (30) or more consecutive hours, forty-two (42) or more
hours in one school month, or seventy-two (72) or more hours in a school year;

C. when a child of compulsory school age who has been adjudicated an unruly child for being a habitual
truant violates the court order regarding that adjudication;

D. when an absence intervention plan has been implemented for a child under this policy.​

This policy was developed after consultation with the judge of the juvenile court of Clermont County/Counties,
with the parents, guardians, or other persons having care of the students attending school in the district, and
with appropriate State and local agencies.

Tracking Remote Attendance

Consistent with the District's remote learning plan (e.g., Blended Learning, On-Line Learning, etc.), the District
will provide a variety of instruction models, including both teacher-led remote learning and self-directed
remote learning.

Student attendance in teacher-led remote learning (synchronous web-based instruction) shall be tracked in
the same manner as hourly, in-person instruction. Teachers shall determine hourly attendance by evidence of
student login and logoff data.

In addition to the reasons listed at the beginning of this policy, absences from teacher-led remote learning
(synchronous web-based instruction) may be considered excused under the following circumstances, with
notice from a parent/guardian: More than eight (8) excused absences may result in future absences being
marked unexcused.

A. temporary internet outage for individual students or households;
B. unexpected technical difficulties for individual students or households, such as password resets or

software upgrades occurring during a teacher-led remote learning lesson;
C. computer/device malfunction;
D. malfunction of a District-owned device for which the District is providing technical assistance, repair,

or replacement.

Attendance in self-directed remote learning (asynchronous) shall be tracked by evidence of participation,
which may include, but is not limited to:

A. daily logins to learning management systems;
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B. daily interactions with the teacher to acknowledge attendance, which may include, but are not limited
to, messages, emails, telephone calls, video chats or other formats that enable teachers to engage
with students; and

C. assignment completion.
a. The teacher will determine the number of hours a typical student would take to complete an

assignment and report those hours of attendance when the assignment is completed. A
teacher may adjust the number of hours of attendance based on the length of time the student
actually spent on the assignment, as reported by the student, parent, or other person with
knowledge.

Late Arrival and Early Dismissal
It is necessary that a student be in attendance throughout the school day in order to benefit fully from the
educational program of the District. The Board of Education recognizes, however, that from time-to-time
compelling circumstances require that a student is late to school or dismissed before the end of the school
day. As agent responsible for the education of the children of this District, the Board shall require that the
school be notified in advance of such absences by written request of the student's parent, which shall state the
reason for the tardiness or early dismissal. Justifiable reasons shall be determined by the principal.

If one (1) parent has been awarded custody of the student by the courts, the parent of custody shall provide
the school with a copy of the custody order and inform the school in writing of any limitations in the rights of
the noncustodial parent. Absent such notice, the school will presume that the student may be released into
the care of either parent. No student who has a medical disability which may be incapacitating may be
released without a person to accompany him/her. No student shall be released to anyone who is not
authorized such custody by the parents in writing.

Tardiness
A student who is not in his/her assigned location by the designated start of school shall be considered tardy.
Any student arriving late to school is to report to the School office before going to class.

Vacations
During the school year, it is recommended that parents not take their child out of school for vacations. When a
family vacation must be scheduled during the school year, the parents should discuss the matter with the
Principal to make necessary arrangements. It may be possible for the student to receive certain assignments
that may be completed during the trip. Vacation days are excused if the vacation is reported in advance by the
parent and the days fall within student’s given eight (8) days. Any vacation absences past the given eight (8)
days are considered unexcused.

Please see the Attendance Standards listed above for more information.

Emergency Closings and Delays
If the School/District must be closed or the opening delayed because of inclement weather or other
conditions, the School will notify local radio and television stations.

The School/District website and social media accounts will have the latest information on school closings and
will be updated first when school is closed.
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Parents will also be notified of school closings or delays via a recorded telephone message delivered to the
phone number on file and/or email. Parents and students are responsible for knowing about emergency
closings and delays.

Homeless Students
Homeless students will be provided with a free and appropriate public education in the same manner as other
students served by the District. Homeless students are eligible to receive transportation services, participate
in education programs for students with disabilities or limited English proficiency, participate in gifted and
talented programs, and receive meals under school nutrition programs. Homeless students will not be denied
enrollment based on lack of proof of residency. For additional information contact the district’s Homeless
Liaison, Mr. Eric J. Dool, 513-943-5000.

Children and Youth in Foster Care
Students who meet the Federal definition of "in foster care", including those who are awaiting foster care
placement, will be provided a free appropriate public education (FAPE) in the same manner as all other
students of the District. For additional information contact the district’s Foster Care Point of Contact, Mr. Eric
J. Dool, 513-943-5000.

Attendance for Quarantined Students
Attendance in self-directed remote learning (asynchronous) shall be tracked by evidence of participation,
which may include, but is not limited to:

A. daily logins to learning management systems;
B. daily interactions with the teacher to acknowledge attendance, which may include, but are not limited

to, messages, emails, telephone calls, video chats or other formats that enable teachers to engage
with students; and

C. assignment completion.
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PARENT AND FAMILY ENGAGEMENT (po2111)

The Board of Education recognizes and values parents and families as children's first teachers and
decision-makers in education. The Board believes that student learning is more likely to occur when
there is an effective partnership between the school and the student's parents and family. Such a
partnership between the home and school and greater involvement of parents and family members in the
education of their children generally result in higher academic achievement, improved student behavior,
and reduced absenteeism. This policy shall serve as the District policy, as well as the Parent and Family
Engagement policy for each school in the District.

The Elementary and Secondary Education Act (ESEA), as amended by the Every Student Succeeds Act
of 2015 (ESSA), defines the term "parent" to include a legal guardian or other person standing in loco
parentis (such as a grandparent or stepparent with whom the child lives, or a person who is legally
responsible for the child’s welfare).

In accordance with statute and the State Board of Education Parent and Family Involvement policy, the
term “family” is used in order to include a child’s primary caregivers, who are not the biological parents,
such as foster caregivers, grandparents, and other family members and responsible adults who play
significant roles in providing for the well-being of the child.

In cultivating partnerships with families and communities, the Board establishes the following
expectations and objectives for meaningful parent and family engagement:

A. Relationships with Families
​

1. cultivating school environments that are welcoming, supportive, and student-centered; 4
2. providing professional development for school staff that helps build partnerships between

families and schools; 2,3, 4
3. providing family activities that relate to various cultures, languages, practices, and

customs, and bridge economic and cultural barriers; 2,3
4. providing coordination, technical assistance and other support assist schools in planning

and implementing family involvement activities. 3

B. Effective Communication

1. providing information to families to support the proper health, safety, and well-being of
their children;

2. providing information to families about school policies, procedures, programs, and
activities; 2,3, 4

3. promoting regular and open communication between school personnel and students'
family members; 1, 4

4. communicating with families in a format and language that is understandable, to the
extent practicable; 2,3

5. providing information and involving families in monitoring student progress; 3
6. providing families with timely and meaningful information regarding Ohio's academic

standards, State and local assessments, and pertinent legal provisions; 2,3,4
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7. preparing families to be involved in meaningful discussions and meetings with school
staff. 2,3,4

C. Volunteer Opportunities

1. providing volunteer opportunities for families to support their children's school activities;
1,3

2. supporting other needs, such as transportation and child care, to enable families to
participate in school-sponsored family involvement events. 3,4

D. Learning at Home

1. offering training and resources to help families learn strategies and skills to support
at-home learning and success in school; 1,2,3,4

2. working with families to establish learning goals and help their children accomplish these
goals; 1

3. helping families to provide a school and home environment that encourages learning and
extends learning at home. 1,2,3,4

E. Engaging Families in Decision Making and Advocacy

1. engaging families as partners in the process of school review and continuous
improvement planning; 3,4

2. engaging families in the development of its District-wide parent and family engagement
policy and plan, and distributing the policy and plan to families. 2,3,4

F. Collaborating with the Community

1. building constructive partnerships and connecting families with community-based
programs and other community resources; 2,3,4

2. coordinating and integrating parent and family engagement programs and activities with
District initiatives and community-based programs that encourage and support families'
participation in their children's education, growth, and development. 2,3,4

Implementation

The Superintendent will provide for a comprehensive plan to engage parents, families, and community
members in a partnership in support of each student's academic achievement, the District's continuous
improvement, and individual school improvement plans. The District's plan, as well as each school's
plan, will provide for annual evaluation, with the meaningful engagement of parents and families, of the
plan's content, effectiveness and identification of barriers to participation by parents and families with
particular attention to parents who are economically disadvantaged, are disabled, have limited English
proficiency, have limited literacy, or are of any racial or ethnic minority background; the needs of
parents and family members to assist with the learning of their children (including engaging with school
personnel and teachers); and the strategies to support successful school and family interaction. Each
school plan will include the development of a written school-parent compact jointly with parents for all
children participating in Title I, Part A activities, services, and programs. The compact will outline how
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parents, the entire school staff, and students will share the responsibility for improved student academic
achievement and the means by which the school and parents will build and develop a partnership to help
children achieve the State’s high standards. Evaluation findings will be used in the annual review of the
Parent and Family Engagement policy and to improve the effectiveness of the District plan. This policy
will be updated periodically to meet the changing needs of parents, families, and the schools.

1 Indicates R.C. 3312.472 State Requirements
2 Indicates IDEA 2004 Section 650 & 644 parent involvement requirements
3 Indicates Title I Section 1118 parent involvement requirements
4 Indicates State Board Parent and Family Involvement Policy recommendations

West Clermont School District



21
West Clermont Student and Parent Handbook, 2023-2024

PARENT AND FAMILY MEMBER PARTICIPATION IN TITLE I PROGRAMS (po2261.01)

In accordance with the requirements of Federal law, programs supported by Title I funds must be planned and
implemented in meaningful consultation with parents and family members of the students being served.

Each year the Superintendent shall work with parents and family members of children served in Title I
Programs in order to jointly develop and agree upon a proposed written parent and family engagement policy
to establish expectations for the involvement of such parents and family members in the education of their
children. The proposed policy shall be reviewed and approved annually by the Board of Education and
distributed to parents and family members of children receiving Title I services. The proposed policy must
establish the District's expectations and objectives for meaningful parent and family involvement, and
describe how the School District will:

A. involve parents and family members in the development of the School District’s Title I plans and any
State-mandated comprehensive support and improvement plans;

B. provide coordination, technical assistance, and other support necessary to assist build the capacity of
all participating schools in planning and implementing effective parent involvement activities to
improve student achievement and school performance; which may include meaningful consultation
with employers, business leaders, and philanthropic organizations, or individuals with expertise in
effectively engaging parents and family members in education;

C. coordinate and integrate parent and family engagement strategies with parent involvement strategies
to the extent feasible and appropriate, with other Federal, State, and local laws and programs

D. with meaningful involvement of parents and family members, annually evaluate the content and
effectiveness of the parent and family engagement policy in improving the academic quality of
schools, including:

1. identifying barriers to greater parent participation (with particular attention to parents who
are economically disadvantaged, are disabled, have limited English proficiency, have limited
literacy, or are of any racial or ethnic minority background);

2. the needs of parents and family members to assist with the learning of their children, including
engaging with school personnel and teachers; and

3. strategies to support successful school and family interactions.
E. use the findings of the above-referenced evaluation to:

1. design evidence-based strategies for more effective parental involvement; and,
2. revise the parent and family engagement policy, if necessary;

F. involve parents in the activities of the District’s Title I schools, which may include establishing a parent
advisory board that may be charged with developing, revising and reviewing the parent and family
engagement policy;

G. provide opportunities for the informed participation of parents and family members (including
parents and family members who have limited English proficiency, and/or disabilities and parents and
family members of migratory children, including providing information and school reports in a format,
and to the extent practicable in a language, such parents can understand;

H. conduct meetings with parents including provisions for flexible scheduling and assistance to parents
to better assure their attendance at meetings;

I. develop agendas for parent meetings to include review and explanation of the curriculum, means of
assessments, and the proficiency levels students are expected to achieve and maintain;
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J. provide opportunities for parents to formulate suggestions, interact and share experiences with other
parents, and participate appropriately in the decision-making about the program and revisions in the
plan;

K. involve parents in the planning, review, and improvement of the Title I program;
L. communicate information concerning school performance profiles and their child’s individual

performance to parents;
M. assist parents in helping their children in achieving the objectives of the program by such means as

ensuring regular attendance, monitoring television-watching, providing adequate time and the proper
environment for homework; guiding nutritional and health practices, and the like;

N. provide timely responses to parental questions, concerns, and recommendations;
O. coordinate and provide technical assistance and other support necessary to assist Title I schools to

develop effective parent participation activities to improve academic achievement;
P. conduct other activities as appropriate to the Title I plan and State and Federal requirements.

The Board will reserve the requisite percent of its allocation of Federal Title I funds to carry out the
above-described activities. Parents and family members of children receiving Title I services shall be involved
in the decisions regarding how the reserved funds are allotted for parent involvement activities. Reserved
funds shall be used to carry out activities and strategies consistent with the Board’s parent and family
engagement policy (Policy 2111), including at least one (1) of the following:

A. Supporting schools and nonprofit organizations in providing professional development for the District
and school personnel regarding parent and family engagement strategies, which may be provided
jointly to teachers, principals, other school leaders, specialized instructional support personnel,
paraprofessionals, early childhood educators, and parents and family members.

B. Supporting programs that reach parents and family members at home, in the community, and at
school.

C. Disseminating information on best practices focused on parent and family engagement, especially
best practices for increasing the engagement of economically disadvantaged parents and family
members.

D. Collaborating, or providing subgrants to schools to enable such schools to collaborate, with
community-based or other organizations or employers with a record of success in improving and
increasing parent and family engagement.

E. Engaging in any other activities and strategies that the Board determines are appropriate and
consistent with its parent and family engagement policy.

The Superintendent must also assure that each Title I participating school develops a specific written plan,
with parental involvement and agreement, which includes provisions regarding the following:

A. Each principal must convene an annual meeting at a convenient time to which all parents of
participating children are invited and encouraged to attend to explain the parents’ rights to be
involved and the school’s obligations to develop a parent and family engagement policy.

B. Meetings with parents of children receiving Title I services must be scheduled at flexible times with
assistance such as child care, transportation, home visits, or similar aid offered to parents to
encourage their involvement.

C. Parents must be involved in an organized, on-going and timely way in the development, review, and
improvement of parent involvement activities including the planning, review, and improvement of the
school parent and family engagement policy, and the joint development of the schoolwide program
plan, if appropriate.
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D. Parents of participating students must be provided with:
1. timely information about the Title I program and the school’s parent and family engagement
2. a description and explanation of the curriculum in use at the school, the forms of academic

assessment used to measure student progress, and the achievement levels expected;
3. regular meetings, upon request, for parents to make suggestions, and to participate as

appropriate, in decisions relating to the education of their children, and receive responses
regarding the parents’ suggestions about their student's education as soon as practicably
possible.

E. If the written plan is not satisfactory to the parents of participating children, the school must submit
any parents’ comments when it presents the plan to the Superintendent.

F. As a component of the school-level parent and family engagement policy, the principal for each school
shall coordinate the development of a school-parent compact jointly with parents of children served
under Title I which outlines how the school staff, the parents, and the student will share responsibility
for improved student academic and the means by which the school and parents will build and develop
a partnership to help students achieve the State's high standards. The compact must:

1. describe the school's responsibility to provide a high-quality curriculum and instruction in a
supportive, effective learning environment;

2. describe the parent's responsibility to support their child’s learning environment and
participate, as appropriate, in decisions relating to the education of their children;

3. address the importance of parent/teacher communication on an on-going basis through at
least annual parent-teacher conferences to discuss achievement and the compact; frequent
progress reports to the parents on their child’s progress; and reasonable access to the staff and
to observe and participate in classroom activities.

G. Parents of children receiving Title I services must be notified about their school's parent and family
engagement policy in an understandable and uniform format, and to the extent practicable, in a
language the parents can understand. These policies must also be made available to the community.

H. School-level parent and family engagement policies must be updated periodically to meet the
changing needs of parents and the schools.

In order to involve parents in the education of their children and to support a partnership among the school,
parents and the community for improving student academic achievement, the Superintendent and building
principals must include provisions in the School District and school-level parent and family engagement
policies regarding:

A. assisting parents of children served under Title I in understanding such topics as the State's academic
standards, State and local academic assessments st, Title I, and how to monitor their child's progress
and how to work with educators to improve their child's achievement;

B. providing materials and training to help parents work with their children to improve achievement,
such as literacy training and using technology (including education about the harms of copyright
privacy);

C. educating teachers, specialized instructional support personnel, school leaders (including principals),
and other staff, with the assistance of parents, about the value and utility of contributions of parents,
how to reach out to, communicate with, and work with parents as equal partners, how to implement
and coordinate parent programs, and how to build ties between parents and the school;

D. to the extent feasible and appropriate, coordination and integration of parent involvement programs
and activities with other Federal, State and local programs (including public preschool programs), and
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conducting other activities that encourage and support parents more fully participating in the
education of their children (e.g., parent resource centers);

E. providing information related to school and parent programs, meetings, and other activities to parents
of participating children in a format, and, to the extent practicable, in a language the parents can
understand;

F. providing such reasonable support for parent involvement activities as parents may request.

In order to build the School District’s capacity for parent involvement, the Superintendent and building
principals may also:

A. involve parents in the development of training for teachers and administrators and other educators to
improve the effectiveness of such training;

B. provide necessary literacy training from Title I funds if the District has exhausted all other reasonably
available sources of funding for such training;

C. pay reasonable and necessary expenses associated with parental involvement activities to enable
parents to participate in school-related meetings and training sessions;

D. train parents to enhance the involvement of other parents;
E. arrange school meetings at a variety of times, or conduct in-house conferences between teachers or

other educators who work directly with participating children, with parents who are unable to attend
such conferences at school, in order to maximize parental involvement and participation;

F. adopt and implement model approaches to improving in Title I parental involvement;
G. establish a District-wide parent advisory council to provide advice on all matters related to parental

involvement programs;
H. develop appropriate roles for community-based organizations and businesses in parental involvement

activities.
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VISITORS AND VOLUNTEERS

Visitors and volunteers are able to enter school buildings. All visitors and volunteers must enter through our
main entrances and register at the office in accordance with the district protocols.

All volunteers must complete a background check that includes fingerprinting at the Board’s expense before
they can begin their duties as a volunteer.

When volunteering, we request that you make alternate arrangements for siblings. Other children are not
permitted to accompany visitors to our school when they are volunteering, attending class parties, working in
the building, or accompanying the class on field trips.

Volunteers should limit their cell phone use while in the building due to the distraction and violation of
privacy that it may cause.

It is essential to respect the privacy of all children. It would be highly improper to discuss any child or his/her
work with anyone other than the appropriate school personnel. Additionally, as a part of volunteer duties,
taking pictures of students other than your own will not be permitted, and great care should be taken
regarding images posted to social media. If a group picture should happen to be taken, the district asks that
this be for personal use and not shared online. The district asks that all volunteers be mindful of both student
privacy and school safety precautions.

If you are interested in volunteering in some capacity, please let your child’s school know.

Visitors are unable to eat with their students.
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STUDENT RECORDS

Emergency Medical Authorization
The Board has established a policy that every student must have an Emergency Medical Authorization Form
completed by his/her parent/guardian/custodian in order to participate in any activity off school grounds.
This includes field trips, dances, spectator trips, athletic and other extracurricular activities, and co-curricular
activities. The School has made the electronic process available to every parent at the time of enrollment and
annually for updates through the online registration process. Failure to complete this process will jeopardize a
student's educational program.

Protection and Privacy of Student Records
The School District maintains many student records including both directory information and confidential
information. Directory information includes: a student's name; address; telephone number; date and place of
birth; major field of study; participation in officially-recognized activities and sports; height and weight, if a
member of an athletic team; dates of attendance; date of graduation; or awards received.

Directory information can be provided upon request to any individual, other than a for‑profit organization,
even without the written consent of a parent. Parents may refuse to allow the Board to disclose any or all
“directory information” upon written notification to the Board. For further information about the items
included within the category of directory information and instructions on how to prohibit its release you may
consult the Board’s annual ​Family Education Rights and Privacy Act (FERPA) notice which can be found on the
West Clermont School District website. Other than directory information, access to all other student records is
protected by FERPA and Ohio law. Except in limited circumstances as specifically defined in State and Federal
law, the School District is prohibited from releasing confidential education records to any outside individual or
organization without the prior written consent of the parents, or the adult student, as well as those individuals
who have matriculated and entered a postsecondary educational institution at any age. The Board will
provide access or release directory information to armed forces recruiters unless the parent or student
requests that prior written consent be obtained.

Students and parents have the right to review and receive copies of all educational records. Costs for copies of
records may be charged to the parent. To review student records please provide a written notice identifying
requested student records to the district Treasurer. You will be given an appointment with the appropriate
person to answer any questions and to review the requested student records.

Parents and adult students have the right to amend a student record when they believe that any of the
information contained in the record is inaccurate, misleading or violates the student’s privacy. A parent or
adult student must request the amendment of a student record in writing and if the request is denied, the
parent or adult student will be informed of his/her right to a hearing on the matter.

Consistent with the Protection of Pupil Rights Amendment (PPRA), no student shall be required, as a part of
the school program or the District’s curriculum, without prior written consent of the student (if an adult, or an
emancipated minor) or, if an unemancipated minor, his/her parents, to submit to or participate in any survey,
analysis, or evaluation that reveals information concerning:

● political affiliations or beliefs of the student or the student’s​parents;
● mental or psychological problems of the student or the student’s family;
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● sex behavior or attitudes;
● illegal, anti-social, self-incriminating or demeaning behavior;
● critical appraisals of other individuals with whom respondents have close family relationships;
● legally recognized privileged and analogous relationships, such as those of lawyers, physicians, and

ministers;
● religious practices, affiliations, or beliefs of the student or his/her parents; or
● income (other than that required by law to determine eligibility for participation in a program or for

receiving financial assistance under such a program).

Consistent with the PPRA and Board policy, parents may inspect any materials used in conjunction with any
such survey, analysis, or evaluation. Please contact the district office to inspect such materials. Further,
parents have the right to inspect, upon request, a survey or evaluation created by a third party before the
survey/evaluation is administered or distributed by the school to the student. The parent will have access to
the survey/evaluation within a reasonable period of time after the request is received by the principal. The
Superintendent will notify parents of students in the District, at least annually at the beginning of the school
year, of the specific or approximate dates during the school year when the following activities are scheduled or
expected to be scheduled: A. activities involving the collection, disclosure, or use of personal information
collected from students for the purpose of marketing or for selling that information or otherwise providing
that information to others for that purpose); and B. the administration of any survey by a third party that
contains one or more of the items described above. The Family Policy Compliance Office in the U.S.
Department of Education administers both FERPA and PPRA. Parents and/or eligible students who believe
their rights have been violated may file a complaint with:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-4605
www.ed.gov/offices/OM/fpco

Informal inquiries may be sent to the Family Policy Compliance Office via the following email addresses:
FERPA@ed.gov and ​PPRA@ed.gov.

Child Custody
As noted above, if one (1) parent has been awarded custody of the student by the courts, the parent of custody
shall provide the school with a copy of the custody order and inform the school in writing of any limitations in
the rights of the noncustodial parent. Parents are to inform the school anytime the custody of a child changes
(SB 140 requires this information). School officials will need to be provided with an entire copy of any court
orders pertaining to a child’s custody. Questions in regard to proper procedures will be handled through the
school office. Restraining orders must be on file in our office to activate non-release of students. Should the
restraining order not be in effect, it is the responsibility of the parent to contact the school.

Non-Custodial Parent Access to Student Records
A divorce or change in custody does not change the right of a natural parent to have access to their child’s
records unless otherwise provided by court order. A non-custodial parent may request and receive a copy of
the child’s records; however, stepparents have no rights to records, reports, or conferences unless granted by
the custodial parent.
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Video Surveillance and Electronic Monitoring
The Board of Education authorizes the use of video surveillance and electronic monitoring equipment at
various school sites throughout the District and on school buses. The monitoring of actions and behavior of
individuals who come onto school property is a significant factor in maintaining order and discipline and
protecting students, staff, visitors, and school and student property. Any information obtained from video
surveillance/electronic monitoring systems may only be used to support the orderly operation of the School
District's schools and facilities, and for law enforcement purposes, and not for any other purposes. As such,
recordings obtained through the use of video surveillance/electronic monitoring equipment may be used as
evidence in any disciplinary proceedings, administrative proceeding or criminal proceeding, subject to Board
policy and regulations.

Further, such recordings may become a part of a student's education record or staff member's personnel file.

Recordings of students will be treated as confidential. Consequently, because the Board is bound by Ohio's
Student Records Statute and the Family Educational Rights and Privacy Act (FERPA), copies of video recordings
containing personal identifiable information about students shall not be released except to school officials
with legitimate educational interests. Parents or guardians of minor students, and students who are eighteen
(18) years of age or older, who are charged with disciplinary violations may view relevant portions of any video
recording related to the charge, upon written request to the building principal, provided that viewing the
recording does not violate State and/or Federal law (i.e., the privacy rights of any other students whose images
appear on the recording). Otherwise, such confidential recordings shall only be released through subpoena or
court order.

Changes to Contact Information
In order for school records to be kept current, and in the event it is necessary to contact
parent/guardian/custodian for emergency purposes, the school district must be notified of any change in
student address and phone number as soon as possible after they occur. It is especially important that
parents’ work phone numbers and emergency phone numbers be kept up to date and current. Phone number
or email address changes can be done in person at the school office with a valid photo ID. For address
changes, please fill out a change of address form located on the district website under the central enrollment
department. Please note that a change of addresses requires proof of residency in order to be processed.
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ACADEMIC INFORMATION

Standards-Based Reporting of Student Progress in Elementary Schools
The standards-based report card in grades K-5 is focused around individual student progress toward. meeting
identified learning standards. The purpose of standards-based reporting is to more accurately and
consistently communicate detailed student progress, as well as represent student knowledge and skills
related to the learning standards. All students are expected to meet or exceed grade level learning standards
and are presented with multiple opportunities to grow in their learning throughout the school year. Progress
is determined by each student’s ability to meet a standard; not on how he or she compares to other students in
the class.

The elementary school standards-based reporting scale is as follows:

Elementary Standards-Based Report Card Scale

4 - Demonstrates full mastery of end-of-grade level standard
3 - Making expected progress toward full mastery of end-of-grade level standard
2 - With additional support, making progress toward meeting end-of-grade level standard
1 - With extensive support, making minimal progress toward meeting end-of-grade level standard

Grading Scale in Middle School and High School
In the middle school and high school, the following grading scale will be used to measure student progress,
with corresponding grade point average equivalents:

Letter Grade Percent GPA
A+ 97-100 4.0
A 93-96 4.0
A- 90-92 3.7
B+ 87-89 3.3
B 83-86 3.0
B- 80-82 2.7
C+ 77-79 2.3
C 73-76 2.0
C- 70-72 1.7
D+ 67-69 1.3
D 63-66 1.0
D- 60-62 0.7
F 59 or below 0.0

Explanation of multipliers for weighted courses at the high school level are explained in postings and
information provided to high school students and their parents/guardians/custodians.
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Promotion, Acceleration and Retention

Promotion
A student will be promoted to the succeeding grade level when s/he has completed the course and
State-mandated requirements at the presently assigned grade.

Academic Acceleration
Academic acceleration may involve whole-grade acceleration or individual subject acceleration. Academic
acceleration occurs when a student is not only doing the caliber of work necessary to be promoted to the next
grade or enrolled in the next course in the academic sequence, but also demonstrates the ability to do the
caliber of work required of students in that next grade level/subject/course. An acceleration evaluation
committee will determine whether the student will be permitted to skip a grade level (i.e., whole-grade
acceleration), or take a subject at a higher grade level or skip a course in the usual and customary academic
sequence (i.e., individual subject acceleration).

Retention
A student may be retained at his/her current grade level when s/he has in the opinion of the professional staff,
failed to achieve the instructional objectives set forth at the current grade level that are requisite for success at
the succeeding grade level. Please refer to Board policy 5410 for more details.

Student Recognition
Students who display significant achievements during the course of the year are recognized for their
accomplishments as per the discretion of the building Principal. Areas that may merit recognition include, but
are not limited to, academics, athletics, performing arts, citizenship, and volunteerism.

Homework
Homework may be assigned and should be expected at various points throughout the school year.
Standards-based progress or grades for students will reflect the completion of all work, including outside
assignments. Homework is also typically a part of each student’s preparation for state testing and successful
promotion to subsequent grade levels, culminating in high school graduation.

Special Education
The Board of Education is committed to providing a free appropriate public education (FAPE) to children with
disabilities identified in accordance with applicable State and Federal laws, rules, and regulations. The District
shall provide students with disabilities the services to which they are entitled pursuant to their individualized
education programs (IEPs) and in accordance with the Operating Standards for Ohio Educational Agencies
Serving Children with Disabilities, including Child Find and Evaluation requirements, and state and federal
law.

The District strives to locate, identify, and evaluate all children through age 22 who reside within the district
and are suspected to have a disability. A “child with a disability” means a student evaluated by a
multidisciplinary team, and found to require special education and related services as a result of one of the
following disabling conditions: Autism, Cognitive Disability, Deaf-Blindness, Deafness, Emotional Disturbance,
Hearing Impairment, Multiple Disabilities, Orthopedic Impairment, Other Health Impairment, Specific
Learning Disability, Speech or Language Impairment, Traumatic Brain Injury, or Visual Impairment. The
multi-factored evaluation team includes both school personnel and parents/guardians.

West Clermont School District



31
West Clermont Student and Parent Handbook, 2023-2024

Children with qualifying disabilities may be eligible for special education and related services. If you are aware
of a child who may qualify as a “student with a disability,” please contact:

● Dr. Amy Storer, the Director of Elementary Teaching & Learning
● Mr. Eric J. Dool, the Director of Student Services
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HEALTH ANDWELLNESS

Meal Service
The district participates in the National School Lunch and Breakfast Programs. Lunch and breakfast are
available to all students. Students may also bring a packed lunch to school to be consumed in the School's
cafeteria. Ala carte items are available from our student vending or in the Café. No student shall be allowed to
leave school premises during the lunch period without specific written permission granted by the Principal.
Outside commercial delivery is not permitted during the school day; any exceptions are to be pre-approved by
the administration.

All schools allow a meal charge maximum of $5.00. Once that threshold has been reached, students are to
receive the ‘Alternate Meal’ consisting of a Student (Chef) Salad or Cheese Sandwich, Fruit, Vegetable and Milk.
For more information, please see the Child Nutrition charge procedure found on the district Child Nutrition
web page under Department links.

If you wish to place further restriction(s) on your student’s meal account, please fill out a Meal Restriction Form
found on the district Child Nutrition web page under Department links.

The Child Nutrition Department uses Titan School Food Solutions to manage all Student Meal Accounts.
Parents can monitor all sales transactions, apply for Free and Reduced meals, and access current Breakfast
and Lunch Menus. Please visit family.titank12.com to set up your Free account today.

Nutritional Wellness Guidelines
The following regulations pertain to food provided in school district facilities.

Snacks in Schools
Classrooms that may need snack time due to timing of lunch will need principal approval. Snacks for those
classrooms that have late lunch must be in accordance with board policy. (See Policy 8500 regarding Smart
Snack requirements).

It is preferred that all snacks for the individual student be in the original package. Snacks may be further
restricted for particular classrooms or grade levels depending on whether other students in the class have
food allergies or other chronic conditions that require no exposure to certain types of food. Snacks in the 7-12
classrooms may only be consumed in areas designated for food consumption. Snacks will be permitted for
individual students to be consumed in the nurse’s office or other designated location(s) because of IEP, 504, or
other health needs.

Outside drinks MUST be in a personal drinkware container with a spill-proof lid. Plastic, styrofoam, and other
similar containers from outside vendors (e.g., Starbucks, Circle K, etc.) are NOT permitted. Students will be
required to throw away drinks in non-approved drinkware containers upon entering the building and anytime
throughout the day. Students are permitted to bring water bottles during the school day.

Food for Celebrations
Birthdays and other celebrations for individual students - Parents can bring special food for their own child’s
birthday to be served only at lunch time for their own student but may not bring in a treat for other students.
Party favors or non-food items, however, may be distributed with prior approval of the building principal. The
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District discourages the consumption of food at parties and instead encourages students to participate in
crafts and other activities to celebrate.

For other celebrations, customs, holidays or rewards in elementary schools, all foods must comply with board
policy, (See Policy 8500 regarding Smart Snack requirements). Approval for permission of these parties will be
submitted to the principal two weeks in advance. A detailed menu must be provided to the teacher and/or
nurse for approval, at minimum, one week prior to the date of service. Tables must be cleaned and sanitized
by the teacher or custodian after the event.

For grades 7-12, any classroom celebrations/rewards must take place in designated areas, i.e., cafeteria or
other areas that have been designated for food consumption. The purpose of limiting food to designated
areas is to reduce the possibility of student exposure to unknown allergens.

After School
These food regulations do not impact activities that take place at least 30 minutes after the school day has
ended. This includes team/club meals, open houses, vending machines or extracurricular concessions. School
activities and food offered after the school day, however, should encourage and support lifelong wellness
practices. Activities in classrooms after school in which food is consumed should be carefully scheduled to
ensure that rooms are cleaned and sanitized before classroom instruction the next day.

Before School
Students participating in the school breakfast program are required to eat in an area designated by the
building principal. The principal, in consultation with the school nurse, may allow certain grade levels or
classrooms to bring food from the school cafeteria back to their classroom. In such instances, safety
procedures will be in place to assure that students with allergies are not exposed to foods dangerous to them.

Food Allergies
There are many students who have been diagnosed with a food allergy. According to The Food Allergy
Network, eight foods (peanuts, tree nuts, fish, shellfish, eggs, milk, soy & wheat) account for 90% of allergic
reactions. Most individuals who have had a reaction ate a food they thought was safe. Consequently, snacks
may be checked by the teacher or other school staff member before being consumed, as companies change
ingredients without warning.

Symptoms can range from mild to severe to life-threatening. Symptoms typically appear within minutes to 2
hours after eating the food. The only way to avoid a reaction is to avoid the allergy causing food. Parents
annually denote food allergies through the online registration process.

Please be aware of whether there is a student with a food allergy in your child’s classroom. The parent of a
student with a food allergy is generally involved in planning activities that include food and may accompany
their child on field trips. If your child is permitted to have a daily or special snack in his/her classroom, please
check with the teacher regarding acceptable items before sending anything in. Contamination can occur on
tables/desks and cause harm to students utilizing that space later in the day.

Injury and Illness
All injuries must be reported to a teacher or the health clinic. If minor, the student will be treated and may
return to class. If medical attention is required, the health clinic will follow the school's emergency
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procedures. A student who becomes ill during the school day should request permission from the teacher to
go to the health clinic. The teacher will then place a request through the school’s health clinic appointment
system, unless the need is more-urgent, in which case the student will be referred directly. The health clinic
will determine whether or not the student should remain in school or go home. No student will be released
from school without proper parental permission. With parent consent, a student may also be transported and
seen at the Wolves Wellness Center.

Medication Policy
The Board of Education shall not be responsible for the diagnosis and treatment of student illness. Medication
Policy. The medications and/or treatments which may be administered at school are defined in Policy 5330
and Policy 5336. In those circumstances where a student must take prescribed medication or over the counter
during the school day, with the exception of diabetes care covered under Policy 5336, the following guidelines
are to be observed.

Parents should cooperatively determine with the counsel of their child’s prescriber whether the medication
schedule can be adjusted to avoid administering medication during school hours.

Before the student will be permitted to take medication during school hours, use an inhaler to self-administer
asthma medication, or use an epinephrine auto-injector (epi-pen), authorization for the Possession and Use of
Epinephrine Autoinjector (epi-pen) must be filed annually and as necessary for any change in medication
order with the School Health Assistant and, to the School Nurse if one is assigned to the student’s building.

A copy of the parent’s written request and authorization and the prescriber’s written statement must be given
by the next school day following the District's receipt of the documents, to the person authorized to
administer drugs to the student for whom the authorization and statement have been received. No student is
allowed to provide or sell any type of over-the-counter medication to another student. Violations of this rule
will be considered violations of Policy 5530 - Drug Prevention and of the Student Code of Conduct/Discipline
Code.

Only medication in its original container; labeled with the date, if a prescription; the student's name; and exact
dosage will be administered. Medication may be conveyed to school directly by the parent/guardian or other
responsible adult at parental request. This should be arranged in advance, with a thirty (30) school day
supply. The Superintendent shall determine a location in each building where the medications to be
administered under this policy shall be stored, which shall be a locked storage place, unless the medications
require refrigeration in which case they shall be stored in a refrigerator in a place not commonly used by
students, and unless the medication to be administered is diabetes medication, which must be kept in an
easily accessible location pursuant to Policy 5336. In addition, Board Policy 8330 also allows students to
possess and self-administer topical sunscreen.

Parents may administer medication or treatment, with the exception of diabetes care covered under Policy
5336 but only in the presence of a designated school employee. However, students shall be permitted to carry
and use, as necessary, an asthma inhaler, provided the student has prior written permission from his/her
parent and physician and has submitted Form 5330 F1, Authorization for the Possession and Use of Asthma
Inhalers/Other Emergency Medication(s), to the principal and any school nurse assigned to the building.
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Additionally, students shall be permitted to carry and use, as necessary, an epinephrine auto -injector to treat
anaphylaxis, provided the student has prior written approval from the prescriber of the medication and
his/her parent/guardian, if the student is a minor, and has submitted written approval (Form 5330 F1,
Authorization for the Possession and Use of Epinephrine Autoinjector (epi-pen)) to the principal and any
school nurse/health assistant assigned to the building. The parent/guardian or the student shall provide a
backup dose of the medication to the principal or school nurse. This permission shall extend to any activity,
event, or program sponsored by the school or in which the school participates. In the event epinephrine is
administered by the student or a school employee at school or at any of the covered events, a school
employee shall immediately request assistance from an emergency medical service provider (911). Students
with diabetes authorized to attend to their diabetes care and management may do so in accordance with
Policy 5336.

With the exception of diabetes care covered under Policy 5336, only employees of the Board who are licensed
health professionals or who have completed a drug administration training program conducted by a licensed
health professional and are designated by the Board may administer prescription drugs to students in school.

No employee will be required to administer a drug to a student if the employee objects, on the basis of
religious convictions, to administering the drug.

With the exception of diabetes care covered under Policy 5336, the Board shall permit the administration by a
licensed nurse or other authorized staff member of any medication requiring intravenous or intramuscular
injection or the insertion of a device into the body when both the medication and the procedure are
prescribed by a licensed health professional authorized to prescribe drugs and the nurse/staff member has
completed any and all necessary training.

Students who may require administration of an emergency medication may have such medication in their
possession upon written authorization. If a student is authorized to self-carry emergency medication it is
preferred to have a backup dose also and kept in the school health clinic. The Superintendent shall prepare
administrative guidelines, as needed, to address the proper implementation of this policy.

Any unused medication unclaimed by the parent will be destroyed by the district nurse when a prescription is
no longer to be administered or after the last day of school.

Head Lice
Head lice is a universal problem and is particularly prevalent among elementary school-age children. Control
of lice infestation is best handled by adequate treatment of the infested person and his/her immediate
household and other close personal contacts.

Communication from the school to parents directly and through parent and classroom education to the
students will help increase the awareness for both parents and child. Parents need to continually observe their
child for this potential problem and treat adequately and appropriately as necessary.

If a child in the District is found to have lice, the child's parent will be contacted to have the child treated and
to pick him/her up immediately. After treatment and upon returning to school, the child will be examined by
the school health staff or principal. The District practices a policy of "no live lice" as a criteria for return to
school.
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The District and the Clermont County Health Department are available to answer questions concerning the
eradication of lice infestations and provide support to our families.

Bed Bugs
At the present time, public health scientific evidence does not show that bed bugs spread disease. Students
are not to be excluded from school due to bed bugs. If a suspected bed bug is found on a student or their
belongings, the Health Assistant, Nurse, or School Principal should privately and with dignity follow this
protocol:

1. Try to collect the specimen(s) using a tissue, a piece of gauze or clear tape. Tape appears to work the best.
Try not to crush the bugs. Multiple specimens can be very helpful in identification of the insect. If submitted
insects are missing antennae, legs, or body segments, a precise identification often cannot be made. If
reluctant to capture the suspected bed bug, take a picture for identification. The building principal must be
notified immediately, and the insect or photo must be submitted to either the district nurse or director of
operations for identification.

A. Suspected bed bug found in classroom environment but not on a student: The Director of Operations
will contact a licensed professional pest control company for service after the school day is over.

B. Suspected bed bug found directly on a student: Follow the steps as outlined below.

2. Discreetly remove the child from the classroom so the Health Assistant, Nurse, or a qualified individual can
perform an inspection of the child’s clothing and other belongings (Including but not limited to: shoes, jackets,
hats, books, backpacks, school supplies, chromebooks, etc.). Place any of the child’s unneeded items, such as
book bags, into a plastic bag and tightly seal the bag. SEE TECH INFESTATION PROTOCOL BELOW

3. The health assistant, nurse, or principal shall make contact with the parent/guardian to let them know of
the suspected bed bug and find out if they have seen any bed bugs at home.Inform the parent of your
activities until this point:

○ A suspected bed bug has been found on their child or belongings.
○ The child, as well as any siblings, have been discreetly removed from class and have been

checked along with their belongings and returned to class.
○ Any items not necessary in class have been bagged and sealed in the clinic.
○ Share with them what you have found.
○ Ask about issues with infestation at home. Offer any resources/educational materials.
○ Inform them that the bug has been collected and will be identified by a trained specialist
○ Share with them next steps as outlined below.

4. The principal, teacher, custodian, or other staff members will be notified of the suspected bed bug so that
they may check areas where the student sits or where affected belongings may be placed for extended periods
of time, as well as the room in general, for any signs of additional bugs. Care should be exercised so as not to
call any undue attention to any student.

5. Notify District Nurse Heidi Sandlin at (513)943-3862 and Director of Operations, Chuck Lafata at (513)
476-3015 to make arrangements for identification of the specimen. The Director of Operations will contact a
licensed professional pest control company for service after the school day is over.
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6. If the specimen is not a bed bug, the licensed pest control company will appropriately treat the area based
on industry standards. Notify parent of the identification result and any recommendations made by the pest
control specialist.

If the specimen is identified as a bed bug, the following protocol will be initiated.
○ The licensed pest control company will treat the area according to industry standards
○ The principal or clinic staff will contact the parent/guardian of the affected child(ren) of the

positive identification.
■ Suggest they seek professional assistance with eliminating the issue at hom.
■ Clean, freshly laundered (on high heat) and sealed change of clothes will be sent to

school until successful treatment of the home has been verified. This will give the
student a change of clothes for heat treatment at school.

■ Students will not bring any items to and from school while following this protocol.
Classroom accommodations will be made to allow for this. SEE TECH INFESTATION
PROTOCOL BELOW

■ Request verification of successful treatment of living space. This can come from
licensed pest professional, health department, or similar source.

7. After inspecting the student and siblings and their personal items, notify the parent and send the Parent
Bed Bug Letter to the household that includes the document of home inspection, the student will bring an
additional 2 sets of clothing to school the following day. The student(s) will be expected to report to the
building health clinic upon arrival every day they attend school. The health clinic assistant or nurse will be
responsible for heat treating the students' clothing through a drying machine process. Once this treatment is
complete, the student will then change from the clothing they arrived in and into the treated clothing. The
dryer’s lint trap will then be inspected following the cycle for evidence of bed bugs.The affected student and
identified siblings/fellow student household members shall be checked by the Health Assistant or Nurse
before returning to class each day until they complete the required protocol.

8. The decision to treat the building will be made based upon the level of infestation with collaboration of the
Building Principal, District Supervising Nurse, and Director of Operations.

9. Custodians will be asked to be extremely vigilant in the search for bed bugs throughout the building and
report to their supervisor at first sighting. Hard surfaces are to be cleaned using standard cleaning products.

10. Vacuuming procedures for custodians to follow where bed bugs are found:
● Vacuum affected areas where bed bugs are found during normal after-school cleaning schedule,

including floor and baseboards.
● Remove the bag and place in a tightly sealed plastic garbage bag for disposal. Do not use the same

vacuum bag if moving to an uninfected area.
● If a dirt cup is used the contents should be emptied into a tightly sealed plastic garbage bag before

disposal.

11. Teachers will also be asked to be very vigilant in the search and reporting of any bugs. All clutter and cloth
items should be removed from their classrooms to reduce the host environment for the pest.
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12. All questions regarding bed bugs should be directed to the Building Principal, District Supervising Nurse
((513)943-3862) or Director of Operations ((513)476-3015).

If a student comes to the clinic with what appears to be bed bug bites, treat them as you would any other
insect bite.

If a child requires frequent treatment, or if they appear to have a severe case, contact the parent/guardian and
offer support.

TECH INFESTATION PROTOCOL

Upon suspicion of an insect infestation of any kind:
1. If the student requires a device at home:
- The Chromebook issued to the student should be sealed in a 4 mil thick zip lock bag (available in every
building).
- The Director or Assistant Director of Technology must be notified of the incident.
- The Technology Department will collect the device and transport it to the District's Repair Center for
mitigation.
- The student will be issued a spare Chromebook to take home. That device should remain at the student's
home until there exists reasonable expectation that the infestation has been remedied.
- The student will be issued a second spare Chromebook that remains at school.
- The student must check out the school-based spare Chromebook each morning and return it each afternoon.
- Once there exists reasonable expectation that the infestation has been mitigated AND the student's primary
device has been treated and found to be free of infestation:

a. The home-based Chromebook must be returned to school
b. The primary device will be returned to the student
c. The student will no longer pick up the school-based spare each morning.

2. If the student does not require a device at home:
- The Chromebook issued to the student should be sealed in a 4 mil thick zip lock bag (available in every
building).
- The Director or Assistant Director of Technology must be notified of the incident.
- The Technology Department will collect the device and transport it to the District's Repair Center for
mitigation.
- The student will be issued a spare Chromebook that remains at school.
- The student must check out the school-based spare Chromebook each morning and return it each afternoon.
- Once there exists reasonable expectation that the infestation has been mitigated AND the student's primary
device has been treated and found to be free of infestation:

a. The primary device will be returned to the student
c. The student will no longer pick up the school-based spare each morning.
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Safety Drills
West Clermont Local School District complies with all state required safety drills. Fire, tornado, and lockdown
drills (ALICE) are practiced on a regular basis. It is possible that students and staff may be evacuated off school
grounds for these drills. We do ask that students remain calm and quiet during these drills.

Preparedness for Toxic and Asbestos Hazards
The School is concerned for the safety of students and seeks to comply with all Federal and State Laws and
Regulations to protect students from hazards that may result from industrial accidents beyond the control of
school officials or from the presence of asbestos materials used in previous construction. A copy of the School
District’s ​Preparedness for Toxic Hazard and Asbestos Hazard Policy and asbestos management plan is
available for inspection at the Board offices upon request.
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WC STOP THE SPREAD HEALTH & SAFETY PROTOCOLS

Daily Symptom Checks
All students, staff, and visitors must conduct daily checks for COVID-19 symptoms prior to entering a school or
district building.

Symptoms to look for include:
● Fever
● Cough
● Chills
● Fatigue

● Muscle/body aches
● Headache
● Sore throat
● Congestion

● Runny Nose
● Nausea or Vomiting
● Diarrhea
● Shortness of breath
● Loss of taste or smell

Clermont County Public Health Guidance on Symptoms
Anyone experiencing any of the symptoms of COVID-19 listed above should stay home and contact their health
care provider for evaluation and/or testing.

Under current ODH guidelines, staff or students that have one of the following symptoms: cough, shortness of
breath, difficulty breathing, loss of taste or smell; or two of the following symptoms: fever, chills, headache,
sore throat, nausea or vomiting, diarrhea, fatigue, congestion or runny nose will need to stay home for 10 days
or until an alternative medical diagnosis is provided in writing to the District Supervising Nurse for clearance
to return.

If there is no alternative more likely diagnosis and COVID-19 is suspected or confirmed, the ill person should
remain at home for 5 days from symptom onset or asymptomatic positive COVID-19 test until the following
criteria are met:

• No fever (without using fever-reducing medication) for 24 hours, and,
• Other symptoms are improving.

If symptoms have not improved, or if presenting with a fever, the student should continue to isolate at home
until fever-free for 24 hours and with diminishing symptoms.

Any other illness should be handled in the routine manner adopted by current school district policies.
To return to school, it is recommended, if possible, the student should be transported to school by the parent
and should be checked by the school nurse/health personnel.

If a healthcare provider is giving a different diagnosis, not COVID-19, the parent should provide documentation
of this and the ability of the child to return to school.

If a student or staff member is diagnosed with a confirmed case of COVID-19, they must notify the Clermont
County Public Health Department at 513.735.8400 and follow any of their current guidelines before returning
to school.

Control of Casual-Contact Communicable Diseases
The Board of Education recognizes that control of the spread of communicable disease spread through casual
contact is essential to the well-being of the school community and to the efficient District operation.
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For purposes of this policy, "casual-contact communicable disease" shall include diphtheria, scarlet fever and
other strep infections, whooping cough, mumps, measles, rubella, and others designated by the Ohio
Department of Public Health. In order to protect the health and safety of the students, District personnel, and
the community at large, the Board shall follow all State statutes and Health Department regulations which
pertain to immunization and other means for controlling casual-contact communicable disease spread
through normal interaction in the school setting.

If a student exhibits symptoms of a casual-contact communicable disease, the principal will isolate the
student in the building and contact the parents/guardians. Protocols established by the County Health
Department shall be followed.

Direct Contact Communicable Diseases
The Board of Education seeks to provide a safe educational environment for students and staff. This can best
be accomplished by assuring that all persons within the school community understand the method of
transmission and prevention of diseases that are not contracted through air-borne pathogens, but rather,
through direct contact with body fluids and excretions, especially blood, vomit, feces, or urine.

The Board is also committed to assuring the confidential status of individuals who may have been diagnosed
with a blood-borne communicable disease. For purposes of this policy, these diseases shall include:

● HIV (human immunodeficiency virus)
● AIDS (acquired immune deficiency syndrome);
● AIDS related complex (condition);
● HAV, HBV, HCV (Hepatitis A, B, C);
● other diseases that may be specified by the State Department of Health as contact communicable

diseases.

The Board recognizes the fact that individuals who have contracted these diseases may not exhibit symptoms
for many years after exposure and may, in fact, not be aware that they have contracted the disease. They are,
however, able to transmit the disease to other individuals.

The Superintendent will require that the status of students or staff who reveal the fact they have contracted
one of these diseases be safeguarded in accordance with Federal and State statutes dealing with
confidentiality and that their civil rights will be respected.

Staff members will have access to District leave policies in accordance with Board policy and negotiated
agreement and opportunities for reasonable accommodation as described by the Americans with Disabilities
Act.

Should a student be unable to attend school as a result of illness, an alternative education program shall be
provided in accordance with the Board's policy and administrative guidelines dealing with Homebound
Instruction.
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Protective Facial Coverings during Pandemic/Epidemic Events
During times of elevated communicable disease community spread, the Superintendent may require students,
employees, contractors, volunteers and visitors to wear appropriate face coverings while on school grounds
and/or while on school-provided transportation. The Superintendent shall have the authority to make
exemptions to any face covering requirement for one or more of the reasons stated below.

In the absence of a face covering requirement, students, employees, contractors, volunteers and visitors may
voluntarily wear face coverings while on school grounds and/or while on school-provided transportation.

The District will not tolerate harassment, intimidation or bullying of individuals who are wearing face
coverings, or against those with recognized exemptions should face coverings be required. Administration will
take appropriate corrective and/or disciplinary action against those who engage in such harassment,
intimidation or bullying.

It is strongly recommended, but not required, that students and staff wear a face covering or mask while
indoors at school during times of elevated communicable disease community spread. Parents will have the
option to have their children wear masks while in school or when participating in school activities.

Masks or face coverings are required in our school health clinics.

West Clermont School District is required to follow all contact tracing procedures developed by the Ohio
Department of Public Health and The Center for Disease Control for students, staff, visitors and volunteers.
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TRANSPORTATION

Bus Information
It is the policy of the Board of Education to provide transportation for those students whose distance from
their school makes this service necessary within the limitations established by State law. Such laws and rules
shall govern any question not covered by this policy. The Board reserves the right to provide or not provide
transportation services beyond those mandated by State law.

School buses shall be purchased, housed, maintained, or contracted by the Board for the transportation of
resident students between their home areas and the schools of the District to which they are assigned or to
their nonpublic or community schools. The Superintendent may substitute smaller buses for reasons of
economy or efficiency of operation.

Transportation for students who are not entitled to transportation under State law will not be reduced after
the start of the school year.

Transportation of eligible vocational or special education children between their home areas and schools
outside the District shall be arranged through the use of Board-owned vehicles, through cooperation with
other districts, through commercial carriers, and/or by other means in the most efficient and economical
manner. The governing authority of a community school shall provide or arrange for transportation free of
charge for any eligible special education student enrolled in the community school for whom the student's
individualized education program specifies transportation.

Transportation to and from school shall be provided for each student residing in the District and attending a
State-chartered nonpublic school on the same basis as established for resident students as set forth above,
subject to the following limitation. Transportation will only be provided if it requires thirty (30) minutes or less
of direct travel by a school bus during normal travel times as measured from the school building to which the
student would be assigned in the District. Transportation shall be provided each day in which the nonpublic
school is open with students in attendance (excluding Saturdays and Sundays except by agreement between
the entities entered into by July 1st in any year). Chartered nonpublic school students who are transported by
the Board may be assigned to ride on buses upon which resident students are also assigned.

Furthermore, transportation to and from school shall be provided for each native student (i.e., student entitled
to attend school in the District under R.C. 3313.64 or R.C. 3313.65) attending a chartered community school for
each day in which the school is open and students are in attendance (excluding Saturdays and Sundays except
by agreement between the entities entered into by July 1st each year). However, if that community school is
located outside the District, the Board will only provide transportation if it requires thirty (30) minutes or less
of direct travel by a school bus during normal travel times as measured from the school building to which the
student would be assigned in the District.. Native students attending an approved community school located
within the District will be provided transportation on the same basis as established for resident students set
forth above. Students transported to an approved community school may be assigned to ride on buses upon
which resident students are also assigned.

Transportation of eligible nonpublic or community school children between their home areas and schools
shall be arranged through the use of District-owned vehicles, through cooperation with other districts, through
commercial carriers, and/or by other means in the most efficient and economical manner. The Board will not
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provide or arrange for transportation of students enrolled in kindergarten through eighth grade using mass
transit system vehicles unless the Board and the community/nonpublic school have entered into an
agreement authorizing this mode of transportation which is approved by both entities in advance. Students
enrolled in ninth grade or above may be transported on vehicles operated by a mass transit system provided
that the route does not require more than one transfer.

Upon receipt from the community/nonpublic school of the official start and end times of school for the
upcoming year, the District will develop and provide a transportation plan which includes transportation
routes and schedules for eligible students. The plan will be provided within sixty (60) days after receiving the
start and end time, or when possible, by the first day of August in the event the Board is not notified of start
and end times by the deadline of April 1st. For eligible students who enroll after July 1st but before the start of
the school year, a transportation plan will be developed within fourteen (14) business days after receiving a
request for transportation. The transportation plan provided to community/nonpublic schools pursuant to
this policy and State law is tentative and subject to change.

The Superintendent may determine that it is impractical to transport a student to a community or nonpublic
school after considering the factors enumerated under State law. The determination for payment-in-lieu of
transportation will be made at least thirty (30) calendar days prior to the District's first day of student
instruction, or no later than fourteen (14) calendar days if a student is enrolled less than thirty (30) days prior
to the first day of instruction or after the start of the school year, and must be formalized through a resolution
passed by the Board at its next scheduled meeting. If transportation is determined to be impracticable, the
Board will issue a letter to the student's parent/guardian, the community or nonpublic school, and the State
Board of Education detailing the reason(s) why the determination was made. Parent(s)/guardians shall be
provided payment-in-lieu of transportation at the amount established by State law unless otherwise directed
by action of the State Board of Education. Parents/guardians may authorize the community or nonpublic
school where their student is enrolled to act on their behalf at any time after requesting transportation.

The Board will not be required to provide transportation for any native student enrolled in a community
school if the Board has entered into an agreement with the governing authority of the community school that
designates the community school as responsible for providing or arranging the transportation of the District's
native students to and from the community school and is certified by the State Board of Education as having
met certain requirements established by State law. The governing authority of a community school must
provide or arrange for transportation in a manner that is comparable to the transportation that the District
provides or arranges for its native students of the same grade level and distance from school who are enrolled
in the District. Also, the governing authority must provide or arrange for the transportation under such
agreement free of charge for each of its enrolled students who are eligible to be transported in accordance
with R.C. 3327.01 or who would otherwise be transported by the District under the District's transportation
policy. If the Board enters into an agreement with the governing authority regarding the transportation of the
District's native students, the State Board of Education shall make payments to the community school in
accordance with the terms of the agreement for each student actually transported.

Likewise, the Board will not be responsible for providing transportation for any native student enrolled in an
approved community school if the governing authority of the community school submits a written notification
to the Board, by a date prescribed by the State Board of Education, stating that the governing authority will
accept responsibility for providing or arranging for the transportation of the District's native students to and
from the community school. The governing authority's unilateral acceptance of the responsibility to provide
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transportation must cover the entire school year, and shall remain in effect for subsequent school years unless
the governing authority submits written notification to the Board relinquishing the transportation
responsibility. However, the governing authority cannot relinquish the transportation responsibility before the
end of the school year, and shall submit such notice by a date prescribed by the State Board of Education in
order to allow the District a reasonable period of time to prepare for the transportation of its native students
enrolled in the community school. If the governing authority unilaterally accepts the transportation
responsibility, the State Board of Education shall make payments to the community school for each student
actually transported calculated in accordance with existing State law governing the calculation of
transportation payments to the District from the State and any rules implemented by the State Board of
Education and that otherwise would be paid to the District.

Bus routes shall be established so that an authorized bus stop is available within reasonable walking distance
of the home of every transported resident student. Pupils in grades kindergarten through eighth grade may be
required to walk up to one-half mile to a designated bus stop (R.C. 3301-83-13). The Board shall approve the
bus routes annually. The Superintendent is authorized to make any necessary changes in the approved route
and shall inform the Board at the next regular meeting. Students receiving transportation will be delivered to
school no sooner than thirty minutes before the start of school and will be picked up no later than thirty (30)
minutes after dismissal.

The Board authorizes the installation and use of video recording devices in the school buses to assist the
drivers in providing for the safety and well-being of the students while on a bus.

Students meeting the Federal definition of "homeless" will be transported from their temporary place of
residence to their school of assignment, at the request of the parent, guardian or unaccompanied minor, to
the same extent as all other students of the District and consistent with this Policy. If the homeless student’s
temporary residence is located outside the boundaries of the District, the Liaison for Homeless Children will
coordinate with the Director of Transportation to contact the district in which the student temporarily resides
to arrange for joint transportation of the student and to seek inter-district agreement on a method for
apportioning the cost of such joint transportation. In no event will a homeless student be denied enrollment
based on issues related to student transportation.

Student Bus Conduct
School bus transportation is a privilege and not a right and that the bus driver is the sole authority on the bus
while students are being transported. Parents are responsible for:

● the safety of their child while going to or from the bus stop and while waiting for the school bus,
including waiting for a school bus in a location clear of traffic and away from the bus stop, at the
designated place of safety (O.R.C. 3301-83-13)

● their child being at the bus stop at least ten (10) minutes prior to scheduled pick-up time;
● damage by their child to school buses, personal property, or public property.

Students are expected to conduct themselves in a proper manner at bus stops. The Board will not enter into
disputes involving parents and/or students concerning matters that take place prior to the student boarding
the school bus, or after the student has disembarked from the bus on his/her way home.
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Students will ride only assigned school buses and will board and depart from the bus at assigned bus stops.
Students will not be permitted to ride unassigned buses for any reason other than an emergency, except as
approved by the principal. A change in a student's regular assigned bus stop may be granted for a special
need, if a note from a parent is submitted to the building principal stating the reason for the request and the
duration of the change and the principal approves.

A permanent transfer to another route or bus stop for morning pick-up and/or afternoon drop-off will only be
made upon the approval of the Transportation Supervisor. A Childcare/Daycare Transportation Form must be
completed and turned into the main office of the school.

Students shall cross all streets at least ten (10) feet in front of the school bus and after the driver has signaled
the student that it is all right to do so. For the safe operation of the school bus, noise on buses shall be kept at
a minimum with students speaking in reasonable conversation voices. Students must be quiet at railroad
crossings and other danger zones as designated by the bus driver.

The following cargo is forbidden to be transported on a school bus: pets, alcoholic beverages, drugs,
ammunition, explosives, firearms, knives, or any other dangerous materials or objects or objects prohibited by
the Student Code of Conduct. If there is a question on the transportation of a particular item, the Business
Director of Operations should be consulted.

Student Expectations on Bus
The expectation of student behavior while riding the bus will be the same as acceptable behavior within the
school building environment. While riding the bus or school vehicle each student shall:

● Remain seated while the school transportation is in motion
● Keep head, hands, arms, and legs inside the school transportation at all times
● Not push, shove or engage in scuffling
● Not litter in the school vehicle or throw anything in, into, or from the vehicle
● Keep books, backpacks, packages, coats, and all other objects out of the aisle
● Be courteous to the driver and to other riders
● Not eat or play games, cards, etc.
● Not use nuisance devices (e.g. laser pointers) on the bus in a way that disrupts the safe transportation

of students and/or endangers students or employees
● Not tamper with the school vehicle or any of its equipment (including, but not limited to emergency

and/or safety equipment)
● Exit the school vehicle at the appropriate time
● Remain seated until the vehicle has stopped
● Cross the road, when necessary, at least 10 feet in front of the vehicle, but only after the driver signals

that it is safe
● Be alert to a possible danger signal from the driver

The driver will not discharge students at places other than their regular stop at home or at school unless s/he
has proper authorization from school officials. Additional information may be found within Board Policy
Number 8600 and Administrative Guideline Number 8600, 8605, 8606, 8610 and 8650 as well as Ohio Revised
Code.
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Suspension of Bus Riding/Transportation Privileges
When a student is being considered for suspension of bus riding/transportation privileges, the administrator in
charge will notify the student of the reason. The student will be given an opportunity to address the basis for
the proposed suspension at an informal ​hearing. After that informal ​hearing, the principal, assistant principal,
or other administrator will decide whether or not to suspend his/her bus riding/transportation privileges for all
or part of the school year. If a student’s bus riding/transportation privileges are suspended, s/he and his/her
parents will be notified, in writing within one day, of the reason for and the length of the suspension.

Current bus discipline procedures as outlined with the district’s current vendor, Petermann, are as follows.
Following these guidelines, district administrators maintain final authority regarding student discipline, and
may alter discipline depending upon individual circumstances / context.

BUS VIOLATION PROCESS
The driver is to support appropriate student behavior as outlined in the published Student Code of Conduct
and district expectations which are outlined in the 8600 Chapter of Administrative Guidelines. The student’s
behavior on the bus will have the same expectation as classroom behavior. The consequences listed below are
considered action to be taken after the Bus Conduct Report has been completed.

First Time Offenses – Automatic Suspension
● Possession and/or use of drugs/alcohol/tobacco
● Possession and/or use of any ignitable material(s)
● Fighting and/or striking, delivering a blow causing pain, discomfort to another
● Destruction of school property
● Verbal and/or physical assault to the bus driver

Multi-incident Minor Offenses
● Failure to follow directions
● Arm/hand/head out of window
● Loud talk/boisterous conduct
● Out of seat
● Profanity/inappropriate language
● Eating/drinking/chewing gum
● Destruction of school property
● Throwing object on, from or onto bus
● Improper crossing
● Tripping/shoving
● Hitting/striking

Discipline Progression:
● 1st offense: Discipline report
● 2nd offense: Loss of recess / Middle School discovery
● 3rd offense: 1- to 3-day suspension from bus
● 4th offense: 3-day suspension from bus
● 5th offense: 5-day suspension from bus
● 6th offense: 10-day suspension & recommendation for removal
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Field Trips
Field trips are academic activities that are held off school grounds. No minor student may participate in any
school-sponsored trip without parental consent and a current emergency medical form on file through the
annual online registration. Medications normally administered at school will be administered while on field
trips. The Student Code of Conduct applies to all field trips. While the District encourages students to
participate in field trips, alternative assignments will be provided for any student whose parent does not give
permission for the student to attend. Students who violate school rules may lose the privilege to go on field
trips.

Dropping Off and Picking Up Students
It is of the utmost importance on each of our school campuses for all persons dropping off or picking up
students to adhere to routes, rules, and routines established by each school’s administration. These will be
communicated by the school’s administration and strictly enforced.

If it is necessary to pick up your child early from school, they must be signed out. A student will be released
only to his/her legal guardian(s); any other adult must have written permission from the legal guardian(s).
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CLUBS AND ACTIVITIES

School Sponsored Clubs and Activities
West Clermont Local School District​​provides students the opportunity to broaden their learning through
curricular-related activities. A curricular-related activity may be taken for credit, required for a particular
course, and/or contain school subject matter. Extra-curricular activities do not reflect the School curriculum
but are made available to students to allow them to pursue additional worthwhile activities.

All students are permitted to participate in the activities of their choosing, as long as they meet the eligibility
requirements. Participation in these activities is a privilege and not a right, and students may be prohibited
from all or part of their participation in such activities by authorized school personnel without further notice,
hearing and/or appeal rights in accordance with Board Policy 5610.05.

Non-school Sponsored Clubs and Activities
Non-school-sponsored student groups may meet in the school building during non-instructional hours. The
application for permission to use school facilities can be obtained from the Principal. The applicant must
verify that the activity is being initiated by students, that attendance is voluntary, that no school staff person is
actively involved in the event, that the event will not interfere with school activities, and that non-school
persons do not play a regular role in the meeting. All school rules relating to student conduct and equal
opportunity to participate apply to such activities. Membership in any fraternity, sorority, or other secret
society as prescribed by law is not permitted. All groups must comply with School rules and must provide
equal opportunity to participate. No non-district-sponsored organization may use the name of the school or
school mascot on any materials or information.

Hazing
Hazing, including electronic hazing, is prohibited on or off school grounds, at any time of the day or night, and
at any time during the calendar year.  Hazing is defined as any activity intended to produce mental or physical
discomfort, embarrassment, harassment, or ridicule.  Hazing includes, but is not limited to, relevant alcohol
incidents, paddling, attempts to excessively fatigue a person, physical and/or mental abuse, public stunts, or
morally degrading or humiliating games or activities.  School officials will respond to all suspected incidents of
hazing.  A student who is found to have engaged in hazing shall be disciplined by school officials.  Discipline
for hazing will be whatever is deemed appropriate by the principal.

School Attendance
Students must attend school the day of all clubs and activities, arrive at school by 10:30 AM, andmeet
the requirements of an excused absence.  Students must attend school on Friday in order to participate in
events scheduled for the weekends.  Special exceptions for funerals, court appearances, etc. will be considered
at the discretion of the principal.

Suspension from School
Students on suspension are not permitted on school grounds (inclusive of all district property / school
buildings) without advance specific permission from a building administrator. Students are not permitted to
attend any school functions during the term of the suspension. The suspension ends at midnight of the last
day of suspension. In the event school is closed due to an emergency, the suspension will be extended the
same number of day(s) school is closed.
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STUDENT FEES

Student Fees and Fines
The Board of Education will provide the necessary textbooks and/or electronic textbooks required by the
course of study free of charge for its students. The Board may, however, need to levy certain charges to
students to facilitate the utilization of other appropriate learning materials used in the course of instruction. If
the District determines that a student is in serious financial need, it may choose to provide any or all such
materials free of charge.

Charges may also be imposed for loss, damage or destruction of school apparatus, equipment, musical
instruments, library materials, textbooks and for damage to school buildings or property. Students using
school property and equipment can be fined for excessive wear and abuse of the property and equipment.
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STUDENT RIGHTS AND RESPONSIBILITIES

Dress and Grooming
While fashion changes, the reason for being at school does not. Students are at school to learn. Any fashion
(dress, accessory, or hairstyle) that disrupts the educational process or presents a safety risk will not be
permitted.

Personal expression is permitted within these general guidelines. Modesty and decency are stressed.
Students shall dress in a manner that ensures the health, welfare and safety of the student body and enhances
a respectful, positive, academic environment. In accordance with state health policies, shoes must be worn at
all times. Distracting or unsafe attire will be referred to the principal and/or his/her designee and dealt with
individually.

Examples of unacceptable attire include:

● Halter/tube tops, spaghetti-strap tops (dresses included), low cut shirts, tank tops, muscle shirts, and
mesh or see-through tops. Shirt length on the arms should be to the top of the arm connecting to the
shoulder

● Head apparel including hats, caps, hoods, bandanas unless approved for medical/religious reasons
● Shorts, skirts or dresses that are not of mid-thigh length or longer
● Unbuttoned shirts, crop tops, or bare midriffs
● Any visible undergarments, lack of undergarments, or any ill-fitting attire
● Blankets
● Any article of clothing, jewelry which displays, depicts, or promotes alcohol, drug, tobacco, violence or

sexual innuendo, is prohibited during the day and at school sponsored activities
● Prohibition of clothing and accessories that display racial or ethnic slurs/symbols.

Consequences for violating the dress code will include changing the inappropriate attire along with possible
removal from class, unexcused absence for being sent home to change clothes, a parent conference, and other
possible disciplinary action.

If a student has selected a manner of appearance that is beyond mere freedom of expression and disrupts the
educational process or presents a risk to themselves or others, they may be removed from the educational
setting.

Use of School Equipment and Facilities
Students must receive teacher permission before using any equipment or materials in the classroom.
Students must seek permission from the Principal prior to using any other school equipment or facility.
Students are responsible for the proper use and protection of any equipment or facility they are permitted to
use.
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Care of Property
Students are responsible for the care of their own personal property. Students are encouraged not to bring
items of value to school. The school cannot be responsible for their safekeeping and will not be liable for loss
or damage to personal valuables.

Damage to or loss of school equipment and facilities wastes taxpayers’ money and undermines the school
program. Therefore, if a student damages or loses school property, the student and/or his/her parents will be
required to pay for the replacement or repair. If the damage or loss was intentional, the student will be subject
to discipline according to the Student Discipline Code.

Lost and Found
Students who have lost items should check the lost and found and may retrieve their items if they give a
proper description. Unclaimed items will be given to charity periodically throughout the school year.

Student Fundraising
Students participating in school-sponsored groups and activities may solicit funds from other students, staff
members, and members of the community in accordance with school guidelines. Students may not sell any
item or service in school without the prior approval of the Principal. Violation of this policy​​may lead to
disciplinary action.

Advertising in the Schools
Notices, advertisements or written matters of any nature on behalf of persons or organizations not officially
connected with the District shall not be distributed or displayed in any school building or on District property
without permission.

Student Rights of Expression
The School District recognizes the right of students to express themselves. With the right of expression comes
the responsibility to do so appropriately. Students may distribute or display, at appropriate times,
non-sponsored, noncommercial written material and petitions; buttons, badges, or other insignia; clothing,
insignia, and banners; and audio and video materials. All items must meet school guidelines.

Material cannot be displayed if it:

● is obscene to minors, libelous, or pervasively indecent or vulgar;
● advertises any product or service not permitted to minors by law;
● intends to be insulting or harassing;
● intends to incite fighting; or
● presents a clear and present likelihood that, either because of its content or manner of distribution or

display, it will cause or is likely to cause a material and substantial disruption of school or school
activities, a violation of school regulations, or the commission of an unlawful act.
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STUDENT CONDUCT AND DISCIPLINE

Respect for law and for those persons in authority shall be expected of all students. This includes conformity
to school rules as well as general provisions of law affecting students. Respect for the rights of others,
consideration of their privileges, and cooperative citizenship shall also be expected of all members of the
school community. The Board of Education has zero tolerance of violent, disruptive, or inappropriate behavior
by its students.

Respect for real and personal property; pride in one's work; achievement within the range of one's ability; and
exemplary personal standards of courtesy, decency, and honesty shall be maintained in the schools of this
District. It is the responsibility of students, teachers and administrators to maintain a classroom environment
that:

A. allows teachers to communicate effectively with all students in the class;
B. allows all students in the class the opportunity to learn;
C. has consequences that are fair, and developmentally appropriate;
D. considers the student and the circumstances of the situation; and
E. enforces the student Code of Conduct/Student Discipline Code accordingly.

Students may be subject to discipline for violation of the Code of Conduct/Student Discipline Code even if that
conduct occurs on property not owned or controlled by the Board but that is connected to activities or
incidents that have occurred on property owned or controlled by the Board, or conduct that, regardless of
where it occurs, is directed at a Board official or employee, or the property of such official or employee.

Student conduct shall be governed by the rules and provisions of the Student Code of Conduct/Student
Discipline Code. This Code of Conduct/Student Discipline Code shall be reviewed annually.

Student Code of Conduct
The Student Code of Conduct is part of the lawful rules and regulations for the governing of West Clermont
Local School District. The Student Code of Conduct specifies expected behaviors for all students enrolled in
the school district. Each student is expected to maintain the highest level of performance possible while
attending school. Willful disobedience or defiance of the authority of the school staff, profanity or vulgarity, or
other gross violation of propriety of law constitutes cause for suspension or expulsion from school.

EXPECTATIONS FOR STUDENT BEHAVIOR IN WEST CLERMONT LOCAL SCHOOL DISTRICT

Each student is expected to:

● Demonstrate courtesy and respect for others.
● Behave in a responsible manner.
● Attend all classes regularly and on time.
● Prepare for each class; take appropriate materials and assignments to class.
● Follow the Dress & Grooming guidelines as they are outlined in this handbook.
● Respect the rights and privileges of other students, teachers and district staff.

Any student engaging in the following types of conduct either specifically or generally like the kinds of conduct
listed below is subject to expulsion, suspension, emergency suspension, removal or permanent exclusion from
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curricular activities pursuant to the Ohio Revised Code. This Code of Regulations applies while a student is in
the custody or control of the school, on school grounds or closely proximate thereto, while at a
school-sponsored function or activity or on school-owned or provided transportation vehicles.

Prohibited Conduct
The types of conduct prohibited by this Code of Regulations are as follows:

1. Truancy. Attendance laws require students to be in school all day or to have a legitimate excuse for
their absence.

2. Chronic misbehavior which disrupts or interferes with any school activity.
3. Fighting/Promoting/Instigating a Fight. Engaging in adversarial physical contact (differentiated from

poking, pushing, shoving or scuffling) in which one or the other party(ies) or both contributed to the
situation by verbally instigating a fight and/or physical action.

4. Damage or destruction of school property on or off school premises. Defacing, cutting, or otherwise
damaging property that belongs to the school, district, other students, employees or others and
disregard for school property.

5. Theft or possession of stolen goods. Unauthorized taking of property of another person or receiving or
possessing such property. Students caught stealing will be disciplined and may be reported to law
enforcement officials. Students should not bring anything of value to school without prior
authorization from the administration. The School is not responsible for personal property.

6. Use, possession, sale or distribution of a firearm – A firearm is any weapon which will, is designed to,
or may readily be converted to expel a projectile by the action of an explosive; the frame or receiver of
any such weapon; any firearm muffler or firearm silencer; or any machine gun. This includes zip guns,
starter guns, flare guns, bullets, or other ammunition.

7. Use, possession, sale or distribution of a dangerous weapon other than a firearm or explosive,
incendiary or poison gas, a weapon, device, instrument, material, or substance, animate or inanimate,
that is used for, or is readily capable of causing death or serious bodily injury. Possession and/or use of
a weapon may subject a student to expulsion and possible permanent exclusion.

8. Possessing or using any compound or mixture, the primary or common purpose of which is to function
by explosion, with substantially instantaneous release of gas and heat (including, but not limited to
explosives and chemical reaction objects such as smoke bombs and poppers). Additionally,
possessing or offering for sale any substance, combination of substances or article prepared to
produce a visible and/or audible effect by combustion, explosion, deflagration or detonation.

9. Buying, selling, transferring, using or possessing any substance containing tobacco, including, but not
limited to, cigarettes, cigars, a pipe, a clove cigarette or electronic, "vapor," or other substitute forms of
cigarettes, chewing tobacco, snuff, and dip, or using tobacco in any other form.

10. Buying, selling, transferring, using, possessing or being under the influence of any alcoholic beverage
or intoxicant of any kind.

11. Buying, selling, transferring, using, possessing or being under the influence of any drug, medication,
inhalant or other controlled substance.

12. Buying, selling, transferring, using, or possessing any drug or alcoholic paraphernalia to include
instruments, objects, papers, pipes, containers, etc.

13. Buying, selling, transferring, using, possessing or being under the influence of any controlled
substance (drugs, narcotics, marijuana, etc.), inhalants, or counterfeit controlled substances. (Any
substance that is made to look like a controlled substance, or is represented to be a controlled
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substance, or that is believed to be a controlled substance.) This includes vapor cigarettes and or
e-liquid.

14. Turning in false fire, tornado, bomb, disaster, or other alarms. Intentionally giving a false alarm of a
fire, or tampering/interfering with any fire alarm is prohibited. It should be remembered that false
emergency alarms or reports endanger the safety forces that are responding to the alarm/report, the
citizens of the community, and the persons in the building. What may seem like a prank, is a
dangerous stunt that is against the law and will subject the student to disciplinary action.

15. Refusing to take detention or other properly administered discipline. Students failing to comply with
disciplinary penalties may face enhanced penalties for such action.

16. Falsifying of information given to school personnel. Falsifying signatures or data, refusing to give
proper identification, or giving false information to a staff member. This prohibition includes, but is
not limited to, forgery of hall/bus passes and excuses, as well as use of false IDs.

17. Disrespect to a teacher or other school authority.
18. Disregard of reasonable direction or commands by school authorities including school administrators

and teachers. Students are expected to comply with the reasonable directions of staff. Willful refusal
or failure to follow or comply with an appropriate direction given by a staff member, or acting in
defiance of staff members.

19. Abuse of another. No student shall use or direct to, or about a school employee, or student, words,
phrases, or actions which are considered to be slanderous or degrading in nature, words or phrases
which could be considered threatening, menacing or indicate an intent to cause harm to person or
property, and/or words or phrases which are obscene or profane as defined by the majority of our
society. Name calling and negative, uncomplimentary and offensive remarks related to physical
handicaps or defects, mental handicaps, race, religion, nationality, appearance or other reasons is
prohibited. Included in this prohibition is any behavior that violates the District’s policy on bullying
and other forms of aggressive behavior, nondiscrimination, and anti-harassment.

20. Firearm/Weapon look-alikes – Any item that resembles a firearm/weapon but does not have the
explosive characteristics of a firearm/weapon but may use a spring loaded device or air pressure by
which to propel an object or substance (i.e., toy guns, cap guns, bb guns, pellet guns, toy knife/sword).

21. Unwelcome Sexual Conduct – Unwelcome sexual advances, requests for sexual favors, other physical
or verbal conduct or communication of a sexual nature, including gender-based harassment that
creates an intimidating, hostile or offensive education or work environment (i.e., pinching, grabbing,
suggestive comments, gestures or jokes or pressure to engage in sexual activity).

22. Forgery of school or school-related documents.
23. Cheating or plagiarizing. Plagiarism and cheating are also forms of falsification and will subject the

student to academic penalties as well as disciplinary action.
24. Assault. Inflicting bodily harm upon another person. Physical assault of a staff member, student, or

other person associated with the District, regardless of whether it causes injury, will not be tolerated.
Any intentional, harmful or potentially harmful physical contact initiated by a student against a staff
member will be considered to be assault. Assault may result in criminal charges.

25. Possession of matches or lighters or other similar devices.
26. Wireless Communication Device - Failure to follow policy. Students may possess and use wireless

communication devices (WCDs) on school property, school provided transportation, or at
school-sponsored activities only during approved times and for approved purposes.

27. Use of indecent or obscene language or gestures as defined by the majority of our society.
28. Distribution of obscene, pornographic or libelous material.
29. Skipping any part of the school day.
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30. Tardiness. Attendance laws require students to be in school all day or to have a legitimate excuse for
their absence. Penalties for unexcused absences can range from detention to a referral to court and/or
revocation of the student’s driver’s license.

31. Leaving school during school hours without permission of the proper school authority.
32. Presence in areas during school hours or outside school hours where a student has no legitimate

business without permission of the proper school authority.
33. Failure to abide by reasonable dress and appearance codes set forth in the Student Handbook or

established by administration or the Board of Education.
34. Indecent exposure.
35. Displaying excessive affection, engaging in sexual acts, or engaging in excessive affection or other

inappropriate sexual behavior with a person of the same or opposite sex.
36. Failure to abide by rules and regulations set forth by administration for student parking and driving on

school property. Occupying or using vehicles during school hours without parental permission and/or
school authorization.

37. Any disruption or interference with school activities. Each learning environment has different rules for
students. These rules are for the safe and orderly operation of that environment. Students will be
oriented to specific rules within each learning environment, all of which will be consistent with this
Code.

38. Willfully aiding another person to violate school regulations. Assisting other students in the violation
of any school rule. Students are expected to resist peer pressure and exercise sound decision-making
regarding their behavior.

39. Using Computer/Online Services for illegal, harassing, vandalizing, inappropriate or obscene purposes,
or in support of such activities is prohibited.

40. Commission by a student of any crime in violation of the Ohio Criminal Code, Ohio Traffic Code or the
Ohio Juvenile Code.

41. Any other activity by a student which the student knows or should know will disrupt the academic
process or a curricular or extracurricular activity.

42. Terroristic Threat. Threatening, directly or indirectly, to commit a crime of violence with the purpose
to terrorize another or with reckless disregard of the risk of causing terror in another.

Violations of Student Code of Conduct
Violations of the above offenses may result in restorative practices, student conference, parent conference,
referral to counselor, detention, after school intervention, in school intervention, out of school suspension
(not to exceed ten days), police notification, and/or recommendation for expulsion. The specific penalty will
be assigned by the administrator based on the information available and the severity and frequency of the rule
violations. This Code of Conduct is in effect until revised.

Drugs, Alcohol and Tobacco

The Board of Education is committed to providing students, staff, and visitors with an indoor tobacco and
smoke-free environment. The negative health effects of tobacco use for both the users and nonusers,
particularly in connection with second hand smoke, are well established. Further, providing a non-smoking
and tobacco-free environment is consistent with the responsibilities of teachers and staff to be positive role
models for our students.

For purposes of this policy, "use of tobacco" means to chew or maintain any substance containing tobacco,
including smokeless tobacco, in the mouth to derive the effects of tobacco, as well as all uses of tobacco or
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tobacco substitutes, including cigarettes, cigars, pipe tobacco, chewing tobacco, snuff, or any other matter or
substances that contain tobacco, in addition to papers used to roll cigarettes and/or the smoking of electronic,
"vapor," or other substitute forms of cigarettes, clove cigarettes or other lighted smoking devices for burning
tobacco or any other substance.

The term “tobacco” includes any product that contains tobacco, is derived from tobacco, contains nicotine, or
e-cigarettes and other electronic smoking devices (including but not limited to "JUULs"), but does not include
any cessation product approved by the United States Food and Drug Administration for use as a medical
treatment to reduce or eliminate nicotine or tobacco dependence.

In order to protect students and staff who choose not to use tobacco from an environment noxious to them,
the Board prohibits the possession, consumption, purchase or attempt to purchase and/or use of tobacco or
tobacco substitute products by students at all times (twenty-four (24) hours a day, seven (7) days a week) on
Board premises, in Board-owned vehicles, within any indoor facility owned or leased or contracted for by the
Board, and/or used to provide education or library services to children, and at all Board-sponsored events.

This prohibition extends to any Board-owned and/or operated vehicles used to transport students and to all
other Board-owned and/or operated vehicles. Such prohibition also applies to school grounds, athletic
facilities, and any school-related event.

Advertising/Promotion

In accordance with Policy 9700.01, tobacco advertising is prohibited on school grounds, in all
school-sponsored publications, and at all school-sponsored events.

Tobacco promotional items that promote the use of tobacco products, including clothing, bags, lighters, and
other personal articles are not permitted on school grounds, in school vehicles, or at school-sponsored events.

Students who violate this policy shall be subject to disciplinary action in accordance with the Student Code of
Conduct/Student Discipline Code and in accordance with policies of the Board.

Gangs
Gangs that initiate, advocate or promote activities that threaten the safety or well‑being of persons or that are
disruptive to the school environment will not be tolerated. Incidents involving initiations, hazing,
intimidations or related activities that are likely to cause harm or personal degradation are prohibited.
Students wearing, carrying or displaying gang paraphernalia or exhibiting behaviors or gestures that
symbolize gang membership or causing and/or participating in activities that are designed to intimidate
another student will be disciplined.

Hazing
Hazing activities of any type are inconsistent with and disruptive to the educational process, and prohibited at
any time in school facilities, on school property, and/or off school property if the misconduct is connected to
or associated with Board-sponsored activities (e.g., extracurricular teams, clubs, or groups) or incidents that
have occurred on school property. No administrator, employee, faculty member, teacher, consultant, alumnus,
or volunteer of the District shall encourage, permit, authorize, condone, or tolerate any hazing activities. The
preceding prohibition includes recklessly permitting the hazing of any person associated with the District.
Additionally, no student shall plan, encourage, or engage in any hazing.
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Hazing is defined as doing any act or coercing another, including the victim, to do any act of initiation into any
class, team, or organization or any act to continue or reinstate membership in or affiliation with any class,
team, or organization that causes or creates a substantial risk of causing mental or physical harm to any
person, including coercing another to consume alcohol or a drug of abuse. No person shall recklessly
participate in the hazing of another. Permission, consent, or assumption of risk by an individual subjected to
hazing shall not lessen the prohibitions contained in this policy.

Administrators, employees, faculty members, teachers, consultants, or volunteers of the District shall be
alerted to possible situations, circumstances, or events that might include hazing. If hazing or planned hazing
is discovered, the students involved shall be informed by the discoverer of the prohibitions contained in this
policy and shall be ordered to end all hazing activities or planned activities immediately. All hazing incidents
shall be reported immediately to the Superintendent. Additionally, no administrator, employee, faculty
member, teacher, consultant, alumnus, or volunteer of the District who is acting in an official and professional
capacity shall recklessly fail to immediately report the knowledge of hazing to a law enforcement agency in
the county in which the victim of hazing resides or in which the hazing is occurring or has occurred. Students,
administrators, employees, faculty members, and teachers who fail to abide by this policy may be subject to
disciplinary action and may be held personally liable for civil and criminal penalties in accordance with law.
Likewise, consultants, and volunteers associated with the District who fail to abide by this policy may be
prohibited from continuing their involvement and/or participation in activities associated with the District and
may be held personally liable for civil and criminal penalties in accordance with law.

Zero Tolerance
No form of violent, disruptive, or inappropriate behavior will be tolerated.

Search and Seizure
The Board of Education recognizes that the privacy of students or their belongings may not be violated by
unreasonable search and seizure and directs that no student be searched without reasonable suspicion or in
an unreasonable manner.

The Board acknowledges the need for in-school storage of student possessions and shall provide storage
places, including desks and lockers, for that purpose. Such spaces remain the property of the Board and, in
accordance with law, may be the subject of random search. Where locks are provided for such places, students
may lock them against incursion by other students, but in no such places shall students have such an
expectation of privacy as to prevent examination by a school official. The Board directs the school principals to
conduct a routine inspection at least annually of all such storage places.

School authorities are charged with the responsibility of safeguarding the safety and well-being of the
students in their care. In the discharge of that responsibility, school authorities may search the person or
property, including vehicles, of a student, with or without the student's consent, whenever they reasonably
suspect that the search is required to discover evidence of a violation of law or of school rules. The extent of
the search will be governed by the seriousness of the alleged infraction and the student's age.

This authorization to search shall also apply to all situations in which the student is under the jurisdiction of
the Board.
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Administrators are permitted to conduct a random search of any student's locker and its contents at any time,
providing proper notice has been posted in the locker areas of each building.

Search of a student's person or intimate personal belongings shall be conducted by a person of the student's
gender, in the presence of another staff member of the same gender, and only in exceptional circumstances
when the health or safety of the student or of others is immediately threatened.

Administrators are authorized to arrange for the use of a breath-test instrument for the purpose of determining
if a student has consumed an alcoholic beverage. It is not necessary for the test to determine blood-alcohol
level, since the Board has established a zero tolerance for alcohol use.

The Board also authorizes the use of canines, trained in detecting the presence of illegal drugs or explosive or
incendiary devices in a school. This means of detection shall be used only to determine the presence of illegal
drugs, explosive or incendiary devices in locker areas and other places on school property where such
substances and devices could be concealed. Canine detection must be conducted in collaboration with law
enforcement authorities or with organizations certified in canine detection and is not to be used to search
individual students unless a warrant has been obtained prior to the search.

Except as provided below, a request for the search of a student or a student's possessions will be directed to
the principal who shall seek the freely offered consent of the student to the inspection. Whenever possible, a
search will be conducted by the principal in the presence of the student and a staff member other than the
principal. A search prompted by the reasonable belief that health and safety are immediately threatened will
be conducted with as much speed and dispatch as may be required to protect persons and property.

The principal shall be responsible for the prompt recording in writing of each student search, including the
reasons for the search; information received that established the need for the search and the name of
informant, if any; the persons present when the search was conducted; any substances or objects found; and
the disposition made of them. The principal shall be responsible for the custody, control, and disposition of
any illegal or dangerous substance or object taken from a student.

Interrogation of Students
The Board of Education is committed to protecting students from harm that may or may not be directly
associated with the school environment but also recognizes its responsibility to cooperate with law
enforcement and public children's services agencies.

When law enforcement or other authorities arrive at the school and wish to interview a student or investigate
an alleged violation of law, they must contact the building administrator indicating the nature of their
investigation and their desire to question a student or students.

Investigation of Child Abuse/Neglect by a Public Children's Services Agency or Law Enforcement Agency

Every Board official and employee who, in connection with his/her position, knows or suspects child abuse or
neglect must immediately report that knowledge or suspicion to a public children's services or law
enforcement agency in accordance with Board Policy 8462.
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At the request of the building administrator, an official of a public children's services agency or law
enforcement agency may interview a student on school property during school hours in order to investigate a
claim of child abuse/neglect involving such student or a member of the student's family. If neither the student
nor a member of his/her family is the subject of the child abuse/neglect investigation, such agency should
contact the student during non-school hours and investigate the matter off school property, if at all possible,
unless the alleged child abuse took place on school property and/or involves an emergency situation.

If the student (or a member of his/her family) is the subject of a child abuse/neglect investigation, or the
student is being interviewed regarding alleged child abuse that took place on school property or involves an
emergency, the building administrator shall attempt to contact the parent prior to questioning, and s/he will
remain in the room during questioning unless compelling reasons for exclusion are provided by the agency.

If an agency investigating child abuse/neglect indicates that the parent is believed to be the perpetrator, the
building administrator will not contact either parent prior to the interview. The building administrator will
remain in the room during questioning unless compelling reasons for exclusion are provided by the agency.

Investigations of Violations of Law by Law Enforcement Agencies

Such agencies should contact a student during non-school hours and investigate alleged violations of the law
off school property if at all possible. An investigation can take place immediately on school property during
school hours at the request of the building administrator if the alleged violation of law took place on school
property or in emergency situations.

Before the student(s) is (are) questioned as a witness to or suspect in an alleged violation of law, the building
administrator shall attempt to contact the parent prior to questioning and shall remain in the room during the
questioning unless compelling reasons for exclusion are provided by the agency.

Notification and Release of Records

Attempts to notify the parents regarding investigations of child abuse/neglect and other law enforcement
investigations should be documented diligently.

When an authorized law enforcement officer or public children's services agency removes a student, the
building administrator shall notify the parent and the Superintendent.

No school official may release personally identifiable student information in education records to the police or
public children's services agency without prior written permission of the parent, a lawfully-issued subpoena,
or a court order. (See Board Policy 8330).

Discipline

The Board of Education acknowledges that conduct is closely related to learning - an effective instructional
program requires an orderly school environment and the effectiveness of the educational program is, in part,
reflected in the behavior of students.
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The Board believes that the best discipline is self-imposed and that students should learn to assume
responsibility for their own behavior and the consequences of their actions. The Board has zero tolerance of
violent, disruptive or inappropriate behavior by its students.

The Board shall require each student of this District to adhere to the Student Code of Conduct/Student
Discipline Code adopted by the Board and to submit to such disciplinary measures as are appropriately
assigned for infraction of those rules. Such rules shall require that students:

A. conform to reasonable standards of socially-acceptable behavior;
B. respect the person and property of others;
C. preserve the degree of order necessary to the educational program in which they are engaged;
D. respect the rights of others;
E. obey constituted authority and respond to those who hold that authority.

The Student Code of Conduct/Student Discipline Code designates sanctions for the infractions of rules,
excluding corporal punishment, which shall:

A. relate in kind and degree to the infraction;
B. help the student learn to take responsibility for his/her actions;
C. be directed, where possible, to reduce the effects of any harm which may have been caused by the

student’s misconduct.

Students may be prohibited by authorized school personnel from participating in all or part of co-curricular
and/or extra-curricular activities without further notice, hearing or appeal rights. A student who has been
disorderly on a school bus may be suspended from transportation services consistent with Board policy and
the Student Code of Conduct/Student Discipline Code.

The Superintendent shall publish to all students and their parents the rules of this District regarding student
conduct and the sanctions which may be imposed for breach of those rules.

The Superintendent shall inform the Board periodically of the methods of discipline imposed by this District
and the incidence of student misconduct in such degree of specificity as shall be required by the Board.

The Superintendent, principals, and other administrators shall have the authority to assign discipline to
students, subject to the Student Code of Conduct/Student Discipline Code and, where required by law, to the
student’s due process right to notice, hearing, and appeal.

Teachers, school bus drivers, and other employees of this Board having authority over students may take such
action as may be necessary to control the disorderly conduct of students in all situations and in all places
where such students are within the jurisdiction of this Board and when such conduct interferes with the
educational program of the schools or threatens the health and safety of others.

Discipline on Board vehicles shall be the responsibility of the driver on regular bus runs. When Board vehicles
are used for field trips and other Board activities, the teacher, coach, advisor, or other Board employee shall be
responsible for student discipline. If a student becomes a serious discipline problem on a vehicle, the
Superintendent and/or his/her designee may suspend the transportation privileges of the student providing
such suspension conforms with due process. The procedures for suspension are set forth in the Student Code
of Conduct/Student Discipline Code and Board Policy 5611 – Due Process Rights.

West Clermont School District



62
West Clermont Student and Parent Handbook, 2023-2024

No student is to be detained after the close of the regular school day unless the student’s parent has been
contacted and informed that the student will be detained. If a parent cannot be contacted, the student should
be detained on another day.

Discipline of Students with Disabilities
Students with disabilities are entitled to the rights and procedures afforded by the Individuals with Disabilities
Education Improvement Act (I.D.E.I.A.), and, where applicable, the Americans with Disabilities Act (A.D.A.),
and/or Section 504 of the Rehabilitation Act of 1973 and applicable state law and regulation.

Removal, Suspension, Expulsion, and Permanent Exclusion of Students

The Board of Education recognizes that exclusion from the educational program of the schools, whether by
emergency removal, out-of-school suspension, expulsion, or permanent exclusion, is the most severe sanction
that can be imposed on a student in this District, and one that cannot be imposed without due process.
However, the Board has zero-tolerance of violent, disruptive or inappropriate behavior by its students.

No student is to be removed, suspended out-of-school, expelled and/or permanently excluded unless his/her
behavior represents misconduct as specified in the Student Code of Conduct/Student Discipline Code
approved by the Board. The Code shall also specify the procedures to be followed by school officials when
implementing such discipline. In determining whether a student is to be suspended or expelled, District
Administrators shall use a preponderance of evidence standard. In addition to the procedural safeguards and
definitions set forth in this policy and the student/parent handbook, additional procedures and
considerations shall apply to students identified as disabled under the IDEA, ADA, and/or Section 504 of the
Rehabilitation Act of 1973. (See Policy 5605 - Suspension/Expulsion of Students with Disabilities.)

Students may be subject to discipline for violation of the Student Code of Conduct/Student Discipline Code
even if that conduct occurs on property not owned or controlled by the Board but where such conduct is
connected to activities or incidents that have occurred on property owned or controlled by the Board, or
conduct that, regardless of where it occurs, is directed at a District official or employee, or the property of such
official or employee.

For purposes of this policy and the Student Code of Conduct/Student Discipline Code, the following shall
apply:

A. "Emergency removal" shall be the exclusion of a student who poses a continuing danger to District
property or persons in the District or whose behavior presents an on-going threat of disrupting the
educational process provided by the District. (See Policy 5610.03 “Emergency Removal”)

B. "Suspension" shall be the temporary exclusion of a student by the Superintendent, Principal, Assistant
Principal, or any other administrator from the District’s instructional program for a period not to
exceed ten (10) school days. Suspension shall not extend beyond the current school year, if at the time
a suspension is imposed, fewer than ten (10) days remain in the school year.

1. The procedures for suspension are set forth in the Student Code of Conduct/Student Discipline
Code and Policy 5611 - Due Process Rights.

2. A student who is suspended shall be permitted to complete any classroom assignments
missed because of the suspension.

3. Students may earn full credit if the assignment is completed. The grade shall be determined by
established expectations/rubric. Students must complete the assigned work/projects within
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the allotted﻿time which is equal to the number of days absent from school. Students cannot
receive an automatic failure due to the suspension.

C. "Expulsion" shall be the exclusion of a student from the schools of this District for a period not to
exceed the greater of eighty (80) school days or the number of school days remaining in a semester or
term in which the incident that gives rise to the expulsion takes place or for one (1) year as specifically
provided in this policy and the Student Code of Conduct/Student Discipline Code. Only the
Superintendent may expel a student. The procedures for expulsion are set forth in the Student Code of
Conduct/Student Discipline Code and Board Policy 5611 “Due Process Rights”.

1. When making a determination whether or not a student will be expelled or permanently
excluded under this policy, the Superintendent shall retain all documents, electronically
stored information ("ESI"), and electronic media (as defined in Policy 8315 - Information
Management (i.e. "Litigation Hold")) created and/or received as part of an investigation.

2. The documents, ESI, and electronic media (as defined in Policy 8315) retained may include
public records and records exempt from disclosure under Federal (e.g., FERPA, ADA) and/or
State law (e.g., R.C. 3319.321) – e.g., student records and confidential medical records.

3. The documents, ESI, and electronic media (as defined in Policy 8315) shall be retained in
accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three
(3) years, but longer if required by the District's records retention schedule.

4. Firearm or Knife
a. Unless a student is permanently excluded from school, the Superintendent shall expel

a student from school for a period of one (1) year for bringing a firearm or knife
capable of causing serious bodily injury to a school building or on to any other
property (including a school vehicle) owned, controlled, or operated by the Board, to
an interscholastic competition, an extra-curricular event, or to any other school
program or activity that is not located in a school or on property that is owned or
controlled by the Board, except that the Superintendent may reduce this period on a
case-by-case basis in accordance with this policy. Similarly, the Superintendent shall
expel a student from school for a period of one (1) year for possessing a firearm or
knife capable of causing serious bodily injury at school or on any other property
(including a school vehicle) owned, controlled, or operated by the Board, at
interscholastic competition, an extra-curricular event, or at any other school program
or activity that is not located in a school or on property that is owned or controlled by
the Board, except the Superintendent may reduce this period on a case-by-case basis
in accordance with this policy. The expulsion may extend, as necessary, into the
school year following the school year in which the incident that gives rise to the
expulsion takes place. The Superintendent shall refer any student expelled for
bringing a firearm (as defined in 18 U.S.C. 921(a)(3)) or weapon to school to the
criminal justice or juvenile delinquency system serving the District.

b. A firearm is defined as any weapon, including a starter gun, which will or is designed to
or may readily be converted to expel a projectile by the action of an explosive, the
frame or receiver of any such weapon, any firearm muffler or silencer, or any
destructive device. A destructive device, includes, but is not limited to any explosive,
incendiary, or poison gas, bomb, grenade, rocket having a propellant charge of more
than four (4) ounces, missile having an explosive or incendiary charge of more than
one-quarter ounce, mine, or other similar device.
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c. A knife capable of causing serious bodily injury is defined as any weapon or cutting
instrument consisting of a blade fastened to a handle; a razor blade; or any similar
device (including sharp, metal martial arts weapons such as ninja throwing stars) that
is used for, or is readily capable of, causing death or serious bodily injury.

d. The Superintendent may, in his/her sole judgment and discretion, modify or reduce
such expulsion in writing, to a period of less than one(1) year, on a case-by-case basis,
upon consideration of the following:

1. Applicable State or Federal laws and regulations relating to students with
disabilities (for example, where the incident involves a student with a disability
and the misconduct is determined by a group of persons knowledgeable about
the child to be a manifestation of the student’s disability);

2. The degree of culpability given the age of the student and its relevance to the
misconduct and/or punishment and/or evidence regarding the probable
danger posed to the health and safety of others, including evidence of the
student’s intent and awareness regarding possession of the firearm or knife;
capable of causing serious bodily injury; and/or

3. The academic and disciplinary history of the student, including the student’s
response to the imposition of any prior discipline imposed for behavioral
problems.

5. Violent Conduct
a. If a student commits an act at school, on other school property, at an interscholastic

competition, extra-curricular event, or any other school program or activity and the
act:

1. would be a criminal offense if committed by an adult; and
2. results in serious physical harm to person(s) as defined in R.C. 2901.01(A)(5), or

to property as defined in R.C. 2901.01(A)(6) the Superintendent may expel the
student for a period of up to one (1) year. The Superintendent may extend the
expulsion into the next school year or reduce the expulsion as necessary on a
case-by-case basis as specified below. The student need not be prosecuted or
convicted of any criminal act to be expelled under this provision.

b. The Superintendent may, in his/her sole judgment and discretion, reduce such
expulsion to a period of less than one (1) year, on a case-by-case basis, upon
consideration of the following:

1. applicable State or Federal laws and regulations relating to students with
disabilities (for example, where the incident involves a student with a disability
and the misconduct is determined by a group of persons knowledgeable about
the child to be a manifestation of the student’s disability); or

2. other extenuating circumstances, including, but not limited to, the academic
and disciplinary history of the student, including the student’s response to the
imposition of any prior discipline imposed for behavioral problems.

c. If at the time of the expulsion, there are fewer days remaining in the school year than
the number of days of the expulsion, the Superintendent may apply any or all of the
remaining period to the following school year.

6. Bomb Threats
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a. If a student makes a bomb threat to a school building or to any premises at which a
school activity is occurring at the time of the threat, the Superintendent may expel the
student for a period of up to one (1) year. The Superintendent may extend the
expulsion into the next school year or reduce the expulsion as necessary on a
case-by-case basis as specified below. The student need not be prosecuted or
convicted of any criminal act to be expelled under this provision.

b. The Superintendent may, in his/her sole judgment and discretion, reduce such
expulsion to a period of less than one (1) year, on a case-by-case basis, for the
following reasons:

1. for students identified as disabled under the IDEA, ADA, and Section 504 of the
Rehabilitation Act of 1973, upon recommendation from the group of persons
knowledgeable of the student’s educational needs; or

2. other extenuating circumstances, including, but not limited to, the academic
and disciplinary history of the student, including the student’s response to the
imposition of any prior discipline imposed for behavioral problems.

c. If at the time of the expulsion, there are fewer days remaining in the school year than
the number of days of the expulsion, the Superintendent may apply any or all of the
remaining period to the following school year.

D. "Permanent exclusion" shall mean the student is banned forever from attending a public school in the
State of Ohio. (See Policy 5610.01)

If a student is expelled for more than twenty (20) school days or for any period of time that extends into the
next school year, the Superintendent shall provide the student and his/her parents with the names, addresses,
and telephone numbers of those public or private agencies in the community which offer programs or services
that help to rectify the student's behaviors and attitudes that contributed to the incident(s) that caused the
expulsion.

Suspension or Expulsion of Students in Grades Pre-Kindergarten through 3

Beginning with the 2019-2020 school year, except as permitted by law, suspension or expulsion proceedings
shall not be initiated against a student in any of grades Pre-kindergarten through three unless the student has
committed the following acts:

A. The student brings a firearm or knife capable of causing serious bodily injury to a school building or on
to any other property (including a school vehicle) owned, controlled, or operated by the Board, to an
interscholastic competition, an extra‑curricular event, or to any other school program or activity that is
not located in a school or on property that is owned or controlled by the Board, or possesses a firearm
or knife capable of causing serious bodily injury at school or on any other property (including a school
vehicle) owned, controlled, or operated by the Board, at interscholastic competition, an
extra-curricular event, or at any other school program or activity that is not located in a school or on
property that is owned or controlled by the Board.

B. The student commits an act at school, on other school property, at an interscholastic competition,
extra-curricular event, or any other school program or activity and the act: 1) would be a criminal
offense if committed by an adult; and 2) results in serious physical harm to person(s) as defined in R.C.
2901.01(A)(5), or to property as defined in R.C. 2901.01(A)(6).

C. The student makes a bomb threat to a school building or to any premises at which a school activity is
occurring at the time of the threat.
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D. The student engages in behavior of such a nature that suspension or expulsion is necessary to protect
the immediate health and safety of the student, the student’s fellow classmates, the classroom staff
and teachers, or other school employees.

Prior to suspending or expelling a student in any of grades Pre-K through 3, the Principal shall, whenever
possible, consult with a mental health professional under contract. If the events leading up to the student’s
suspension or expulsion from school indicate that the student is in need of additional mental health services,
the student’s Principal or the District’s mental health professional shall assist the student’s parent or guardian
with locating providers or obtaining such services, including referral to an independent mental health
professional, provided such assistance does not result in a financial burden to the District or the student’s
school.

If a student in any of grades Pre-K through 3 is suspended or expelled, the student shall be afforded the same
notice and hearing, procedural, and educational opportunities as set forth in Board policy and the law. The
suspension or expulsion of a student in any of grades Pre‑K through 3 shall not limit the Board’s
responsibilities with respect to the provision of special education and related services to such student in
accordance with Board policy and the law. Further, the Board shall not be limited in its authority to issue an
in-school suspension to a student in any of grades Pre-K through 3, provided that the in-school suspension is
served in a supervised learning environment.

If the Superintendent determines that a student's behavior on a school vehicle violates school rules, s/he may
suspend the student from school bus-riding privileges for the length of time deemed appropriate for the
violation and remediation of the behavior. Any such suspension must comply with due process and the
Student Code of Conduct/Student Discipline Code.

The Board authorizes the Superintendent to provide for options to suspension/expulsion of a student from
school which may include alternative educational options.

The Superintendent shall initiate expulsion proceedings against a student who has committed an act that
warrants expulsion under Board policy even if the student withdraws from school prior to the hearing or
decision to impose the expulsion. The expulsion must be imposed for the same duration it would have been
had the student remained enrolled.

The Board may temporarily deny admittance to any student who has been expelled from the schools of
another Ohio district or an out-of-state district, if the student’s expulsion period set by the other district has
not expired. The expelled student shall first be offered an opportunity for a hearing. This provision also
applies to a student who is the subject of a power of attorney designating the child’s grandparent as the
attorney-in-fact or caretaker authorization affidavit executed by the child’s grandparent and is seeking
admittance into the schools of this District in accordance with Policy 5111.

The Board may temporarily deny admittance to any student who has been suspended from the schools of
another Ohio district, if the student’s suspension period set by the other district has not expired. The
suspended student shall first be offered an opportunity for a hearing before the Board.

When a student is expelled from this District, the Superintendent shall send written notice to any college in
which the expelled student is enrolled under Postsecondary Enrollment Options at the time the expulsion is
imposed. The written notice shall indicate the date the expulsion is scheduled to expire.

If the expulsion is extended, the Superintendent/Designee shall notify the college of the extension.

West Clermont School District



67
West Clermont Student and Parent Handbook, 2023-2024

A copy of this policy is to be posted in a central location in each school and made available to students and
parents upon request. Key provisions of the policy should also be included in the parent-student handbook.

Due Process Rights

The Board of Education recognizes that students waive certain constitutional rights, regarding their education.

Accordingly, the Board establishes the following procedures which District administrators shall use when
dealing with students:

A. Student subject to suspension:
When a student is being considered for an out-of-school suspension by the Superintendent, principal,
or other administrator:

1. The student will be informed in writing of the potential suspension and the reasons for the
proposed action.

2. The student will be provided an opportunity for an informal hearing to challenge the reason
for the intended suspension and to explain his/her actions.

3. An attempt will be made to notify parents or guardians by telephone if a suspension is issued.
4. Within one (1) school day of the suspension the Superintendent, principal, or other

administrator will notify the parents, guardians, or custodians of the student . The notice will
include the reasons for the suspension and the right of the student, parent, guardian, or
custodian to appeal to the Board or its designee; the right to be represented at the appeal; and
the right to request the hearing be held in executive session if before the Board. The notice
shall also specify that if the student, parent, guardian, or custodian intends to appeal the
suspension to the Board or its designee, such notice of appeal shall be filed, in writing, with
the Treasurer of the Board or the Superintendent within fourteen (14) calendar days after the
date of the notice to suspend. If the offense is one for which the District may seek permanent
exclusion, then the notice will contain that information.

5. Notice of this suspension will also be sent to the:
a. Superintendent;
b. student’s school record (not for inclusion in the permanent record).

6. If a student leaves school property without permission immediately upon violation (or
suspected violation) of a provision of the Student Code of Conduct/Student Discipline Code or
prior to an administrator conducting an informal hearing as specified above, and the student
fails to return to school on the following school day, the principal, assistant principal,
Superintendent, or any other administrator, may send the student and his/her
parent(s)/guardian(s) notice of the suspension, and offer to provide the student and/or his/her
parents an informal hearing upon request to discuss the reasons for the suspension and to
allow the student to challenge the reasons and to explain his/her actions, any time prior to the
end of the suspension period.

B. Appeal of Suspension to the Superintendent
The student who is eighteen (18) or older or the student’s parent(s) or guardian(s) may appeal the
suspension to the Board or its designee. They may be represented in all such appeal proceedings.
A verbatim record will be kept of the hearing which may be held in executive session at the request of
the student, parent, or guardian, if held before the Board.
The procedure to pursue such appeal will be provided in regulations approved by the Superintendent.
Notice of appeal must be filed, in writing, with the Treasurer or the Superintendent within fourteen
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(14) calendar days after the date of the notice to suspend.

Appeal to the Court
Under Ohio law, appeal of the Board’s or its designee’s decision may be made to the Court of Common
Pleas.

C. Students subject to expulsion:
When a student is being considered for expulsion by the Superintendent:

1. The Superintendent will give the student and parent, guardian, or custodian written notice of
the intended expulsion, including reasons for the intended expulsion.

2. The student and parent or representative have the opportunity to appear before the
Superintendent or designee to challenge the proposed action or to otherwise explain the
student’s actions. The written notice will state the time and place to appear, which must not be
earlier than three (3) school days nor later than five (5) school days after the notice is given,
unless the Superintendent grants an extension upon request of the student or parent.

3. Within one (1) school day of the expulsion, the Superintendent will notify the parents,
guardians, or custodians of the student and Treasurer of the Board. The notice will include the
reasons for the expulsion and the right of the student, parent, guardian, or custodian to appeal
to the Board or its designee; the right to be represented at the appeal; and the right to request
the hearing be held in executive session if before the Board. The notice shall also specify that if
the student, parent, guardian, or custodian intends to appeal the expulsion to the Board or its
designee, such notice of appeal shall be filed, in writing, with the Treasurer of the Board or the
Superintendent within fourteen (14) calendar days after the date of the notice of expulsion. If
the offense is one for which the District may seek permanent exclusion, then the notice will
contain that information.

D. Appeal of Expulsion to the Board
A student who is eighteen (18) or older or a student’s parent(s) or guardian(s) may appeal the
expulsion by the Superintendent to the Board or its designee. They may be represented in all such
appeal proceedings and will be granted a hearing before the Board or its designee.
A verbatim record will be kept of the hearing which may be held in executive session at the request of
the student, parent, or guardian.
The procedure to pursue such appeal will be in accordance with regulations approved by the
Superintendent. Notice of appeal must be filed, in writing, within fourteen (14) calendar days after the
date of the Superintendent’s decision to expel with the Treasurer of the Board or the Superintendent.
While a hearing before the Board may occur in executive session, the Board must act in public.

Appeal to the Court
Under State law, the decision of the Board may be further appealed to the Court of Common Pleas.

E. Students subject to emergency removal:
Students whose conduct warrants emergency removal shall be dealt with in accordance with the rights
and procedures outlined in Policy 5610.03 - Emergency Removal.

F. Students subject to permanent exclusion:
Students whose conduct is that for which permanent exclusion is warranted shall be dealt with in
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accordance with the rights and procedures outlined in Policy 5610.01 – Permanent Exclusion of
Nondisabled Students.

G. Students subject to suspension from bus riding/transportation privileges:
Students whose conduct warrants suspension from bus riding and/or transportation services shall be
dealt with in accordance with the rights and procedures outlined in Policy 5610.04 - Suspension of Bus
Riding/Transportation Privileges.

In determining whether disciplinary action set forth in this policy is to be implemented, District Administrators
shall use a preponderance of evidence standard. Further, any individual charged with making a disciplinary
determination under this policy shall retain all documents, electronically stored information ("ESI"), and
electronic media (as defined in Policy 8315 - Information Management (i.e. "Litigation Hold")) created and/or
received as part of an investigation.

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and
records exempt from disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g.,
student records and confidential medical records.

The documents, ESI, and electronic media (as defined in Policy 8315) shall be retained in accordance with
Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by
the District’s records retention schedule.

In addition, this statement of due process rights is to be placed in all student handbooks in a manner that will
facilitate understanding by students and their parents.

These procedures shall not apply to in-school disciplinary alternatives including in-school suspensions. An
in-school suspension is one served entirely in a supervised learning environment within a school setting. Nor
shall these disciplinary alternative procedures apply to students who are prohibited by authorized school
personnel from all or part of their participation in co-curricular, interscholastic, and/or noninterscholastic
extra-curricular activities.
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ANTI-HARASSMENT

General Policy Statement

All students, administrators, teachers, staff, and all other school personnel share responsibility for avoiding,
discouraging, and reporting any form of unlawful harassment. This policy applies to unlawful conduct
occurring during District operations, programs, and activities, on school property, or at another location if
such conduct occurs during an activity sponsored by the Board.

The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color,
national origin, sex (including sexual orientation and transgender identity), disability, age (except as
authorized by law), religion, ancestry, or genetic information (collectively, "Protected Classes") that are
protected by Federal civil rights laws (hereinafter referred to as unlawful harassment), and encourages those
within the School District community as well as third parties, who feel aggrieved to seek assistance to rectify
such problems. Any conduct prohibited by this Policy constitutes “Prohibited Conduct” for purposes of Policy
1662.01, Compliance Officer Investigations. A single act of Prohibited Conduct may be sufficiently severe,
pervasive or persistent to create an intimidating, hostile, or offensive working and/or learning environment.
The Board will investigate all allegations of unlawful harassment and in those cases where unlawful
harassment is substantiated, the Board will take immediate steps to end the harassment, prevent its
reoccurrence, and remedy its effects. Individuals who are found to have engaged in unlawful harassment will
be subject to appropriate disciplinary action.

For purposes of this policy, "School District community" means students, administrators, and professional and
classified staff, as well as Board members, agents, volunteers, contractors, or other persons subject to the
control and supervision of the Board.

For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School
District property (e.g., visiting speakers, participants on opposing athletic teams, parents), vendors doing
business with, or seeking to do business with, the Board, and other individuals who come in contact with
members of the School District community at school-related events/activities (whether on or off School
District property).

Other Violations of the Anti-Harassment Policy

The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the
following prohibited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment,
or who has participated as a witness in a harassment investigation.

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.
C. Disregarding, failing to investigate adequately, or delaying the investigation of allegations of unlawful

harassment, when responsibility for reporting and/or investigating harassment charges comprises
part of one's supervisory duties.

Definitions

Harassment

Harassment means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal
or physical conduct directed against a student or school employee that:
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A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her
property;

B. has the effect of substantially interfering with a student's educational performance, opportunities, or
benefits, or an employee's work performance; or

C. has the effect of substantially disrupting the orderly operation of a school.

Sexual Harassment

Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 1972, "sexual
harassment" is defined as:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual
nature, when:

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's
employment, or status in a class, educational program, or activity.

B. Submission or rejection of such conduct by an individual is used as the basis for employment or
educational decisions affecting such individual.

C. Such conduct has the purpose or effect of interfering with the individual's work or educational
performance; of creating an intimidating, hostile, or offensive working, and/or learning environment;
or of interfering with one's ability to participate in or benefit from a class or an educational program or
activity.

Sexual harassment may involve the behavior of a person of either gender against a person of the same or
opposite gender.

Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of
conduct that may constitute sexual harassment include, but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
B. Unwanted physical and/or sexual contact.
C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom

work or assignments, academic status, participation in athletics or extra-curricular programs or
events, or other conditions of employment or education may be adversely affected by not submitting
to sexual advances.

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a
person's body, dress, appearance, or sexual activities; the unwelcome use of sexually degrading
language, jokes or innuendoes; unwelcome suggestive or insulting sounds or whistles; obscene
telephone calls.

E. Sexually suggestive objects, pictures, videotapes, audio recordings or literature, placed in the work or
educational environment, which may embarrass or offend individuals.

F. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.
G. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to

create or has the effect of creating discomfort and/or humiliation to another.
H. Remarks speculating about a person's sexual activities or sexual history, or remarks about one's own

sexual activities or sexual history.
I. Inappropriate boundary invasions by a District employee or other adult member of the School District

community into a student's personal space and personal life.
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J. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping
that does not involve conduct of a sexual nature.

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based
conduct must be sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies
an individual's employment or education, or such that it creates a hostile or abusive employment or
educational environment, or such that it is intended to, or has the effect of, denying or limiting a student's
ability to participate in or benefit from the educational program or activities.

NOTE: Sexual conduct/relationships with students by District employees or any other adult member of
the School District community is prohibited, and any teacher, administrator, coach, or other school
authority who engages in sexual conduct with a student may also be guilty of the criminal charge of
"sexual battery" as set forth in R.C. 2907.03. The issue of consent is irrelevant in regard to such criminal
charges and/or with respect to the application of this policy to District employees or other adult
members of the School District community.

Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's race or color and when the conduct has the purpose or effect of interfering with the individual's
work or educational performance; of creating an intimidating, hostile, or offensive working, and/or learning
environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's
race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative references
relative to racial customs.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's religion or creed and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working and/or
learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the characteristics
of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin/Ancestry Harassment

Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal
conduct is based upon an individual's national origin or ancestry and when the conduct has the purpose or
effect of interfering with the individual's work or educational performance; of creating an intimidating, hostile,
or offensive working and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity. Such harassment may occur where conduct is
directed at the characteristics of a person's national origin or ancestry, such as negative comments regarding
customs, manner of speaking, language, surnames, or ethnic slurs.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's disability and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working and/or
learning environment; or of interfering with one's ability to participate in or benefit from a class or an
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educational program or activity. Such harassment may occur where conduct is directed at the characteristics
of a person's disabling condition, such as negative comments about speech patterns, movement, physical
impairments or defects/appearances, or the like.

Reports and Complaints of Harassing Conduct

Students and all other members of the School District community and third parties are encouraged to
promptly report incidents of harassing conduct to a teacher, administrator, supervisor, or other District official
so that the Board may address the conduct before it becomes severe, pervasive, or persistent. Any teacher,
administrator, supervisor, or other District employee or official who receives such a complaint shall file it with
the District’s Anti-Harassment Compliance Officer.

Members of the School District community, which includes students, or third parties who believe they have
been unlawfully harassed are entitled to utilize the Board's complaint process that is set forth in Policy
1662.01, Compliance Officer Investigations. Initiating a complaint, whether formally or informally, will not
adversely affect the complaining individual's employment or participation in educational or extra-curricular
programs. While there are no time limits for initiating complaints of harassment under this policy, individuals
should make every effort to file a complaint as soon as possible after the conduct occurs while the facts are
known and potential witnesses are available.

If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with
Policy 5517.01 – Bullying and Other Forms of Aggressive Behavior, the Principal believes that the reported
misconduct may have created a hostile work environment and may have constituted unlawful discriminatory
harassment based on a Protected Class, the Principal shall report the act of bullying, aggressive behavior
and/or harassment to one (1) of the Anti-Harassment Compliance Officers who shall investigate the allegation
in accordance with Policy 1662.01 Compliance Officer Investigations. For purposes of this Policy, a single act
may be sufficiently severe, persistent or pervasive to create an intimidating, hostile, or offensive learning
environment, even if it would not constitute a violation under Policy 5517.01. While the Compliance Officer
investigates the allegation, the Principal shall suspend his/her Policy 5517.01 investigation to await the
Compliance Officer's written report. The Compliance Officer shall keep the Principal informed of the status of
the Policy 5517 investigation and provide him/her with a copy of the resulting written report.

Anti-Harassment Compliance Officers

The Board designates the Director of Human Resources and the Director of Student Services as
"Anti-Harassment Compliance Officers" for the District. They are hereinafter referred to as the "Compliance
Officers".

Dr. David Fultz
Assistant Superintendent/Chief People Officer
513-943-5005
4350 Aicholtz Road, Suite 220
Cincinnati, Ohio 45245
fultz_d@my.westcler.org

Elli Preston
Assistant Superintendent/Chief Learning and Systems Officer
513-943-5030
4350 Aicholtz Road, Suite 220
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Cincinnati, Ohio 45245
preston_e@my.westcler.org

Eric J. Dool
Director of Student Services
513-943-5000
4350 Aicholtz Road, Suite 220
Cincinnati, Ohio 45245

The names, titles, and contact information of these individuals will be published annually in the parent and
staff handbooks and on the School District's website.

Investigation and Complaint Procedure

Complaints of Prohibited Conduct and investigations thereof will be conducted under the requirements of
Policy 1662.01, Compliance Officer Investigations.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful harassment by taking appropriate action
reasonably calculated to stop the harassment and prevent further such harassment. While observing the
principles of due process, a violation of this policy may result in disciplinary action up to and including the
discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in
accordance with applicable State law and the terms of the relevant collective bargaining agreement(s). When
imposing discipline, the Superintendent shall consider the totality of the circumstances involved in the matter,
including the ages and maturity levels of those involved. In those cases where unlawful harassment is not
substantiated, the Board may consider whether the alleged conduct nevertheless warrants discipline in
accordance with other Board policies, consistent with the terms of the relevant collective bargaining
agreement(s).

Where the Board becomes aware that a prior remedial action has been taken against a member of the School
District community, all subsequent sanctions imposed by the Board and/or Superintendent shall be
reasonably calculated to end such conduct, prevent its reoccurrence, and remedy its effects.

Education and Training

In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create
greater awareness of unlawful discriminatory practices. The Superintendent or designee shall provide
appropriate information to all members of the School District community related to the implementation of
this policy and shall provide training for District students and staff where appropriate. All training, as well as all
information, provided regarding the Board's policy and harassment in general, will be age and content
appropriate.
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ANONYMOUS REPORTING SYSTEM

Safer Ohio School Tip Line

West Clermont School District participates in the Safer Ohio School Tip Line which is a free service that accepts
call and text 24/7. The tip line allows students, parents, school administrators, and staff members to
anonymously share information with school officials and law enforcement about threats to student safety. The
tip line number is 844-723-3764.

The Safer Ohio School Tip Line can be used for:

● Bullying and cyberbullying incidents;
● Self-harm or suicidal behaviors;
● Withdrawn student behaviors;
● Verbal or written threats observed toward students, staff, or the school itself;
● Weapons/suspicious devices on or near school grounds;
● Gang-related activities;
● Illegal drug use; and
● Unusual or suspicious behavior of students or associates.

Students and families can also continue to use the Harassment, Intimidation, Hazing, and
Bullying Report located on our website.
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NONDISCRIMINATION ON THE BASIS OF SEX IN DISTRICT PROGRAMS OR ACTIVITIES

Introduction
The Board of Education of the West Clermont Local School District (hereinafter referred to as “the Board” or
“the District”) does not discriminate on the basis of sex (including sexual orientation or gender identity), in its
education programs or activities, and is required by Title IX of the Education Amendments Act of 1972, and its
implementing regulations, not to discriminate in such a manner. The requirement not to discriminate in its
education program or activity extends to the enrollment of students and employment of District staff. The
Board is committed to maintaining an education and work environment that is free from discrimination based
on sex, including sexual harassment.

The Board prohibits Sexual Harassment that occurs within its education programs and activities. When the
District has actual knowledge of Sexual Harassment in its education program or activity against a person in the
United States, it shall promptly respond in a manner that is not deliberately indifferent.

Pursuant to its Title IX obligations, the Board is committed to eliminating Sexual Harassment and will take
appropriate action when an individual is determined responsible for violating this policy. Board employees,
students, third-party vendors and contractors, guests, and other members of the School District community
who commit Sexual Harassment are subject to the full range of disciplinary sanctions set forth in this policy.
The Board will provide persons who have experienced Sexual Harassment ongoing remedies as reasonably
necessary to restore or preserve access to the District’s education programs and activities.

The Board has adopted a grievance process and procedures that provide for the prompt and equitable
resolution of the student and employee complaints alleging any action that is prohibited by Title IX and/or its
implementing regulations but does not fall within the definitions set forth below. The grievance process and
procedures to be applied in those other instances are included in Policy 2260 (Non-Discrimination and Access
to Equal Education Opportunity). The grievance process and procedures in Policy 2266 specifically address
how to report or file a complaint of sex discrimination, hot to report or file a formal complaint of Sexual
Harassment, and how the District will respond to allegations falling within the definitions contained within
this Policy 2266.

Coverage
This policy applies to Sexual Harassment that occurs within the District’s education programs and activities
and that is committed by a member of the School District community or a Third Party where the District has
substantial control over both the Respondent and the context in which the sexual harassment occurs.

Consistent with the U.S. Department of Education’s implementing regulations for Title IX, this policy does not
apply to Sexual Harassment that occurs outside the geographic boundaries of the United States, even if the
Sexual Harassment occurs in the District’s education programs or activities. Sexual Harassment that occurs
outside the geographic boundaries of the United States is governed by the Student Code of Conduct if
committed by a student, or by Board policies and administrative guidelines, applicable State and/or Federal
laws if committed by a Board employee.

Definitions
Words used in this policy shall have those meanings defined herein; words not defined herein shall be
construed according to their plain and ordinary meanings.
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Sexual Harassment: “Sexual Harassment” means unwelcome conduct on the basis of sex that satisfies one or
more of the following:

A. A Board employee conditioning the provision of an aid, benefit, or service of the District on an
individual’s participation in unwelcome sexual conduct (often called “quid pro quo” harassment);

B. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively
offensive that it effectively denies a person equal access to the District’s education program or activity;
or

C. “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)A(v), or “dating violence” as defined in 34 U.S.C.
12291(a)(10), “domestic violence” as defined in 34 U.S.C. 12291(a)(8), or “stalking” as defined in 34
U.S.C. 12291(a)(30).
“Sexual assault” means any sexual act directed against another person, without the consent of the
victim, including instances where the victim is incapable of giving consent. Sexual assault includes
rape, sodomy, sexual assault with an object, fondling, incest, and statutory rape.

1. Rape is the carnal knowledge of a person (i.e., penetration, no matter how slight, of the genital
or anal opening of a person), without the consent of the victim, including instances where the
victim is incapable of giving consent because of age or because of temporary or permanent
mental or physical incapacity.

2. Sodomy is oral or anal sexual intercourse with another person, without the consent of the
victim, including instances where the victim is incapable of giving consent because of age or
because of temporary or permanent mental or physical incapacity.

3. Sexual Assault with an Object is using an object or instrument to unlawfully penetrate, however
slightly, the genital or anal opening of the body of another person, without the consent of the
victim, including instances where the victim is incapable of giving consent because of age or
because of temporary or permanent mental or physical incapacity. An “object” or
“instrument” is anything used by the offender other than the offender’s genitalia.

4. Fondling is the touching of the private body parts of another person for the purpose of sexual
gratification, without the consent of the victim, including instances where the victim is
incapable of giving consent because of age or because of temporary or permanent mental or
physical incapacity.

5. Incest is sexual intercourse between persons who are related to each other within the degrees
wherein marriage is prohibited by State law.

6. Statutory Rape is sexual intercourse with a person who is under the statutory age of consent as
defined by State law.

7. Consent refers to words or actions that a reasonable person would understand as agreement
to engage in the sexual conduct at issue. A person may be incapable of giving consent because
of age or because of temporary or permanent mental or physical incapacity. A person who is
incapacitated is not capable of giving consent.

8. Incapacitated refers to the state where a person does not understand and/or appreciate the
nature or fact of sexual activity due to the effect of drugs or alcohol consumption, medical
condition, disability, or due to a state of unconsciousness or sleep.

D. “Domestic violence” includes felony or misdemeanor crimes of violence committed by:
1. a current or former spouse or intimate partner of the victim;
2. a person with whom the victim shares a child in common;
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3. a person who is cohabitating with or has cohabitated with the victim as a spouse or intimate
partner;

4. a person similarly situated to a spouse of the victim under the domestic or family violence laws
of the jurisdiction in which the crime occurred; or

5. any other person against an adult or youth victim who is protected from that person’s acts
under the domestic or family violence laws of the jurisdiction in which the crime occurred.

E. “Dating violence” means violence committed by a person who is or has been in a social relationship of
a romantic or intimate nature with the victim. The existence of such a relationship shall be determined
based on consideration of the length of the relationship, the type of relationship, and the frequency of
interaction between the persons involved in the relationship.

F. “Stalking” means engaging in a course of conduct directed at a specific person that would cause a
reasonable person to – (1) fear for the person’s safety or the safety of others; or (2) suffer substantial
emotional distress.

Complainant: “Complainant” means an individual who is alleged to be the victim of conduct that could
constitute Sexual Harassment.

Respondent: “Respondent” means an individual who has been reported to be the perpetrator of conduct that
could constitute Sexual Harassment.

Parties: "Parties" means the Complainant and the Respondent.

Formal Complaint: “Formal Complaint” means a document filed by a Complainant or signed by the Title IX
Coordinator alleging Sexual Harassment against a Respondent and requesting that the District investigate the
allegation(s) of Sexual Harassment. At the time of filing a Formal Complaint with the District, a Complainant
must be participating in or attempting to participate in the District’s education program or activity. A
“document filed by a complainant’’ means a document or electronic submission (such as by electronic mail or
through an online portal that the Board provides for this purpose) that contains the Complainant’s physical or
digital signature, or otherwise indicates that the Complainant is the person filing the Formal Complaint. Where
the Title IX Coordinator signs a Formal Complaint, the Title IX Coordinator is not a Complainant or a party to
the Formal Complaint and must not have a conflict of interest or bias for or against complainants or
respondents generally or an individual complainant or respondent.

Actual Knowledge: “Actual knowledge” means notice of Sexual Harassment or allegations of Sexual
Harassment to the District’s Title IX Coordinator, or any Board employee except the respondent. "Notice"
includes, but is not limited to, a report of Sexual Harassment to the Title IX Coordinator. This standard is not
met when the only District official with actual knowledge is the Respondent.

Supportive Measures: “Supportive measures” means non-disciplinary, non-punitive individualized services
offered as appropriate, as reasonably available, and without fee or charge to the Complainant or the
Respondent before or after the filing of a Formal Complaint or where no Formal Complaint has been filed.
Such measures are designed to restore or preserve equal access to the District’s education program or activity
without unreasonably burdening the other party, including measures designed to protect the safety of all
parties or the District’s educational environment, or deter Sexual Harassment or retaliation. Supportive
measures may include counseling, extensions of deadlines or other course-related adjustments, modifications
of work or class schedules, school/campus escort services, mutual restrictions of contact between the parties,
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changes in work locations), leaves of absence, increased security and monitoring of certain areas of the
campus (including school buildings and facilities), and other similar measures.

Education Program or Activity: “Education program or activity” refers to all operations of the District,
including but not limited to in-person and online educational instruction, employment, extracurricular
activities, athletics, performances, and community engagement and outreach programs regardless of where
they occur. It also includes locations, events and circumstances that take place off-school property/grounds
over which the Board exercises substantial control over both the Respondent and the context in which the
Sexual Harassment occurs.

School District community: “School District community” refers to students and Board employees (i.e.,
administrators, and professional and classified staff), as well as Board members, agents, volunteers,
contractors, or other persons subject to the control and supervision of the Board.

Third Parties: “Third Parties” include, but are not limited to, guests and/or visitors on School District property
(e.g., visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or
seeking to do business with the Board, and other individuals who come in contact with members of the School
District community at school-related events/activities (whether on or off District property).

Inculpatory Evidence: “Inculpatory evidence” is evidence that tends to establish a Respondent’s
responsibility for alleged Sexual Harassment.

Exculpatory Evidence: “Exculpatory evidence” is evidence that tends to clear or exonerate a Respondent
from responsibility for allegations of Sexual Harassment.

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business
day(s) (i.e., a day(s) that the Board office is open for normal operating hours, Monday – Friday, excluding
State-recognized holidays),

Eligible Student: “Eligible Student” means a student who has reached eighteen (18) years of age or is
attending an institution of postsecondary education.

Title IX Coordinator(s)
The Board designates and authorizes the following individual(s) to oversee and coordinate its efforts to
comply with Title IX and its implementing regulations:

Dr. David Fultz
Assistant Superintendent/Chief People Officer
513-943-5005
4350 Aicholtz Road, Suite 220
Cincinnati, Ohio 45245
fultz_d@my.westcler.org

Elli Preston
Assistant Superintendent/Chief Learning and Systems Officer
513-943-5030
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4350 Aicholtz Road, Suite 220
Cincinnati, Ohio 45245
preston_e@my.westcler.org

Eric J. Dool
Director of Student Services
513-943-5000
4350 Aicholtz Road, Suite 220
Cincinnati, Ohio 45245

The Title IX Coordinator shall report directly to the Superintendent. Questions about this policy should be
directed to the Title IX Coordinator.

The Superintendent shall notify applicants for enrollment and employment, students, parents or legal
guardians of elementary and secondary school students, Board employees, and all unions or professional
organizations holding collective bargaining or professional agreements with the Board of the following
information.

The Board of the West Clermont Local School District does not discriminate on the basis of sex in its
education program or activity, and is required by Title IX and its implementing regulations not to
discriminate in such a manner. The requirement not to discriminate in its education program or
activity extends to enrollment or students and employment of staff. The District’s Title IX
Coordinator(s) is/are:

Dr. David Fultz
Assistant Superintendent/Chief People Officer
513-943-5005
4350 Aicholtz Road, Suite 220
Cincinnati, Ohio 45245
fultz_d@my.westcler.org

Elli Preston
Assistant Superintendent/Chief Learning and Systems Officer
513-943-5030
4350 Aicholtz Road, Suite 220
Cincinnati, Ohio 45245
preston_e@my.westcler.org

Eric J. Dool
Director of Student Services
513-943-5000
4350 Aicholtz Road, Suite 220
Cincinnati, Ohio 45245
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Any inquiries about the application of Title IX and its implementing regulations to the District may be
referred to the Title IX Coordinator(s), the Assistant Secretary for the U.S. Department of Education’s
Office for Civil Rights, or both.

The Superintendent shall also prominently display the Title IX Coordinator’s(s’) contact information –
including name(s) and/or title(s), phone number(s), office address(es), and e-mail address(es) – and this policy
on the District’s website and in each handbook or catalog that the Board makes available to applicants for
enrollment and employment, students, parents or legal guardians of elementary and secondary school
students, Board employees, and all unions or professional organizations holding collective bargaining or
professional agreements.

Grievance Process and Procedures
The Board is committed to promptly and equitably resolving student and employee complaints alleging
Sexual Harassment. The District’s response to allegations of Sexual Harassment will treat Complainants and
Respondents equitably, including providing supportive measures to the Complainant and Respondent, as
appropriate, and following this Grievance Process before imposition of any disciplinary sanctions or other
actions, other than supportive measures, against the Respondent.

The Title IX Coordinator(s), along with any investigator(s), decision-maker(s), or any person(s) designated to
facilitate an informal resolution process, shall not have a conflict of interest or bias for or against complainants
or respondents generally or an individual complainant or respondent.

If a determination of responsibility for Sexual Harassment is made against the Respondent, the Board will
provide remedies to the Complainant. The remedies will be designed to restore or preserve equal access to the
District’s education program or activity. Potential remedies include, but are not limited to, individualized
services that constitute supportive measures. Remedies may also be disciplinary or punitive consequences
imposed against a Respondent who violates this Policy.

Report of Sexual Discrimination/Harassment
Any person may report sex discrimination, including Sexual Harassment (whether or not the person reporting
is the person alleged to be the victim of conduct that could constitute sex discrimination or Sexual
Harassment), in person, by mail, by telephone, or by electronic mail, using the Title IX Coordinator’s(s’) contact
information listed above, or by any other means that results in the Title IX Coordinator receiving the person’s
oral or written report. Reports may be made at any time (including during non-business hours), by using the
telephone number(s) or electronic mail address(es), or by mail to the office address(es), listed for the Title IX
Coordinator(s).

Students, Board members, and Board employees are required, and other members of the School District
community, and Third Parties) are encouraged, to report allegations of sex discrimination or Sexual
Harassment promptly to the/a Title IX Coordinator or to any Board employee, who will in turn notify the/a Title
IX Coordinator. Reports can be made orally or in writing and should be as specific as possible. The person
making the report should, to the extent known, identify the alleged victim(s), perpetrator(s), and witness(es),
of the sexual discrimination or harassment, and describe in detail what occurred, including date(s), time(s),
and location(s).
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If a report involves allegations of Sexual Harassment by or involving the Title IX Coordinator, the person
making the report should submit it to the Superintendent, or another Board employee who, in turn, will notify
the Superintendent of the report. In that circumstance, the Superintendent will designate a qualifying
individual to serve as the Title IX Coordinator.

The Board does business with various vendors, contractors, and other third-parties who are not students or
employees of the Board. Notwithstanding any rights that a given vendor, contractor, or third-party Respondent
may have under this policy, the Board retains the right to limit any vendor’s, contractor’s, or third-party’s
access to school grounds for any reason. The Board further retains all rights it enjoys by contract or law to
terminate its relationship with any vendor, contractor, or third-party irrespective of any process or outcome
under this policy.

A person may file criminal charges simultaneously with filing a Formal Complaint. A person does not need to
wait until the Title IX investigation is completed before filing a criminal complaint with law enforcement
authorities. Likewise, questions or complaints relating to Title IX may be filed with the U.S. Department of
Education’s Office for Civil Rights at any time.

Any allegations of Sexual Misconduct/Sexual Activity not involving Sexual Harassment will be addressed
through the procedures outlined in Board policies and/or administrative guidelines, the applicable Student
Code of Conduct, applicable collective bargaining agreement.

Because the Board is considered to have actual knowledge of Sexual Harassment or allegations of Sexual
Harassment if any Board employee has such knowledge, and because the Board must take specific actions
when it has notice of Sexual Harassment or allegations of Sexual Harassment, a Board employee who has
independent knowledge of or receives a report involving allegations of sex discrimination and/or Sexual
Harassment must notify the/a Title IX Coordinator within three (3) days of learning the information or receiving
the report. The Board employee must also comply with mandatory reporting responsibilities pursuant to R.C.
2151.412 and Policy 8462 – Student Abuse and Neglect, if applicable. If the Board employee’s knowledge is
based on another individual bringing the information to the Board employee’s attention and the reporting
individual submitted a written complaint to the Board employee, the Board employee must provide the
written complaint to the Title IX Coordinator.

If a Board employee fails to report an incident of Sexual Harassment of which the Board employee is aware,
the Board employee may be subject to disciplinary action, up to and including termination.

When a report of Sexual Harassment is made, the Title IX Coordinator shall promptly (i.e., within two (2) days
of the Title IX Coordinator’s receipt of the report of Sexual Harassment) contact the Complainant (including
the parent/guardian if the Complainant is under 18 years of age or under guardianship) to discuss the
availability of supportive measures, consider the Complainant’s wishes with respect to supportive measures,
inform the Complainant of the availability of supportive measures with or without the filing of a Formal
Complaint, and explain to the Complainant the process for filing a Formal Complaint. The Title IX Coordinator
is responsible for coordinating the effective implementation of supportive measures. Any provided supportive
measures shall be maintained as confidential, to the extent that maintaining such confidentiality will not
impair the ability of the District to provide the supportive measures.

Emergency Removal
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Subject to limitations and/or procedures imposed by State and/or Federal law, the District may remove a
student Respondent from its education program or activity on an emergency basis after conducting an
individualized safety and risk analysis. The purposes of the individualized safety and risk analysis is to
determine whether the student Respondent poses an immediate threat to the physical health or safety of any
student or other individual arising from the allegations of Sexual Harassment that justifies removal. If the
District determines the student Respondent poses such a threat, it will so notify the student Respondent and
the student Respondent will have an opportunity to challenge the decision immediately following the
removal. See Policy 5610 – Removal, Suspension, Expulsion, and Permanent Exclusion of Student, Policy
5610.03 – Emergency Removal of Students, and Policy 5611 – Due Process Rights.

If the Respondent is a non-student employee, the District may place the Respondent on administrative leave
during the pendency of the grievance process.

For all other Respondents, including other members of the School District community and Third Parties, the
Board retains broad discretion to prohibit such persons from entering onto its school grounds and other
properties at any time and for any reason, whether after receiving a report of Sexual Harassment or otherwise.

Formal Complaint of Sexual Harassment
A Formal Complaint may be filed with the Title IX Coordinator in person, by mail, or by electronic mail, by
using the contact information set forth above. If a Formal Complaint involves allegations of Sexual
Harassment by or involving the Title IX Coordinator, the Complainant should submit the Formal Complaint to
the Superintendent, who will designate another person to serve in place of the Title IX Coordinator for the
limited purpose of implementing the grievance process and procedures with respect to that Formal
Complaint.

When the Title IX Coordinator receives a Formal Complaint or signs a Formal Complaint, the District will follow
its Grievance Process and Procedures, as set forth herein. Specifically, the District will undertake an objective
evaluation of all relevant evidence – including both inculpatory and exculpatory evidence – and provide that
credibility determinations will not be based on a person’s status as a Complainant, Respondent, or witness.

It is a violation of this policy for a Complainant(s), Respondent(s), and/or witness(es) to knowingly making
false statements or knowingly submitting false information during the grievance process, including
intentionally making a false report of Sexual Harassment or submitting a false Formal Complaint. The Board
will not tolerate such conduct, which is a violation of the Student Code of Conduct.

The Respondent is presumed not responsible for the alleged conduct until a determination regarding
responsibility is made at the conclusion of the grievance process.

Timeline
The District will seek to conclude the grievance process, including resolving any appeals, within sixty (60) days
of receipt of the Formal Complaint.

If the Title IX Coordinator offers informal resolution processes, the informal resolution processes may not be
used by the Complainant or Respondent to unduly delay the investigation and determination of responsibility.
The timeline, however, may be subject to a temporary delay of the grievance process or a limited extension for
good cause with written notice to the Complainant and the Respondent of the delay or extension and the
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reasons for the action. Good cause may include considerations such as the absence of a party, a party’s
advisor, or a witness; concurrent law enforcement activity; and the need for language assistance or
accommodation of disabilities. The Title IX Coordinator will provide the parties with reasonable updates on
the status of the grievance process.

Upon receipt of a Formal Complaint, the Title IX Coordinator will provide written notice of the following to the
parties who are known:

A. Notice of the Board’s grievance process, including any informal resolution processes;
B. Notice of the allegations of misconduct that potentially constitutes Sexual Harassment as defined in

this policy, including sufficient details known at the time and with sufficient time to prepare a
response before any initial interview. Sufficient details include the identities of the parties involved in
the incident, if known, the conduct allegedly constituting Sexual Harassment, and the date and
location of the alleged incident, if known. The written notice must:

1. include a statement that the Respondent is presumed not responsible for the alleged conduct
and that a determination regarding responsibility will be made at the conclusion of the
grievance process;

2. inform the parties that they may have an advisor of their choice, who may be, but is not
required to be, an attorney, and may inspect and review evidence.

3. inform the parties of any provision in the Student Code of Conduct, this policy, and/or
Employee/Administrator Handbook that prohibits knowingly making false statements or
knowingly submitting false information during the grievance process.

If, during the course of the investigation, the investigator becomes aware of allegations about the Complainant
or Respondent that are not included in the original notice provided to the parties, the investigator will notify
the Title IX Coordinator and the Title IX Coordinator will decide whether the investigator should investigate the
additional allegations; if the Title IX Coordinator decides to include the new allegations as part of the
investigation, the Title IX Coordinator will provide notice of the additional allegations to the parties whose
identities are known.

Dismissal of a Formal Complaint
The District shall investigate the allegations in a Formal Complaint, unless the conduct alleged in the Formal
Complaint:

A. would not constitute Sexual Harassment (as defined in this policy) even if proved;
B. did not occur in the District’s education program or activity; or
C. did not occur against a person in the United States.

If one of the preceding circumstances exist, the Title IX Coordinator shall dismiss the Formal Complaint. If the
Title IX Coordinator dismisses the Formal Complaint due to one of the preceding reasons, the District may still
investigate and take action with respect to such alleged misconduct pursuant to another provision of an
applicable code of conduct, Board policy, and/or Employee/Administrator Handbook.

The Title IX Coordinator may dismiss a Formal Complaint, or any allegations therein, if at any time during the
investigation:
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A. a Complainant notifies the Title IX Coordinator in writing that the Complainant would like to withdraw
the Formal Complaint or any allegations therein;

B. the Respondent is no longer enrolled in the District or employed by the Board; or
C. specific circumstances prevent the District from gathering evidence sufficient to reach a determination

as to the Formal Complaint or allegations therein.

If the Title IX Coordinator dismisses a Formal Complaint or allegations therein, the Title IX Coordinator must
promptly send written notice of the dismissal and the reason(s) therefore simultaneously to the parties.

Consolidation of Formal Complaints
The Title IX Coordinator may consolidate Formal Complaints as to allegations of Sexual Harassment against
more than one Respondent, or by more than one Complainant against one or more Respondents, or by one
party against the other party, where the allegations of Sexual Harassment arise out of the same facts or
circumstances.

Where a grievance process involves more than one Complainant or more than one Respondent, references in
this policy to the singular ‘‘party,’’ ‘‘Complainant,’’ or ‘‘Respondent’’ include the plural, as applicable.

Informal Resolution Process
Under no circumstances shall a Complainant be required as a condition of enrollment or continuing
enrollment, or employment or continuing employment, to waive any right to an investigation and
adjudication of a Formal Complaint of Sexual Harassment. Similarly, no party shall be required to participate
in an informal resolution process.

If a Formal Complaint is filed, the Title IX Coordinator may offer to the parties an informal resolution process. If
the parties mutually agree to participate in the informal resolution process, the Title IX Coordinator shall
designate a trained individual to facilitate an informal resolution process, such as mediation, that does not
involve a full investigation and adjudication. The informal resolution process may be used at any time prior to
the decision-maker(s) reaching a determination regarding responsibility.

If the Title IX Coordinator is going to propose an informal resolution process, the Title IX Coordinator shall
provide to the parties a written notice disclosing:

A. the allegations;
B. the requirements of the informal resolution process including the circumstances under which it

precludes the parties from resuming a Formal Complaint arising from the same allegations; and
C. any consequences resulting from participating in the informal resolution process, including the

records that will be maintained or could be shared and prohibit the use of statements made during the
informal resolution meeting in the Formal Complaint process, unless such statements are
independently obtained by the investigator or decision maker.

Any time prior to agreeing to a resolution, any party has the right to withdraw from the informal resolution
process and resume the grievance process with respect to the Formal Complaint.

Before commencing the informal resolution process, the Title IX Coordinator shall obtain from the parties their
voluntary, written consent to the informal resolution process.
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During the pendency of the informal resolution process, the investigation and adjudication processes that
would otherwise occur have stayed and all related deadlines are suspended.

The informal resolution process is not available to resolve allegations that a Board employee or another adult
member of the School District community or Third Party sexually harassed a student.

The informal resolution process is not available to resolve allegations involving a sexual assault involving a
student Complainant and a student Respondent.

Investigation of a Formal Complaint of Sexual Harassment
In conducting the investigation of a Formal Complaint and throughout the grievance process, the burden of
proof and the burden of gathering evidence sufficient to reach a determination regarding responsibility is on
the District.

In making the determination of responsibility, the decision-maker(s) is(are) directed to use the preponderance
of the evidence standard. The decision-maker(s) is charged with considering the totality of all available
evidence, from all relevant sources.

The District is not permitted to access, consider, disclose, or otherwise use a party’s records that are made or
maintained by a physician, psychiatrist, psychologist, or other recognized professional or paraprofessional
acting in the professional’s or paraprofessional’s capacity, or assisting in that capacity, and which are made
and maintained in connection with the provision of treatment to the party, unless the party provides the
District with voluntary, written consent to do so; if a student party is not an Eligible Student, the District must
obtain the voluntary, written consent of the student's parent or legal guardian.

Similarly, the investigator(s) and decision-maker(s) may not require, allow, rely upon or otherwise use
questions or evidence that constitute, or seek disclosure of, information protected under a legally recognized
privilege, unless the person holding such privilege has waived the privilege in writing.

As part of the investigation, the parties have the right to:
A. present witnesses, including fact and expert witnesses, and other inculpatory and exculpatory

evidence; and
B. have others present during any grievance proceeding, including the opportunity to be accompanied to

any related meeting or proceeding by the advisor of their choice, who may be, but is not required to
be, an attorney. The District may not limit the choice or presence of an advisor for either the
Complainant or Respondent in any meeting or grievance proceeding.

The District establishes the following restrictions, which apply equally to both parties, regarding the
extent to which an advisor may participate in the proceedings:

1. the advisor may not engage in disruptive behavior during any meeting or related proceeding
2. the advisor may not be a witness in the proceeding
3. the advisor may not answer questions for any party or witness

West Clermont School District



87
West Clermont Student and Parent Handbook, 2023-2024

Board Policy 2461 – Recording of District Meetings Involving Students and/or Parents controls whether a
person is allowed to audio record or video record any meeting or grievance proceeding.

Neither party shall be restricted in their ability to discuss the allegations under investigation or to gather and
present relevant evidence.

The District will provide to a party whose participation is invited or expected written notice of the date, time,
location, participants, and purpose of all investigative interviews, or other meetings, with sufficient time for
the party to prepare to participate. The investigator(s) and decision-maker(s) must provide a minimum of two
(2) days’ notice with respect to investigative interviews and other meetings.

Both parties shall have an equal opportunity to inspect and review any evidence obtained as part of the
investigation that is directly related to the allegations raised in the Formal Complaint, including the evidence
upon which the District does not intend to rely in reaching a determination regarding responsibility and
inculpatory or exculpatory evidence whether obtained from a party or other source, so that each party can
meaningfully respond to the evidence prior to the conclusion of the investigation.

Prior to completion of the investigative report, the investigator will send to each party and the party’s advisor,
if any, the evidence subject to inspection and review in an electronic format or a hard copy, and the parties will
have at least ten (10) calendar days to submit a written response, which the investigator will consider prior to
completion of the investigative report.

At the conclusion of the investigation, the investigator shall create an investigative report that fairly
summarizes relevant evidence and send the report to each party and the party’s advisor, if any, for their review
and written response. The investigator shall also provide a copy of the report to the decision maker and the
Title IX coordinator at that time. The investigator will send the investigative report in an electronic format or a
hard copy, at least ten (10) calendar days prior to the decision-maker(s) issuing a determination regarding
responsibility.

Determination of Responsibility
The Title IX Coordinator shall appoint a decision-maker(s) to issue a determination of responsibility. The
decision-maker(s) cannot be the same person(s) as the Title IX Coordinator(s) or the investigator(s).

Determination regarding responsibility
The decision-maker will issue a written determination regarding responsibility. To reach this determination,
the decision-maker(s) must apply the preponderance of the evidence standard to each finding of fact and to
the ultimate determination of whether a violation of this policy exists.

The written determination will include the following content:

A. identification of the allegations potentially constituting Sexual Harassment pursuant to this policy;
B. a description of the procedural steps taken from the receipt of the Formal Complaint through the

determination, including any notifications to the parties, interviews with parties and witnesses, site
visits, [and] methods used to gather other evidence;

C. findings of fact supporting the determination;
D. conclusions regarding the application of the applicable code of conduct to the facts;
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E. a statement of, and rationale for, the result as to each allegation, including a determination regarding
responsibility, any disciplinary sanctions the decision-maker imposes on the Respondent(s), and
whether remedies designed to restore or preserve equal access to the District’s education program or
activity should be provided by the District to the Complainant(s); and

F. the procedures and permissible bases for the Complainant(s) and Respondent(s) to appeal.

Disciplinary sanctions/consequences may be imposed on a student Respondent who is determined
responsible for violating this policy (i.e., engaging in Sexual Harassment), ranging from informal discipline (i.e.,
suspension/expulsion).

If the decision-maker(s) determines the student Respondent is responsible for violating this policy (i.e.,
engaging in Sexual Harassment), the decision-maker(s) will recommend appropriate remedies, including
disciplinary sanctions/consequences. An authorized administrator can consider the recommendation(s) and
implement an appropriate remedy(ies) consequence in compliance with Policy 5600 – Student Discipline,
Policy 5605 – Suspension/Expulsion of Students with Disabilities, Policy 5610 – Removal, Suspension,
Expulsion, and Permanent Exclusion of Students, Policy 5601.01 – Permanent Exclusion of Nondisabled
Students, Policy 5610.02 – In-School Discipline, Policy 5610.03 – Emergency Removal of Students, Policy
5610.04 – Suspension of Bus Riding/Transportation Privileges, Policy 5610.05 – Prohibition from
Extra-Curricular Activities, and Policy 5611 – Due Process Rights. Discipline of a student Respondent must
comply with the applicable provisions of the Individuals with Disabilities Education Improvement Act (IDEA)
and/or Section 504 of the Rehabilitation Act of 1972, and their respective implementing regulations.

If the decision-maker(s) determines the employee Respondent is responsible for violating this policy (i.e.,
engaging in Sexual Harassment), the decision-maker(s) will recommend appropriate remedies, including
disciplinary sanctions/consequences. An authorized administrator can consider the recommendation(s) and
implement the discipline in compliance with applicable due process procedures, whether statutory or
contractual.

Discipline of an employee will be implemented in accordance with Federal and State law, Board policy, and
applicable provisions of any relevant collective bargaining agreement.

Disciplinary sanctions/consequences may be imposed on a non-student/non-employee member of the School
District community or Third Party who is determined responsible for violating this policy (i.e., engaging in
Sexual Harassment), ranging from oral or written warnings up to cancellation of contracts or restrictions from
Board property.

If the decision-maker(s) determines the third-party Respondent is responsible for violating this policy (i.e.,
engaging in Sexual Harassment), the decision-maker(s) will recommend appropriate remedies, including
imposition of sanctions. The Superintendent will take appropriate action based on the recommendation.

The decision-maker(s) will provide the written determination to the Title IX Coordinator who will provide the
written determination to the parties simultaneously.

In recommending a disciplinary sanction/consequence, the decision maker will consider the severity of the
incident, previous disciplinary violations (if any), and any mitigating circumstances.
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The District’s resolution of a Formal Complaint ordinarily will not be impacted by the fact that criminal charges
involving the same incident have been filed or that charges have been dismissed or reduced.

At any point in the grievance process and procedures, the Superintendent may involve local law enforcement
and/or file criminal charges related to allegations of Sexual Harassment that involve a sexual assault.

The Title IX Coordinator is responsible for effective implementation of any remedies. If the decision maker
determines that the Respondent did not engage in conduct in violation of this policy, the District may apply its
other policies and codes of conduct to Respondent's actions.

Appeal
Both parties have the right to file an appeal from a determination regarding responsibility, or from the Title IX
Coordinator’s dismissal of a Formal Complaint or any allegations therein, on the following bases:

A. Procedural irregularity that affected the outcome of the matter (e.g., material deviation from
established procedures);

B. New evidence that was not reasonably available at the time the determination regarding responsibility
or dismissal was made, that could affect the outcome of the matter; or

C. The Title IX Coordinator, investigator(s), or decision-maker(s) had a conflict of interest or bias for or
against Complainants or Respondents generally or the individual Complainant(s) or Respondent(s)
that affected the outcome of the matter.

The parties may not challenge the ultimate disciplinary sanction/consequence that is imposed under this
policy.

However, a respondent retains all rights provided to them under State law or any applicable collective
bargaining agreement.

Any party wishing to appeal the decision-maker(s)’s determination of responsibility, or the Title IX
Coordinator’s dismissal of a Formal Complaint or any allegations therein, must submit a written appeal to the
Title IX Coordinator within five (5) days after receipt of the decision-maker(s)’s determination of responsibility
or the Title IX Coordinator’s dismissal of a Formal Complaint or any allegations therein.

As to all appeals, the Title IX Coordinator will notify the other party in writing when an appeal is filed and
implement appeal procedures equally for both parties.

The decision-maker(s) for the appeal shall not be the same person(s) as the decision-maker(s) that reached
the determination regarding responsibility or dismissal, the investigator(s), or the Title IX Coordinator(s). The
decision-maker(s) for the appeal shall not have a conflict of interest or bias for or against Complainants or
Respondents generally or an individual Complainant(s) or Respondent(s) and shall receive the same training
as required of other decision-makers.

Both parties shall have a reasonable, equal opportunity to submit a written statement in support of, or
challenging, the outcome.
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The parties’ written statements in support of, or challenging, the determination of responsibility must be
submitted within five (5) days after the Title IX Coordinator provides notice to the non-appealing party of the
appeal.

The decision-maker(s) for the appeal shall issue a written decision describing the result of the appeal and the
rationale for the result. The original decision-makers(s’) determination of responsibility will stand if the appeal
request is not filed in a timely manner or the appealing party fails to show clear error and/or a compelling
rationale for overturning or modifying the original determination. The written decision will be provided to the
Title IX Coordinator who will provide it simultaneously to both parties. The written decision will be issued
within ten (10) days of when the parties’ written statements were submitted.

The determination of responsibility associated with a Formal Complaint, including any recommendations for
remedies/disciplinary sanctions, becomes final when the time for filing an appeal has passed or, if an appeal is
filed, at the point when the decision-maker(s) for the appeal’s decision is delivered to the Complainant and
the Respondent. No further review beyond the appeal is permitted.

Retaliation
Neither the Board nor any other person may intimidate, threaten, coerce, or discriminate against any
individual for the purpose of interfering with any right or privilege secured by Title IX, its implementing
regulations, or this policy, or because the individual made a report or complaint, testified, assisted, or
participated or refused to participate in any manner in an investigation, proceeding, or hearing under this
policy. Intimidation, threats, coercion, or discrimination, including charges against an individual for code of
conduct violations that do not involve sex discrimination or Sexual Harassment, but arise out of the same facts
or circumstances as a report or complaint of sex discrimination, or a report or Formal Complaint of Sexual
Harassment, for the purpose of interfering with any right or privilege secured by Title IX, its implementing
regulations, or this policy, constitutes retaliation. Retaliation against a person for making a report of Sexual
Harassment, filing a Formal Complaint, or participating in an investigation, is a serious violation of this policy
that can result in imposition of disciplinary sanctions/consequences and/or other appropriate remedies.

Complaints alleging retaliation related to a complaint of sexual harassment may be filed according to the
grievance procedures set forth above. Complaints alleging retaliation related to a complaint of sexual
discrimination must be filed accordingly to the grievance procedures for sex discrimination under Board Policy
2260.

The exercise of rights protected under the First Amendment of the United States Constitution does not
constitute retaliation prohibited under this policy.

Charging an individual with a code of conduct violation for making a materially false statement in bad faith in
the course of a grievance proceeding under this policy shall not constitute retaliation, provided, however, that
a determination regarding responsibility, alone, is not sufficient to conclude that any party made a materially
false statement in bad faith.

Confidentiality
The District will keep confidential the identity of any individual who has made a report or complaint of sex
discrimination pursuant to Board Policy 2260, including any individual who has made a report or filed a
Formal Complaint of Sexual Harassment under this Policy, any Complainant, any individual who has been
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reported to be the perpetrator of sex discrimination, any Respondent, and any witness, except as may be
permitted by the Family Educational Rights and Privacy Act ("FERPA"), 20 U.S.C. 1232g, or FERPA regulations,
34 CFR part 99, or as required by law, or to carry out the purposes of 34 CFR part 106, including the conduct of
any investigation, hearing, or judicial proceeding arising thereunder (i.e., the District’s obligation to maintain
confidentiality shall not impair or otherwise affect the Complainant’s and Respondent’s receipt of the
information to which they are entitled related to the investigative record and determination of responsibility).
The Complainant and Respondent will be advised of the identities of all parties, advisors, and witnesses.

Training
The District’s Title IX Coordinator, along with any investigator(s), decision-maker(s), or person(s) designated to
facilitate an informal resolution process, must receive training on:

A. the definition of Sexual Harassment (as that term is used in this policy);
B. the scope of the District’s education program or activity;
C. how to conduct an investigation and implement the grievance process appeals and informal

resolution processes, as applicable; and
D. how to serve impartially, including by avoiding prejudgment of the facts at issue, conflicts of interests,

and bias.

All Board employees will be trained concerning their legal obligation to report Sexual Harassment to the Title
IX Coordinator. This training will include practical information about how to identify and report Sexual
Harassment.

Recordkeeping
As part of its response to alleged violations of this policy, the District shall create, and maintain for a period of
seven (7) calendar years, records of any actions, including any supportive measures, taken in response to a
report or Formal Complaint of Sexual Harassment. In each instance, the District shall document the basis for
its conclusion that its response was not deliberately indifferent, and document that it has taken measures
designed to restore or preserve equal access to the District’s education program or activity. If the District does
not provide a Complainant with supportive measures, then the District will document the reasons why such a
response was not clearly unreasonable in light of the known circumstances. The documentation of certain
bases or measures does not limit the District in the future from providing additional explanations or detailing
additional measures taken.

The District shall maintain for a period of seven (7) calendar years the following records:

A. each Sexual Harassment investigation including any determination regarding responsibility, any
disciplinary sanctions recommended and/or imposed on the Respondent(s), and any remedies
provided to the Complainant(s) designed to restore or preserve equal access to the District’s education
program or activity

B. any appeal and the result therefrom
C. any informal resolution and the result therefrom, and
D. all materials used to train Title IX Coordinators, investigators, decision makers, and any person who

facilitates an informal resolution process.
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The District will make its training materials publicly available on its website. If a person is unable to access the
District’s website, the Title IX Coordinator will make the training materials available upon request for
inspection by members of the public.

Outside Appointments, Dual Appointments, and Delegations
The Board retains discretion to appoint suitably qualified persons who are not Board employees to fulfill any
function of the Board under this policy, including, but not limited to, Title IX Coordinator, investigator,
decision-maker, decision-maker for appeals, facilitator of informal resolution processes.

The Board also retains discretion to appoint two or more persons to jointly fulfill the role of Title IX
Coordinator, investigator, decision-maker, decision-maker for appeals, facilitator of informal resolution
processes.

The Superintendent may delegate functions assigned to a specific Board employee under this policy, including
but not limited to the functions assigned to the Title IX Coordinator, investigator, decision-maker,
decision-maker for appeals, facilitator of informal resolution processes, to any suitably qualified individual
and such delegation may be rescinded by the Superintendent at any time.

Discretion in Application
The Board retains discretion to interpret and apply this policy in a manner that is not clearly unreasonable,
even if the Board’s interpretation or application differs from the interpretation of any specific Complainant
and/or Respondent.

Despite the Board’s reasonable efforts to anticipate all eventualities in drafting this policy, it is possible
unanticipated or extraordinary circumstances may not be specifically or reasonably addressed by the express
policy language, in which case the Board retains discretion to respond to the unanticipated or extraordinary
circumstance in a way that is not clearly unreasonable.

The provisions of this policy are not contractual in nature, whether in their own right, or as part of any other
express or implied contract. Accordingly, the Board retains discretion to revise this policy at any time, and for
any reason. The Board may apply policy revisions to an active case provided that doing so is not clearly
unreasonable.

Retention of Investigatory Records and Materials
All individuals charged with conducting investigations under this policy shall retain all
documents, electronically stored information (“ESI”), and electronic media (as defined in Policy
8315) created and/or received as part of an investigation, which may include but not be limited
to:

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged
violation of this policy;

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses
pertaining to an alleged violation of this policy;

C. any documentation that memorializes the actions taken by District personnel related to the
investigation and/or the District’s response to the alleged violation of this policy;

D. written witness statements;
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E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;
F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an

alleged violation of this policy (i.e., not after-the-fact commentary about or media coverage of the
incident);

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g.,
handwritten, keyed into a computer or tablet, etc.), but not including transitory notes whose content is
otherwise memorialized in other documents;

H. written disciplinary sanctions issued to students or employees and other documentation that
memorializes oral disciplinary sanctions issued to students or employees for violations of this policy;

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory
evidence) and other documentation that memorializes oral notifications to the parties concerning the
outcome of the investigation, including any consequences imposed as a result of a violation of this
policy;

J. documentation of any interim measures offered and/or provided to complainants and/or the alleged
perpetrators, including no contact orders issued to both parties, the dates the no contact orders were
issued, and the dates the parties acknowledged receipt of the no contact orders;

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or
harassment, prevent its recurrence, eliminate any hostile environment, and remedy its discriminatory
effects;

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the
investigation, and any documents used by the District at the time of the alleged violation to
communicate the Board’s expectations to students and staff with respect to the subject of this policy
(e.g., Student and/or Employee Handbooks or Codes of Conduct);

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged
discrimination or harassment.

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and
records exempt from disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g.,
student records and confidential medical records.

The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not
less than three (3) years, but longer if required by the District’s records retention schedule.
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TECHNOLOGY AND PERSONAL ELECTRONIC DEVICES

Student Technology and Acceptable Use

Technology directly affects the ways in which information is accessed, communicated, and transferred in
society. Educators are expected to continually adapt their means and methods of instruction and the way they
approach student learning to incorporate the latest technologies. The Board of Education provides
Information & Technology Resources (as defined in Bylaw 0100) (collectively, 'District Information &
Technology Resources') to support the educational and professional needs of its students and staff. With
respect to students, District Information & Technology Resources afford them the opportunity to acquire the
skills and knowledge to learn effectively and live productively in a digital world. The Board provides students
with access to the Internet for educational purposes only and utilizes online educational services/apps to
enhance the instruction delivered to its students. The District's computer network and Internet system do not
serve as a public access service or a public forum and the Board imposes reasonable restrictions on its use
consistent with its stated educational purpose.

The Board regulates the use of District Information & Technology Resources in a manner consistent with
applicable local, State, and Federal laws, the District's educational mission, and articulated expectations of
student conduct as delineated in the Student Code of Conduct. This policy and its related administrative
guidelines and the Student Code of Conduct govern students' use of District Information & Technology
Resources and students' personal communication devices when they are connected to District Information &
Technology Resources, including online educational services/apps, regardless of whether such use takes place
on or off school property (see Policy 5136).

Students are prohibited from using District Information & Technology Resources to engage in illegal conduct
(e.g., libel, slander, vandalism, harassment, theft, plagiarism, inappropriate access, etc.) or conduct that
violates this Policy and its related administrative guidelines and the Student Code of Conduct (e.g., making
personal attacks or injurious comments, invading a person’s privacy, etc.). Nothing herein, however, shall
infringe on students’ First Amendment rights. Because its Information & Technology Resources are not
unlimited, the Board may institute restrictions aimed at preserving these resources, such as placing limits on
use of bandwidth, storage space, and printers.

Students have no right or expectation to privacy when using District Information & Technology Resources
(including, but not limited to, privacy in the content of their personal files, messages/emails, and records of
their online activity).

While the Board uses various technologies to limit students using its Information & Technology Resources to
only use/access online educational services/apps and resources that have been pre-approved for the purpose
of instruction, study, and research related to the curriculum, it is impossible to prevent students from
accessing and/or coming in contact with online content that has not been pre-approved for use by students of
certain ages. It is no longer possible for educators and community members to review and screen materials to
assess their appropriateness for supporting and enriching the curriculum according to adopted guidelines and
reasonable selection criteria (taking into account the varied instructional needs, learning styles, abilities, and
developmental levels of the students who would be exposed to them) when significant portions of students'
education take place online or through the use of online educational services/apps.

Pursuant to Federal law, the Board implements technology protection measures that protect against (e.g.,
filter or block) access to visual displays/depictions/materials that are obscene, constitute child pornography,
and/or are harmful to minors, as defined by the Children's Internet Protection Act (CIPA). At the discretion of
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the Board or the Superintendent, the technology protection measures may be configured to protect against
access to other material considered inappropriate for students to access. The Board also utilizes software
and/or hardware to monitor the online activity of students to restrict access to child pornography and other
material that is obscene, objectionable, inappropriate, and/or harmful to minors. The technology protection
measures may not be disabled at any time that students may be using District Information & Technology
Resources if such disabling will cease to protect against access to materials that are prohibited under CIPA. Any
student who attempts to disable the technology protection measures will be disciplined.

The Superintendent or Director of Technology may temporarily or permanently unblock access to websites or
online educational services/apps containing appropriate material if access to such sites has been mistakenly,
improperly, or inadvertently blocked by the technology protection measures. The determination of whether
material is appropriate or inappropriate shall be based on the content of the material and the intended use of
the material, not on the protection actions of the technology protection measures.

Parents are advised that a determined user may be able to gain access to online content and/or services/apps
that the Board has not authorized for educational purposes. In fact, it is impossible to guarantee students will
not gain access through the Internet to content that they and/or their parents may find inappropriate,
offensive, objectionable, or controversial. Parents of minors are responsible for setting and conveying the
standards that their children should follow when using the Internet.

Principals are responsible for providing training so that students under their supervision are knowledgeable
about this policy and its accompanying guidelines.

Pursuant to Federal law, students shall receive education about the following:

A. safety and security while using e-mail, chat rooms, social media, and other forms of direct electronic
communications;

B. the dangers inherent with the online disclosure of personally identifiable information;
C. the consequences of unauthorized access (e.g., 'hacking', 'harvesting', 'digital piracy', 'data mining',

etc.), cyberbullying, and other unlawful or inappropriate activities by students online; and
D. unauthorized disclosure, use, and dissemination of personally-identifiable information regarding

minors.

Staff members shall provide guidance and instruction to their students regarding the appropriate use of
District Information & Technology Resources and online safety and security as specified above. Additionally,
such training shall include, but not be limited to, education concerning appropriate online behavior including
interacting with others on social media, including in chat rooms, and cyberbullying awareness and response.
Furthermore, staff members will monitor the online activities of students while they are at school.

Monitoring may include, but is not necessarily limited to, visual observations of online activities during class
sessions or use of specific monitoring tools to review browser history and network, server, and computer logs.

All students who use District Information & Technology Resources (and their parents if they are minors) are
required to sign a written agreement to abide by the terms and conditions of this policy and its accompanying
guidelines. See Form 7540.03 F1.

In order to keep District Information & Technology Resources operating in a safe, secure, efficient, effective,
and beneficial manner to all users, students are required to comply with all District-established cybersecurity
procedures including, but not limited to, the use of multi-factor authentication for which they have been
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trained. Principals are responsible for providing such training on a regular basis and measuring the
effectiveness of the training.

Students will be assigned a District-provided school email account that they are required to utilize for all
school-related electronic communications, including those to staff members, peers, individuals, and/or
organizations outside the District with whom they are communicating for school-related projects and
assignments.

Students are responsible for good behavior when using District Information & Technology Resources – i.e.,
behavior comparable to that expected of students when they are in physical classrooms and school buildings
and at school-sponsored events. Because communications on the Internet are often public in nature, general
school rules for behavior and communication apply. The Board does not approve any use of its Information &
Technology Resources that is not authorized by or conducted strictly in compliance with this policy and its
accompanying guidelines.

Students may only use District Information & Technology Resources to access or use social media if it is done
for educational purposes in accordance with their teacher's approved plan for such use.

Use of Artificial Intelligence/Natural Language Processing Tools For School Work

Students are required to rely on their own knowledge, skills, and resources when completing school work.

Even so, Artificial Intelligence (AI) and Natural Language Processing (NLP) tools (collectively, “AI/NLP tools”)
are commonly available on the Internet. Students are encouraged to develop their own knowledge, skills, and
understanding of course material rather than relying solely on AI/NLP tools and they should ask their teachers
when they have questions and/or need assistance.

Notwithstanding the preceding, students can use AI/NLP tools in the school setting if they receive prior
permission/consent from their teacher, so long as they use the AI/NLP tools in an ethical and responsible
manner. Teachers have the discretion to authorize students to use AI/NLP tools for the following uses:

A. Research assistance: AI/NLP tools can be used to help students quickly and efficiently search for and
find relevant information for their school projects and assignments

B. Data Analysis: AI/NLP tools can be used to help students to analyze, understand, and interpret large
amounts of data, such as text documents or social media posts. This can be particularly useful for
research projects or data analysis assignments – e.g., scientific experiments and marketing research.

C. Language translation: AI/NLP tools can be used to translate texts or documents into different
languages, which can be helpful for students who are learning a new language or for students who are
studying texts written in a different language.

D. Writing assistance: AI/NLP tools can provide grammar and spelling corrections, as well as suggest
alternative word choices and sentence structure, to help students improve their writing skills

E. Accessibility: AI/NLP tools can be used to help students with disabilities access and understand written
materials. For example, text-to-speech software can help students with specific learning disabilities or
visual impairments to read texts and AI-powered translation tools can help students with hearing
impairments understand spoken language.

As outlined above, under appropriate circumstances, AI/NLP tools can be effectively used as a supplement to
and not a replacement for traditional learning methods. Consequently, with prior teacher permission/consent,
students can use such resources to help them better understand and analyze information and/or access
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course materials. If a student has any questions about whether they are permitted to use AI/NLP tools for a
specific class assignment, they should ask their teacher.

Users who disregard this policy and its accompanying guidelines may have their use privileges suspended or
revoked and disciplinary action taken against them. Users are personally responsible and liable, both civilly
and criminally, for uses of District Information & Technology Resources that are not authorized by this policy
and its accompanying guidelines.

The Board designates the Superintendent and Director of Technology as the administrator(s) responsible for
initiating, implementing, and enforcing this policy and its accompanying guidelines as they apply to students’
use of District Information & Technology Resources.

Use of Electronic Devices
Technology including, but not limited to, Personal Communication Devices, intended and actually used for
instructional purposes (e.g., taking notes, recording classroom lectures, writing papers) will be permitted, as
approved by the classroom teacher or the Principal. ​However, the use of a PCD to engage in
non-education-related communications is expressly prohibited. U​se of PCDs, except those approved by a
teacher or administrator, at any other time is prohibited and they must be powered completely off (i.e., not
just placed into vibrate or silent mode) and stored out of sight. Students are personally and solely responsible
for the care and security of any electronic equipment or devices they bring to school. The Board assumes no
responsibility for theft, loss, damage, or vandalism to electronic equipment and devices brought onto its
property, or the unauthorized use of such devices.
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